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RULE 1

BOARD OF TRUSTEES

11 RULE MAKING POWER AND LIMITATIONS

Article 22 of the City Charter (attached as Exhibit A) providesthat the Board of Trustees shdl be
the sole entity responsible for administering the Jacksonville Police and Fire Penson Fund. These
respongibilities specificaly extend to the ability of the Board of Trustees to develop rules and regulations
for the adminigtration of the Penson Fund which are not incongstent with the terms and provisons of law.
Accordingly, the Rulesand Regulations described herein are duly congtituted and are specificaly authorized
by Section 22.04(h) of the City Charter. However, such Rules and Regulations may be adopted only to
the extent that they implement, interpret, or make specific the particular powers and duties granted by the
enabling Ordinances, Charter provisons and State law. No rule or regulation of the Board may be in
conflict with or oppose the implementation of any lawful and gpplicable Ordinance, Charter provison or
State Law.

1.2 GENERAL TRUSTEE FUNCTIONS

The Board of Trustees shall act as the named fiduciary of the Fund pursuant to Section 22.06 of
the City Charter and in accordance with the definition provided herein in Section 1.3. The Board shal
discharge its fiduciary duties in accordance with the FHorida statutory standards of care as contained in
Section 215.47(9), Horida Statutes which highlight the responsibilities of the Trustees to discharge ther
duties with respect to the plan solely in the interest of its participants and beneficiaries, atached hereto as
Exhibit B. The Board shdl have the exclusive authority to administer and interpret the provisons of the
governing Horida Statutes (Chapters 112, 175, 185, and Specia Acts Chapter 18615), Article22 of the
City Charter, and the Ordinances governing the establishment and operation of the Penson Fund. The
Trustees of the Board shdl be solely responsible for establishing and implementing the investment policy
of the Fund aswell asthe development of rules and regulationsfor the operation of the Penson Fund. The
Trustees shdl aso be soldy responsible for the selection, compensation and retention of professiond
advisors to the Fund including but not limited to Money Managers, Performance Monitors, Fund
Administrators, Attorneys, Accountants, Actuaries and staff. All business of the Fund and of the
Trustees shall be conducted pursuant to the provisions of Chapter 286, Florida Statutes, generdly referred
to as the Government in the Sunshine Law, which is attached hereto as Exhibit C.

1.3 DEFINITION OF FIDUCIARY




A fiduciary shdl be defined as a person responsible for the discharge of his duties with respect to
the Penson Fund soldy in the interest of the participants and beneficiaries for the exclusve purpose of
providing benefits to participants and beneficiaries and defraying the reasonabl e expenses of administering
the Fund.

1.4 ESTABLISHMENT OF BOARD OFFICERS

The Board of Trustees shall have two officers conggting of aChair and a Secretary. Both officers
shdl be dected annudly in January by a mgority vote of the Board membership. In the event that the
annud dection is not completed by the date of expiration of the annud terms of the former officers, such
former officers shdl continue to fulfill their duties and responsbilities until such time as the annua eection
is completed and the respective successors are appointed.

The Chairman shdl be responsble for conducting business a al meetings of the Board,
participating in its deliberations, exercisng voting rights equa to any other member of the Board, and
performing such other Board duties and respongihilities as the Trustees may assign.

The Secretary shall be the custodian of Board records and shall exercise due responsibility for the
keeping of minutes which congtitute an accurate record of Board transactions and_authorizations. The
Secretary, together with the Chairman, shdl jointly execute dl officid contracts of the Board. The
Secretary shdl additiondly approve the disbursement of funds representing payments to professond
service providers and such other forms of expenditures that the Board may wish to include within the
approva process. Authorized ingructionsto the Fund Custodian for the transfer of fund assets between
the various investment trust accounts maintained by the Fund Custodian shdll require two signatures from
the group of officers consigting of the Board Chairman, Board Secretary and Adminigtrator.

1.5 SUMMARY BOARD RESPONSIBILITIES

The Board of Trustees shall be responsible for the establishment of rules and regulations for_the
adminigration of the Fund; for the investment and reinvestment of Fund assets, for the employment and
compensation of professona service providers, the Administrator and other employees and contractors
as the Board may require; for determining dl claims rdating to Police and Fire retirement benefits; for
exercisng the sole and exclusive administration of and the proper opertion of the Fund; to cause an annua
audit of the affairs of the Pension Fund as well as the preparation of an annua budget and periodic
actuaria vauations and impact statements as are required by law; for the final and binding interpretation
of dl plan provisons and for the correction of any defects, and to fulfill al other such duties as may be
required by law or reasonably determined to be necessary to the performance of their duties and



respongbilities.

1.6 DISCLOSURE AND CONFLICT OF INTEREST

All Trustees shdl complete public disclosure of financid interests forms on an annua basis as
required by Section 112.3144, Florida Statutes. Said disclosure forms shdl be filed with the Supervisor
of Electionsfor the City of Jacksonville. Any conflicts of interest in voting on any matter_by the Trustees
shdl begoverned by the provisons stipulated in Section 112.3143 of the Florida Statutes which describe
voting conflicts for Public Officers.  Notwithstanding any other provision of law, no Trustee shall vote or
participate in any matter whereby that Trustee may benefit or obtain persond gain, except in the case of
employee Trustees voting on benefitsthat are generdly applicableto dl participants of the Fund. Further
elaboration on the above referenced matters are provided in Section 17 herein, describing the Code of
Ethicsfor Trustees.

1.7 BOARD COMMITTEES

The Board may delegate, from time-to-time, any of itsfunctionsto an ad hoc committee consisting
of one or more Trugtees. In the event that a committee shal consst of more than one Trugtee, the
committee shal meet in accordance with the provisons of the FHorida Government in the Sunshine Law
(Chapter 286, Florida Statutes). All committees shal be appointed by the Chairman.

Ad hoc committees that have been routindly established have included a Professond Services
SdlectionCommittee, aTrustee Election Committee, Employee Selection Committee, and aCompensation

Committee for employees of the Pension Fund.

1.8 PERDIEM AND REIMBURSEMENT

All Trustees shal be entitled to receive a per diem and reimbursement for reasonable expenses
incurred in conducting the business of the Fund as established by State Law.

19 ATTENDANCE AT BOARD MEETINGS

Inrecognition of theimportance of Board deliberationsand action, regul ar attendanceat scheduled
Board meetingsisexpected of dl Trustees. Employee membersof the Board who are cdled into the active
service of the City at the time of a Board meeting shdl be deemed automaticaly excused.

1.10 BOARD COMPOSITION AND APPOINTMENT/ELECTION PROCEDURES




The Jacksonville Police and Fire Pension Board of Trusteesis an independent agency of the City.
The Board shdl consigt of five members, of whom two shdl be lega resdents of the City gppointed by the
City Council; one shdl be a Police Officer eected by amgority of the Police Officerswho are Members
and Qudified Members of the Fund, one shdl be aFirefighter e ected by amgority of the Firefighterswho
are Members and Qualified Members of the Fund, and the fifth shal be chosen by amgority of the other
four members with ministerid gpprovd by the City Council. The term of each Trusteeis stipulated for a
period of two years, and they may succeed themselves as Trustees for additiond terms. In the event that
asuccessor is not named by the end of the Stipulated two year term, individud Trustees shdl continue to
serve until their respective successors are gppointed. The Police and Fire Trusteeswho are elected by the
membersof ther respective departments shd | be e ected through secret balot and mgority vote. Elections
for the Police Officer and Firefighter representatives on the board shdl be held every two years during the
month of November of theyear preceding the expiration of thetwo year termof office. The Police Officer
and Firefighter representatives on the Board shdl take office at the firgt Trustee meeting of the following
January. Members and Qudified Members shdl be permitted to nominate themsdves for the position of
Trustee.

The Chairman shdl gppoint acommittee of one or more Trusteesto be responsiblefor insuring the
integrity of the dection of the Police Officer and Firefighter representative to the Board. This Election
Committee, at the time of its gppointment, shal be authorized to contract with the Supervisor of Elections
or smilar gppropriate City agency for helpful logigtica services including ballot preparation, ballot box
security, and ballot counting. No Police Officer or Firefighter Trusteewho isacandidate for election may
serve on the Election Committee,

Both the Police Officer and Firefighter Trustee dections shal be accomplished by issuance of a
mailed balot to each rostered professiond in thetwo respective public safety departments.  Such baloting
will proceed in the same manner as that used in absentee balloting for citywide dections. A postage paid
envelope will be mailed to each Police Officer and Firefighter a hisher City maintained home address.
Thisenvelope will contain abalot, aplain envelope for sedling of the balot, and athird envelope bearing
dfidavit items namely, thevoter'sname, home address, and Socia Security Number. The sealed balot
and the affidavit information will be sent by return mail in afourth envelopeto the Police and Fire Pension
Adminidrative Office.  When received, the vdidity of the affidavit information shdl be certified. The
sedled bdlot that accompanied the affidavit will be placed in alocked box for opening and counting on the
last day of bdloting which shdl be determined by the Trustee Election Committee.

Inthe event that no candidate receivesamgjority vote of al balots submitted, arunoff eection shal
be held at the earliest practica date as directed by the Election Committee. The runoff eection shdl be
conducted in the same manner astheinitid dection.



Any protest of dleged infractions must be madein writing to the Election Committee within five (5)
business days of the dleged violation. The Board of Trustees shall certify the results of al eections and
shdl determine whether to sustain or deny the protests, if any.

No Trustee or any employee of the Board shal participate in the campaign of any candidate for
€l ectionexcept that the Police Officer and Firefighter Trustee representatives may campaign for themsdves
in the same manner as any other candidate for eection.

Thetwo citizen membersof the Board shall belega residents of the City of Jacksonville, gppointed
by the City Council. Thetermsof the citizen membersshall bethe same asthose of the employee members
of the Board.

The fifth member of the Board shall be chosen at thefirst Board meeting in January following
the sdlection of the other four Trustees. Thefifth member may or may not bealega resident of Jacksonville
and may or may not be an employee of the City. The name of the person sdected by a mgority of the
other Trustees shdl be certified to the City Council which shdl, in accordance with State law, ratify the
gppointment of that person asaminigterid act.

In accordance with the provisions of section50.102 of the City of Jacksonville Ordinance Code,
Trustee Membersshd| continuein officefor theterm of their respective office, or until they are regppointed
and confirmed, or until their qudified successors have been gppointed and confirmed.

111 SUCCESSION OF PERSONSTO VACANT POSITIONS

Vacancies on the Board of Trustees of employee members shal be filled by specid eection and
conducted in the requisite department in the same manner as that described above in Rule 1.10. The
person selected shdl fulfill only the remaining term of the vacant office. Vacancies among the citizen
members that are gppointed by the City Council shdl befilled by action of the City Council. In the event
of avacancy for the fifth member of the Board, the Board shal appoint a successor following procedures
identicd to theinitid sdection, with minigterid goprova granted by the City Council.

RULE 2

PENSION OFFICE PERSONNEL




21  GENERAL POLICY

The Board shdl establish specific job descriptions for each position and employee classification
approved by the Board. The Board may or may not, at its sole discretion, utilize the resources of the City
of Jacksonville Human Resources Divisoninitssaection of employees. New employeesof the Board shdl
not be in the Civil Service System of the City of Jacksonville and shal serve a the pleasure of the Board.

22 EMPLOYEE SELECTION STANDARDS

The Board shdl establish standards of educetion, training, and skills required for the satisfactory
discharge of duties associated with each position. The Board may delegate the initid screening process
for gpplicantsto dl pogtionsto its Adminidtrator or to acommittee of the Board. Thefind decison for the
employment of any person shdl be made by the Board of Trustees as an officid governing action.

23 EVALUATION AND COMPENSATION

All employees of the Board shdl be evauated on no lessthan an annud basis. Compensation shdl
be established by the Board of Trustees. Compensation levels shal be consistent with those levels paid
in the greater Jacksonville labor market for like education, training, skills and services.

24  SUPERVISON

The day-to-day supervision of the Penson Office saff shdl be ddlegated to the Adminigtrator. The
Adminigrator shal be responsible for directing the activities of said employees and for insuring that ther
functions are performed in accordance with the standards established by the Trustees. The Adminigtrator
shdl be subject to the supervison of the Board of Trustees and shdll report his activitiesto the Trusteeson
not less than amonthly basis.

25 DECISION-MAKING AUTHORITY

No employee of the Board shall have the authority to bind the Board of Trusteesin any contract
or endeavor without the express authority of the Board. The Adminigtrator shal have such authority to
direct the day-to-day activities of the Penson Office as are reasonably necessary to discharge Fund
respongbilities and to promote an efficient office operation. The Adminigrator shal not have authority to
terminate employees or contractors of the Fund; but, he shdl be responsible for making recommendations
to the Board of Trustees for any personne action perceived as necessary or desirable. The Board may
delegate authority to the Adminigtrator for the purchase of office supplies, equipment, publications, etc.



The Board shal set a maximum dollar amount for discretionary expenditures by the Adminigrator. Rule
3.8 describes additional ela@boration as to the adminigtrative discretion to be granted to the Administrator.

26 SALARY AND EMPLOYMENT PLAN

The Board shdl have the ability to develop a*“ Sdary and Employment Plan” for the benefit of
employees of the Board. The “Sdary and Employment Plan” adopted by the Board is attached hereto
as Exhibit D.

RULE 3

ADMINISTRATOR

3.1 Duties

The duties of the Administrator shall be as sat forth in his contract of employment. The
Adminigrator shal be generdly responsble for directing the day-to-day operation of the Fund including
but not limited to the supervision and evauation of employees of the Board; overseeing the preparation
of meeting agendas, overseeing the preparation of minutes of meetings, adminidrative oversght,
communication and correspondence with money managers and other professonds of the Fund; receiving
and requesting reports from said professonds, etc. The Administrator shdl report his activitiesin writing
to the Board of Trustees at each monthly meeting and shall prepare an annua report of the activities of the
Fund. The Adminigrator shal aso perform such other duties asthe Trustees may establish, from time-to-
time. As an dement of his duties, the Administrator shal be responsible for the development of a
Procedures Manud for various functions of the Penson Office. This Procedures Manud shdl provide
detailed steps and background information for the performance of various responsibilities of the Penson
Office. Such ProceduresManud shal be prepared in conformancewith variouslaws, statutes, Ordinances
and Charter provisions as well as the Rules and Regulations devel oped by the Board.

32  SELECTION

The Adminigtrator shal be sdected by amgority vote of the Board of Trustees. The Adminisirator
shdl have demonstrated competence and knowledge in the area of public employee retirement systems.

33 IENURE

The Adminigtrator shal serve in accordance with the terms of awritten agreement to be executed
between the Board and the Administrator. The Administrator shall serve at the plessure of the Board,
however, in the event that the Adminigtrator shall be discharged without cause the Adminigtrator shdll
receive saverance compensation in accordance with the provisions of his contract of employment withthe



Board.

34 COMPENSATION

The Adminigrator shal be compensated on a bi-weekly basis in accordancewith thetermsof his
contract with the Board. The Adminigtrator shall receive asdary, penson, insurance, vacations and sick
leave, automobile, and such other benefits as are provided to comparable positions within the City
Consolidated Government and to persons of Smilar standing among public pension plans of comparable
gze. The compensation of the Adminigtrator shal be reviewed by the Board on an annua basis.

35 AUTHORITY

The authority of the Adminigtrator shall be established by the Board. In generd, the Administrator
shdl have the authority to conduct the day-to-day affairs of the Fund and to exercise such decison-making
power asfound necessary to accomplish that respongbility. The Adminigtrator shall have no power to hire
and fire employees of the Board, but shal be responsible for the eva uation of employees of the Board and
for recommending personnd actionsto the Board. The Adminigtrator shall have the power to suspend any
employee pending ameeting of the Board should the Adminigtrator believe that such an action is necessary
to the efficient operation of the Fund.

36 POLITICAL ACTIVITIES

During histenure as Adminigtrator, the Administrator shal be prohibited from holding public office.
The Adminigtrator shal not act as a lobbyist on behdf of any person or organization, nor shdl the
Adminigrator hold any position, formaly or informally, in the campaign structure of any candidate for
dective office. The Administrator may be directed to perform lobbying activities on behdf of the Fund and
the generd interests of the City retirement system with the express consent of the Board of Trustees.

3.7 SUPERVISION

The Adminigtrator shal be subject to the supervison and direction of the Board of Trustees. On
aday-to-day bass, Board directives shdl emanate from the Chairman. No action regarding the tenure of
the Adminigtrator shall be taken except by a mgority vote of the Board of Trustees.

3.8 STATEMENT OF ADMINISTRATIVE POLICY

In an effort to further the god of providing adequate clarification and direction asto the expected

role and adminidgtrative discretion to be exercised by the Administrator, the Board of Pension Trustees shdll
develop a“ Statement of Adminigrative Policy”.



The dement of the Board's “ Statement of Adminigrative Policy” is summarized as follows:

a The Board of Penson Trustees assigns the Adminigtrator with the responsbility and
commensurate authority to implement the programs and directives of the Board and to
adminiger the day-to-day operations of the Fund consstent with established rules,
regulations, and palicies of the Board and in accordance with applicable laws, statutes,
Ordinances, Resolutions and Charter provisons.

b. The Administrator representsthe executive arm of the Board and isauthorized to act in the
name of the Board in the transaction of routine business on behdf of the Penson Fund.

C. The Adminigrator is authorized to determine eigibility for benefits and programs, to
evauate and determine service credits and time connection digibility, to compute service
retirement benefits, and to initiate the payment of penson benefits in accordance with the
approval process established by the Board.

d. The Adminidrator is authorized to administer the collection of data regarding disability
goplications and the assembly of data required for a determination of disability benefit
digibility.

e. The Adminigrator is authorized to gpprove and pay refund requests made by members
who have separated from service.

f. The Adminigtrator will keep the Board informed as to the actions and activities of the
Pens on Office through appropriate reporting mechanisms.

s} All questions as to the implementation of rules, regulations and policies of the Board shall
be directed to the Administrator who will:

. Adjudicate the question; or

. Refer the question to the Board, in the event the question involves a matter of
policy not previoudy established by the Board or where sufficient doubt is raised
in the mind of the Adminigtrator asto the proper course of action; or

. Refer the question to the Generd Counsel of the Pension Fund in the event the
guestion involves the need for lega support or guidance.

h. All questions as to the interpretation of various provisons of the Pension Plan shdl be
directed to the Adminigtrator who will:

. Obtain or render an interpretation of the section or language involved; or

. Refer the question to the Board if it requires a policy decison. In areas where
there is no clear interpretation of a conditionin the penson laws, itisthe Board's
find respongbility to interpret the language in the pension laws, and seek the input
of the Genera Counsd to the Pension Fund, as deemed necessary in resolving the
issue; or

. Refer the question to the Generd Counsd of the Penson Fund in the event the
condition involves the need for legd support and guidance.



I. A participant of the Penson Fund who is not satisfied with the determination rendered by
the Administrator may request that the case be presented to the Board for find ruling.
After review of the request, the Board may then grant or refuse to grant a hearing on the
matter.

B A record isto be maintained in the Pension Office covering dl adminidrative and Board
decisons or rulings which are of generd interest or importance to the operation of the
Penson Fund. Thisrecord isto be available to the members of the Pension Fund.

RULE 4
OFFICE PROCEDURES

41 BUDGETSAND EXPENDITURES

The Adminidrator, in conjunction with the Chairman, shdl prepare an annua budget for al
expenses of the Fund including the operation of the Penson Office. The Trustees shdl havefind gpprovd
of the budget submitted to the City Council. Written guiddines shal be provided to the Administrator
pertinent to the expenditure of Fund monies and the targeting of measures associated with defraying
reasonable expenses of the Fund.

42 MAIL

Anemployeeof the Board shdl be designated asrespons blefor the opening, dating and tranamittal
of mail. All mail received by the Fund shdl be dated, samped and reviewed for any time limitations or
response dates. The mail shal be placed in folders bearing the names of the recipient of the mal. Mall
addressed to the Fund in generd and to no specific person shdl be directed to the Administrator unless
otherwisedirected by theBoard. All officid decisonsof the Board shal be sent by "Certified Mail, Return
Recelpt Requested”. A "readingfil€" of dl correspondence coming into and emanating from the Fund shall
be maintained on a monthly basis, together with copies in any specific files as may be established. In dl
respects, the provisons of Florida Statute Chapter 119, the Public Records Act, shdl be observed.

43 REPORTING OF THEFTSAND FRAUD

In the event that tangible personal property of the Police and Fire Pension Fund is stolen,
discovered missing or logt, the Office of the Sheriff shdl be notified and a copy of the report transmitted
to the City Accounting Divison. |If an item of property that was reported as stolen, missing or logt is
subsequently recovered, or if thereport was erroneous and the property isdiscovered, the City Accounting
Divison shdl be notified. No accountable officer may request to be rdieved of responghbility under City
Ordinance Code Section 122.806(a)(6)unless a report has been made as required in this rule and City



Ordinance Code Section 122.810.

Whenever a custodian, property officer or accountable officer responsible for funds or property
of the Police and Fire Penson Fund discovers aloss, unexplained disgppearance or theft of the funds or
property for which he is responsible or accountable, he shal report the apparent loss, unexplained
disgppearance or theft to the Council Auditor’s Office pursuant to Ordinance Code Section 102.104 at
the same time asit is reported to the Office of the Sheriff as required by the above Rule and Ordinance
Code Section 122.810.

In the event that a perceived fraud has been perpetrated upon the Police and Fire PensionFund,
the gtaff of the Pension Fund shdl drive to identify the person or persons committing the perceived fraud
and the person or persons aiding or abetting the commisson of any such perceived fraud on or to the
PensionFund. Once gppropriate documentation has been assembled with respect to the perceived fraud,
the Pension Fund shall seek to recover such fraudulently obtained funds and shall make adetermination as
to whether the facts surrounding the incident warrant the indtitution of supplementd investigations, the
scheduling of adminigtrative hearings, and/or the natification of such incident to the State Attorney’ s Office
for digpogtion. Based upon the findings and determinations of such above described matters, the
perpetrator(s) of such fraudulent activities may be subject to the forfeiture and disqudification for the
receipt of penson benefits as provided under Ordinance Code Section 121.304, provided such
perpetrator(s) isaMember, Qualified Member or Beneficiary of the Pension Fund.

RULE 5
INSURANCE

51 GENERAL

The Board is authorized, by law, to purchase fiduciary insurance to insure Trustees of the Board
agang inadvertent errors and omissions.  All such insurance shdl be with recourse if paid for by Fund
monies. Thisshal not preclude the Trustees from making individuad payments for nonrecourse exceptions
from sources other than the Fund.

52 TRAVEL COVERAGE

The Fund shdl purchase, at its expense, life and accidental death and dismemberment insurance
for each Trustee who shdl travel outsde of Duvad County on officid business of the Board.

53 EMPLOYEE INSURANCE

The Trustees shdl provide for each employee of the Board hedth, dentd, disability, and life



insurance Smilar to that provided for employees of the City of Jacksonville in like classifications. Said
insurance may or may not be contributory on the part of the employee as the Board shal determine.

RULE 6
FUND RELATIONSHIPSWITH THE CITY

6.1 GENERAL

The Board of Trustees is an independent entity established by State Law, City Charter and local
ordinance. The Jacksonville Police and Fire Penson Board of Trustees is created and established as a
Separate body politic and corporate and under Article 22 of the City Charter. The Jacksonville Policeand
Fire Penson Board caries the designation as an independent agency of the Consolidated City of
Jacksonville. Accordingly, the Board of Trustees shdl not be considered to be an entity thet is subordinate
to the City of Jacksonville municipa government but rather an entity that is an independent agency of the
Consolidated Government as such termisdefined and used in the City Ordinance Code. The Board shdll
have the exclusve power to direct and administer the operations of the Pension Fund; however, no change
to the provisons of the Penson Plan and the benefit structure contained therein may be made except by
action of the State Legidature or the City Council.

6.2 CONTRACTUAL SERVICES

In the selection of vendors for the provision of contractud services, the Board shal pay particular
attention to the existence of potentia conflicts of interest when contractors are Smultaneoudy employed
by the City of Jacksonvillefor like services asthey are employed by the Board. 1n accepting servicesfrom
the City of Jacksonville, the Board shdl treat the City asit would an independent contractor and the same
as any other purchased service.

6.3 CITY FINANCIAL SERVICES UTILIZATION

The Board shdl be authorized to utilize the services of the City Department of Adminigtration and
Finance for the performance of certain financid services. The Department of Administration and Finance
and the Director of Administration and Finance shdl be regarded as contractors to the Board for the
provison of such financid services and shdl have no discretionary authority with regard to the investment
and reinvestment of the assats of the Pension Fund. The scope of financia servicesto be provided by the
Department of Adminigtration and Finance shal be described inaFinancid Services Agreement executed
between the City and the Pension Fund,_as may be amended from time to time. The nature of financid
sarvices contemplated by this sectionis generdly represented by Payroll services, Treasury services and
Genera Accounting services.



6.4 CITY CENTRAL SERVICESUTILIZATION

The Board shdl be authorized to utilize the range of services provided by Central Services of the
City for the performance of certain support services a the discretion of the Board.

6.5 USE OF INDEPENDENT BANKING CUSTODIANS

The Board shdl be authorized to use the services of any duly qudified custodian for the
performance of Board banking functions. In addition to meeting dl of the depostory requirements of
Chapter 280, Florida Statutes, the custodian shall be appropriately licensed, insured, and bonded.

RULE 7
INVESTMENTS

71 TRUSTEE OVERSIGHT AND GUIDANCE

The Board of Penson Trustees shdl have the power to be the sole entity responsble for
adminigtering the Jacksonville Police and Fire Pension Fund. In accordance with theseresponsihilities, the
Board of Trugtees providesinvestment oversight for the management of assets and the development of the
Statement of Investment Policy on behdf of the Penson Fund.

7.2 ADHERENCE TO STATE AND LOCAL LAWS

Investments of the Police and Fire Penson Fund shal be administered in accordance with
goplicable satelaws and statutes aswell aslocal ordinances, resolutions and Charter provisonswhich are
generdly represented by the following:

@ Section 4, Chapter 18615, Laws of Florida, Acts of 1937, as amended.

(b) Sections 175.071 and 185.06, Florida Statutes.
(© Section 22.04 (b) of the City Charter.

7.3 EXERCISE OF JUDGMENT AND PRUDENT INVESTOR RULE

The Board of Pension Trustees and the various Investment Managers under contract to the Fund
shdl exercise judgment of care under the circumstances then prevailing which an inditutiond investor of
ordinary prudence, discretion, and intelligence exercises in the management of large investment portfolios
entrusted to it; not in regard to speculation but in regard to the permanent dispostion of funds considering



probable safety of capital aswell as probable income. In addition thereto, the Board of Pension Trustees
are governed by the* Prudent Investor Rul€’, which is codified in Section 518.11, Florida Statutes, which
is attached hereto as Exhibit E.

74  SELECTION OF MONEY MANAGERS

In recognition of the importance of professond guidance in the investment of Fund assets, the
adminigrationof dl investmentsshall be performed by quaified, nationdly recognized, professond money
managers. Said money managers shal be selected at regular or specid mesetings of the Board of Trustees
by a mgority vote of the Board. The Board may delegate the initid screening of money managersto a
committee of the Board and/or staff, but no find decision regarding the transfer or redlocation of funds
for the purposes of investment shdl be made except a a regular or specid meeting of the Board. All

proposals for money manager services shall be presented, in writing, to the Board and shal be made apart
of the records of the Board.

75 SELECTION OF PERFORMANCE MONITORS

The Board shdl engage at dl times, at |east one performance monitor who shall be responsiblefor
reviewing the performance of each of the various money managers. The performance monitor shall report
to the Board on such time schedules as the Board shal establish but not Iess than once per quarter. The
performance monitor shal advise the Board as to the relaive performance of each money manager as
compared to the various stock, bond and cash indices as are generally accepted in the investment market
place as reflective of satisfactory investment performance. The performance monitor shal recommend, in
writing, to the Board the retention or discharge of money managers and the reasons supporting its
recommendation. At the request of the Board, the performance monitor may perform other services.

7.6 PERFORMANCE STANDARDS

The Board shdl establish performance standardsfor each money manager in each investment style
and class of investment. Such performance standards or benchmark comparisons shall be reduced to
writing and shal be included within the contract executed between the Board and the manager. Said
performance standards shdl be reviewed on not less than an annua basis and shdl be compared to the
actual performance of amoney manager to determine compliance with the Sandards set by the Board. The
leve of risk employed by the money manager will dso be examined in conjunction with the review of
performance.

7.7 STATEMENT OF INVESTMENT POLICY
The Board of Trusteesshd | beresponsiblefor thedevel opment of aStatement of Investment Policy
representing the board’ s attitudes, philosophy, expectations, and objectives regarding the investment of




Fund assets. The development of this statement demonstrates that the Trustees have given adequate
consideration to the development of an appropriate program of investment and have thereby fulfilled the
requirements of prudence within their fiduciary responsbilities. The standards, objectives, guideines and
redrictions established by this policy statement are subject to changing conditions and investment
opportunities. Accordingly, this statement is scheduled to be reviewed on an annua basis by the Pension
Trustees. The Statement of Investment Policy developed by the Board shall conform to the guiddines
provided by Section 112.661, Florida Statutes, which govern the generd structure and content of written
investment policies for Horida public retirement systems. The Board' s Statement of Investment Policy is
attached hereto as Exhibit F.

7.8 INVESTMENT GOALSAND OBJECTIVES

The Board shdl establish written investment goas and objectives. Said gods and objectives shall
st forth the distribution of the Fund' s assets between equities, fixed income, cash and cash equivalence,
real estate and other forms of lawful invesment. The goas shdl set forth the relative percentages of the
Fund to be distributed to each investment vehicle and shall establish expected rates of return and risk
factors. Each money manager shall subscribeto thewritten goalsand objectives of the Fund and said god's
and objectives shdl be incorporated into each money manager contract.

79 DECISION-MAKING AUTHORITY

The Board of Trustees shdl determinethe selection, retention or discharge of any money manager
or performance monitor. The Board shal aso establish the amount of Fundsto be entrusted to any money
manager, and shal determine when Funds shdl be redlocated or withdrawn and when investment
programs shdl be terminated or expanded. The Trustees shdl not, however, participate in the selection
of individua stocks, bonds or cashfundsas such matters shdl be the responsbility of the money manager
under the genera guidance provided by the Statement of Investment Policy established by the Board.

7.10 WRITTEN CONTRACTS

Eachmoney manager shal enter into awritten contract with the Board. Each contract shall include
an acknowledgment by the money manager that it isfamiliar with the ordinances of the City of Jacksonville
and the provisions of Florida Statutes Chapters 112, 175 and 185. Said contracts shall aso provide that
the money manager shal make no purchaseswhich are prohibited by law and, in the event such apurchase
ismade, shal make the Fund wholefor any lossincurred in the divestiture of saidinvestment. Said contract
shdl aso provide that the laws of Horida shal governand the venue for any legd action shdl bein Duva
County, Florida. Said written contract shal also provide that in the event legal action becomes necessary
by the Fund to enforce said contract that the money manager shall, inthe event the Fund prevails, remburse
the Fund for its reasonable costs and attorney fees. All written contracts shal set forth aspecific duration,
but in no event shal any contract be terminative onless than 30 days written notice. Each contract shdll



set forth with specificity thefees charged by the money manager to the Fund. All money manager contracts
shdl further sat forth that the money manager isregistered as an investment advisor  under the Investment
Advisors Act of 1940 (unless exempted from such registration due to the money manager being abank or
defined in the Act asaqudifying insurance company), and isquaified by law to engage in the management
of the assetswhich are the subject of the contract. All written contracts shal be executed by the Chairman
and Secretary of the Fund and attested by the Fund Administrator. Each money manager shdl subscribe
to the Board's Statement of Investment Policy by incorporating the provisons of such statement by
reference in the form of an Exhibit to the money manager contract or otherwise.

7.11 REPORTING

All money managersand investment advisors of the Fund shall provide reportsto the Board onthe
investment performance of fund assets entrusted to them and various investment activities that may be of
interest to the Board on not lessthan aquarterly basis. Said money managers and advisors may, however,
be directed by the Trusteesto report on amorefrequent basis. All such reportsshdl beinwriting and shdl
be presented in person by arepresentative of the money manager or investment advisor who has authority
to make discretionary decisonswith regard to the Fund's account and to settle claims and disputes arising
from the contract. All such money managers and investment advisors shal make these presentations in
personat aregular or speciad meeting of the Board and shall bear their own costs and expensesin traveling
to such Board meetings. The performance monitors shdl attend each monthly meeting of the Board and
ghdl report, in writing, the progress of each investment advisor and money manger. The performance
monitor shall aso make written recommendeations a each monthly mesting regarding changes in money
managers or recommended changes in asset alocation decisons and investment policy.

7.12 PRESENTATIONSAT MEETINGS

In recognition of the limited time resources of the Trustees, presentations of prospective money
managers, investment advisors and other professonds shdl be by written invitation of the Board.
Prospective money mangers, invesment advisors and other professionas shall provide advance written
summaries of their presentations together with any backup materias deemed appropriate for analysis by
the Board. The initid screening of prospective money managers, investment advisors and other
professonas may be performed by a Professona Services Sdlection Committee of the Board or by the
Administrator or performance monitor as the Board may direct.

7.13 DIVESTITURE

No divedtiture of any asset of the Fund shdl be made for any reason other than for the fulfillment
of the fiduciary obligations of the Fund.



7.14 PROXY VOTING

The Trustees shdl be responsible for exercising al proxies on equity securities held by the Fund.
The Trustees shdl comply on a voluntary basis with the standards of the Employee Retirement Income
Security Act of 1974 (“ERISA”) in the voting of proxies. The Board shdl, by contract or other written
agreement, provide for the delegation of proxy voting responghbilities to the various investment advisors
under contract with the Pension Fund and the Trustees shal monitor the voting of the investment advisors.
Upon the delegation of such proxy voting responsbilities, each Investment Advisor shal concurrently
assume the rlated liability for making proxy voting decisons. This delegation on the part of the Board is
basad primarily upon the theory that since the Investment Advisor’'s expertise led to the sdection of the
stock, the Investment Advisors could most knowledgesbly vote on proxy issues. Nothing contained within
the Board's policy shdl direct an Investment Advisor on how to vote proxies, nor will the Board exercise
undo influence over any proxy voting decisons.

The Investment Advisor will execute proxiesfor the Plan pursuant to written guidelines as adopted
by the Board whichareto beincluded within the Board' s Statement of Investment Policy. The Investment
Advisor cannot be relieved of this delegated authority and have full respongbility and accordingly will be
lighle for failing to meet the applicable tandard of care in voting proxies. Failure to vote proxies without
written explanation to the board or any falure to fulfill their fiduciary responghilities with respect to the
voting of proxies may result in the Investment Advisor being terminated from its gppointment.

Each Investment Advisor must keep accuraterecordson itsproxy voting activities. Any sgnificant
proxy items and the vote by the investment advisor shal be reported, in writing, to the Trustees. Records
of al proxy votesshdl be maintained and made availableto the Trustees or any agentsacting intheir behaf.
All such records shdl be maintained in accordance with the Forida Public Records Law which isreflected
in Chapter 119 of the Florida Statutes.

It is the respongibility of money managers, acting on behdf of the Board, to votedl proxiesforthe
benefit of the primary or futurevaue of Fund'sassets. All tender offersshall betreated in the same manner
with regard to record keeping and expected implications upon asset enhancement.

715 COMMISSION RECAPTURE

The Fund shal maintain a Commission Recapture Program consstent with Section 28(e) of the
Securities and Exchange Act of 1934. All trades shal be directed through the Fund's Commission
Recapture Programsto the extent provided in the applicable section of eachmoney manager'sProfessiona
Services Agreement.

RULE 8
ACTUARIAL SERVICES




81  SELECTION

The Board of Trugtees shdl retain, at al times, the services of an enrolled Actuary whoisenrolled
under subtitle C of Titlelll of the Employee Retirement Income Security Act of 1974 (“ERISA”) and who
isamember of the Society of Actuariesor the American Academy of Actuaries. Competitive bidding shdl
not be required in the selection of actuaries.

82 CONFLICTSOF INTEREST

In order to avoid conflicts of interest in the delivery of actuaria services, the Board shdl not retain
Actuaries who are employed by the City of Jacksonville, unlessthe Board is determined to be the client.

83 REPORTING

The Actuary shall report to the Board on not less than an annud basis so that the Board may
establish the adequacy of employer and employee contributionrates. No proposed change in retirement
benefits shall be made without an actuaria determination of the cost impact of said change. All actuarid
reports shal be in accordance with the provisions of Section 112.63 of the Florida Statutes.

84  SETTING CONTRIBUTION RATES

Pursuant to the ordinances of the City of Jacksonville, the Board is solely responsible for
establishing the contribution rates of the City. The City contribution rate shal be established following an
andyss of the adequacy of employee contributions, investment earnings of the Fund, and moniesreceived
from Court fines and forfeitures. The amount of the City Contribution shdl be certified, in writing, by the
Board to the City Council, in accordance with the provisons of City ordinances. Following acertification
of that amount, the City shal levy taxes necessary to fulfill those funding requirements. The utilization of
monies under Chapter 175 and 185 will be in accordance with the provisions of those statutes.

RULE 9
ACCOUNTING SERVICES

91 AUDITS

The Fund shdl cause to be made not less than on an annud basis, an independent audit of the



financid condition of the Fund. The audit shall be performed in accordance with generaly accepted
auditing sandards and the standards applicable to financiad audits contained in Government Auditing
Standards issued by the Comptroller Generd of the United States.

9.2 CONFLICTSOF INTEREST

In order to avoid conflicts of interest, the Board shal not retain independent auditors who are
employed by the City of Jacksonville unless the Board shdl be determined to be the client.

RULE 10
LEGAL SERVICES

101 SELECTION

The Board shall sdlect and appoint a generd counsel who shdll be licensed to practice law in the
State of Horida. The generd counsd shdl have demonstrated competencein the area of public employee
retirement systems in the State of Florida, and shdl have been practicing law for not less than ten years.
Competitive bidding is not required in the selection of legd services.

10.2 CONFLICTSOF INTEREST

In recognition of the requirement that Attorneys be independent in their judgment, as set forth in
the Code of Professional Responsihbility, no Attorney may serve asgenera counsd who isaso performing
lega services on the part of the City of Jacksonville or who otherwise engagesin any legd serviceswhich
the Board deemsto be in conflict with itsinterests.

10.3 CITY OF JACKSONVILLE GENERAL COUNSEL

In recognition of the respongbilities of the Generd Counsd to the City of Jacksonville and the
potentia for representing competing interests, the Office of the Generd Counsdl may not serveinany legd
capacity on the part of the Board unlessthe Board determinesthat the nature of the servicesto berendered
would not reasonably result in a condition where the Board's potentially competing interests would bein
peril of compromise.

104 PRIVILEGED COMMUNICATIONS

Indl dedlings betweenits Attorney and the Board, the Board shall be deemed the client rather than
any individua member of the Board. All communications between the Board and its Attorney shdl be
privileged communications except where otherwise governed by the Government in the Sunshine Law.



105 AUTHORITY TO DIRECT

The Attorney shal take direction from the Board of Trustees as may be given at the various
meetings of the Fund. For other time periods and between regular meetings of the Board, directionto the
Attorney shdl be given by the Charman or, if directed by the Board, the Adminigtrator. All files of the
Attorney shdl be open for ingpection by any Trustee.

RULE 11
MEETINGS

11.1 BOARD MEETING DATESAND TIMES

The Board shdl set itsown schedule of meetings. Specid meetingsmay be cdled by the Chairman
or by amgjority of the Trustees. The Board shall meet at least once each quarter of the year. However,
the Board shall striveto hold regular monthly meetingsto conduct the businessof theBoard. Such regularly
scheduled monthly meetings are generdly set at 5:00 p.m. on the third Thursday of each month, subject to
adjusment for holidays faling on such date.

112 QUORUM AND APPROVAL REQUIREMENTS

Three members of the Board shdl condtitute a quorum, but at least three members of the Board
must gpprove any action to be taken by the Board.

11.3 NOTICESOF MEETINGS

A notice of al Board meetings or hearings are to be posted in a congpicuous location for public
display a the Pension Fund Adminidrative Offices at least 24 hours prior to the scheduled commencement
of the meeting or hearing. The notice of such meeting or hearing shdl additiondly record the advicethat,
“if a person decides to apped any decison made by the Board with respect to any matter considered at
such meeting or hearing, he or she will need a record of the proceedings, and that, for such purpose, he
or she may need to ensure that a verbatim record of the proceedings is made, which record includes the
testimony and evidence upon which the appedl isto be based”, as specified in Section 286.0105, Florida
Statutes.

114 AGENDASAND SUPPORTING MATERIALS

All meetings shal be conducted in accordance with a published agenda that shall be prepared in
advance of each regular and specid meeting of the Board. The agenda shall set forth those items upon
which the Board anticipates discussing or taking action upon. However, the Board reserves the right to



discuss or take any action on any matter related to the generd business of the Board, whether or not such
item has been pecificdly placed on the agenda. The published agenda shdl be available for digtribution
to interested parties upon request. Each agendaitem shdl have appropriate supporting materid attached
to it that would reasonably be necessary for discussion or action by the Board. In particular, dl invoices
for services performed by contractors and professiona service providersto the Board shdl be attached
as aprerequidte to the gpprova and payment of bills.

11.5 ORDER OF BUSINESS

The agendas for Board Meetings shdl be organized in amanner that facilitates the orderly review
of agenda materids. Accordingly, the structure of the agenda or “Order of Business’ for regular Board
meetings shall generdly adhereto the foll owing sequence; however, the Chairman shdl retainthediscretion
to address any subject in whatever order he or she deems appropriate:

a Cal to Order
b. Approva of Minutes
Consent Agenda:
Authorization of Disbursements
Time Service Retirements
Spouse' s Benefits
Vested Retirements
Children’ s Benefits/Guardianship/Orphan
Disability Retirements
Time Connections
DROP Applicants
Retirement Leave Account/DROP Digtributions
Membership Applications
Educationa Opportunities
d. New Business:
Investment Monitor Report Money Manager Report
Legd Report
Committee Reports
Adminigtrator’ s Report (covering a Legidative Update, Communications, Certificates of
Appreciation and Miscellaneous subjects)
Chairman’s Report
e Old Business
f. Privilege of the Hoor
s} Adjournment

11.6 RULESOF ORDER




In recognition of the importance of accomplishing Board objectives in the most orderly fashion
possible, the Board may establish rules of order for the conduct of its meetings. The Board shdl not;
however, be bound by srict observance of the rule of parliamentary procedure unless the Board deems
itinitsbest interest to do .

11.7 APPEARANCESBEFORE THE BOARD

As a public body, the Board has a responsibility to accommodate members of the public and
members of the Fund who wish to conduct business before the Board. All gppearances before the Board
shdl be scheduled through the Adminigrator and time limits for presentations may be limited by the
Charman, with the concurrence of the Board. Appearancesbeforethe Board may bein person or through
a representative. No person shal be permitted to disrupt the meeting. The Chairman shdl have the
authority to determine appropriate conduct a the meeting and to direct theremovd of any person whofails
to abide by the rules of order set by the Board.

11.8 DISRUPTION OF MEETINGS

Any person, not a Trustee, making persona, impertinent or danderous remarks or who shall
become boisterouswhilethe Board isin session, shdl forthwith be barred from further audience beforethe
Board by the Chairman at hisdiscretion. No demongtrations of gpprova or disapprova from theaudience
shdl be permitted. If such demongtrationsare made, the demongtrator (s) shall be removed from the Board
room.

11.9 PUBLIC RECORDS

All agendas and meeting materias are public records as set forth in Chapter 119 of the_FHorida
Statutes, except for private medica reports which are classified as privileged and protected information.
However, a public discussion of the gpplicant’s medical condition may be conducted in the event that the
gpplicant has Sgned a Release of Medicad Information Form.

11.10 GOVERNMENT IN THE SUNSHINE

The mesetings of the Board are open to the public and conducted in compliance with the
Government in the Sunshine provisions reflected in Chapter 286, Horida Statutes.  All meetings of the
Board shall be held in alocation where public access is guaranteed. Regular meetings of the Board shall
be held in Jacksonville, Florida

11.11 COMMITTEE MEETINGS




The Board, in the conduct of itsbusiness, may choose to gppoint committees conssting of alesser
number of Trustees. Committeescong sting of two or more Trusteesshdl be conducted in accordancewith
the Government in the Sunshine Law. Committees congsting of one Trustee shdl maintain records in
accordance with the Public Records Act, but need not conduct its business pursuant to a posted notice
meeting. All reports of committees shdl be reduced to writing and made a part of the officid records of
the Board.

11.12 WORKSHOPS

The Board may, from time-to-time, wish to conduct workshop meetings for the purposes of
developing rules, policies or procedures of the Board, or for the review of investment data of the Board.
Such workshops are subject to the Government in the Sunshine Laws and shdl be conducted in the same
manner as any other public forum meeting and shdl have a published agenda in advance of the actud
workshop.

RULE 12
APPLICATION RETIREMENT PROCEDURES

121 GENERAL

All gpplicationsfor retirement benefits must be in writing on preprinted forms. Applications shdl
be available in the Penson Office upon request by any member of the Fund.

122 APPLICATION FORTIME SERVICE RETIREMENT

Application for Time Service Retirement shdl be made in writing and shal be presented to the
Pension Advisory Committee for review prior to being placed on the Trustees agenda. Members are
encouraged to apply in atimely fashion to avoid short term interruptionsin their payroll deduction schedule.

123 APPLICATION FOR VESTED RETIREMENT

Application for Vested Retirement shal be made on approved forms and may be made by
Memberswho have completed five (5) years of credited service. All such gpplications shdl be presented
to the Pension Advisory Committee for review prior to being placed on the Trustees agenda.

124 APPLICATION FOR DISABILITY RETIREMENT

All applications for Disability Retirement benefits shal be in writing on uniform, preprinted forms



asestablished by the Board of Trustees. Toinsurecurrency, al gpplicationsshall be governed by a60 day
rule wherein dl required supporting documents including examination reports from attending physicians,
follow-up medical reports, Human Resource verifications from the Sheriff's Office or Fire Headquarters,
ADA advisory materias and statements from the Member-A pplicant are completed and submitted to the
Pengon Office within the time parameters so stated.

125 MEDICAL RELEASES

Each application for disability benefits shal be accompanied by a signed Release of Medica
Information Form authorizing the Board, or any of its agents, to have full accessto dl medical records of
the applicant. Inaddition, all gpplicantsshal authorizethe Board of Trusteesto conduct apublic discussion
of the medicd condition of the gpplicant, and to release the Board from any liability pertaining to the public
discussion of the gpplicant's medica condition.

126 PRE-EXISTING CONDITION WAIVER/APPEAL

Under Section 16.04 of the Jacksonville City Charter, no member or surviving spouse may obtain
or receive a disability retirement or surviving spouse benefit where such disability or death of the member
wasfound to arise out of a pre-exigting condition observed by any examining physician at thetime of entry
into the Fund. The presence of such pre-exigting conditions shall be noted in writing in the records of the
Board prior to the admittance of the employee to the Fund. Any employee who believes that the pre-
exigting condition has been diagnosed in error may gpped that determination by filing the results of new
medica report information with the Penson Fund Administrator or by filing arequest for a hearing before
the Board of Trusteesby ddlivering aletter requesting the hearing to the Pension Fund Adminigtrator- within
ten (10) daysof natification by the Pension Fund Office of the pre-existing condition. Failureto submit new
medica eva uation documentsto the Administrator or to request ahearing before the Board shdl condtitute
awaiver of any future chalenge to the medica diagnosis.

Further elaboration on the subject of pre-existing conditionsis presented in Rule 13.3 whichisthe
Rule citation referenced on the pension membership approva documents for applicants who are granted
membership subject to a pre-existing conditions.

127 EXAMINATION BY A PHYSICIAN

The Board shdl establish the position of Medica Director and appoint aBoard certified, licensed
physician who maintains an office in Duva County, Florida, to conduct professiond reviews of exiging,
pre-entry, physica examination medica report certificates for al new Police and Fire member gpplicants
as part of the Penson Fund enrollment process. Such medicd reviews shdl result in the determination of
each new Member-Applicant as either clear (with no evidence of pre-existing, medicaly-related risk
factors) or waiver indicated (with evidence of pre-existing, medicaly-reated risk factors). Theterm



"physdan’, as utilized in these rules, shdl mean any licensed doctor of medicine. All required medicd
reviews shdl include those gpplications submitted by Fund Members for Disability Retirement.

128 PRELIMINARY DISABILITY REVIEW BY THE ADVISORY COMMITTEE

Upon receipt of the application submitted by the member and the report of the Board-appointed
physician, the disability application shdl be referred to the Penson Advisory Committee for itsreview and
recommendation. No gpplication for disability retirement shal be approved unless recommended by at
least three members of the Committee. The Committee shal conduct a public hearing on the gpplication,
and shall permit the gpplicant to present such evidence and testimony as the gpplicant deems necessary in
support of his petition for benefits. At his own expense, the gpplicant may wish to insure that a verbatim
record of the proceedingsis made, as provided by Florida Statutes, Section 286.0105.

In the event that the Advisory Committee does not recommend disability retirement benefits, the
Member shdl be advised of this decision in writing using "certified mail; return receipt requested” with
reason () for thedenid. In making its recommendation to the Board of Trustees, the Advisory Committee
shdl make noteif any disqualifying factor is present in any medica report or evidence presented for itsuse
at the Advisory Committee review.

129 REVIEW OF ADVISORY COMMITTEE DISABILITY DECISIONS

Once the Advisory Committee has reviewed the application for disability benefits, the matter shall
be forwarded to the Board of Trustees for find action. The Board of Trustees shdl conduct areview of
the Advisory Committee action and shdl hold a public hearing on the matter. At that time, the applicant
shdl be permitted to present such witnesses and new evidence, if any, in support of his petition as the
gpplicant deemsadvisable. Following this presentation beforethe Board, ddliberative action shdl betaken
by the Board regarding a decison to award or deny the gpplication for disability retirement. All decisons
of the Board shal be reduced to writing and presented to the applicant by "certified mail; return receipt
requested”. The Board's decison shdl be the find adminigtrative action.

12.10 APPEAL PROCEDURESAND JUDICIAL REVIEW

In the event that the Board shdl deny disability benefits, the gpplicant shal beinformed, inwriting,
of the specific reason (s) for denid. The gpplicant shal have 30 days from the date of the written order
(“Find Order”) of the Board in which to appeal the decision of the Board to the Circuit Court of the Fourth
Judicid Circuit of Horidain and for Duva County. Said review shdl be by direct apped asset forthinthe
Florida Rules of Appellate Procedure.

1211 RE-EXAMINATION OF DISABILITY RETIREES




The Board, upon its own motion or upon request of the Advisory Committee or gppointing
authority, may cause adisability retiree to undergo periodic medical examinations to determine the
continued existence of the disabling condition. Said re-examinations shdl be at the expense of the Fund.
Any disability retiree who refuses or fals to submit to are-examination may be subject to denid of future
pensionbenefits. All Disability Retireeswho areto bere-examined shdl be advised inwriting by "certified
mall; return receipt requested” of this Board directive. Disability retirees shdl be required to execute such
releases asthe Board shall deem necessary to conduct the medica examination and to discuss the results.
Within fifteen days of his being required to submit to the medica examination, the pensoner shal sdect a
Board Certified physician or surgeon specidizing in the fidld of the disability, who, acting with the Medica
Director of the Fund shall select another Board Certified physician or surgeon specidizingin thefield of the
disbility. Thesethreephysciansshdl condtitute the medica review committee, and examinethe pensoner
within thirty days of the sdlection of the third physician. Thefindings of a mgority of the three examiners
shdl befind astothe physica condition of the pensioner to resumehisduties. Thereportsof the physicians
shdl be filed with the Board and a copy sent certified mail to the pensioner. In the event that a disability
retiree is found to have recovered, the Pension Office shdl notify the gppointing authority whereupon the
gppointing authority shdl order the retiree- to report for employment in his former postion, subject at al
times to the City Personnd Rules and Regulations. In the event that a disability retiree refuses the order
to return to employment with the City, disability benefits shal be discontinued.

12.12 APPLICATION FOR SPOUSE'SBENEFITS

Application for spouse's benefits shal be made in writing on an gpproved form with the following
required supporting documents which shal ether be an origind copy or certified copy of the origind:
a Marriage license to the deceased spouse;

b. Death Certificate of deceased spouse; and
C. Birth Certificates and Socia Security Cards of any unmarried dependent children under

the age of 18 years.

In addition to the foregoing, the applicant shal providetwo (2) notarized affidavitsfrom friends or
neighbors (other than relives), sating that the surviving spouse and thelate spouse weremarried and living
together at the time of the degth of the late spouse. In dl cases, the Pension Office shal make copies of
the origina documents presented in conjunction with the gpplication and return the origind to the applicant.

12.13 APPLICATION FOR CHILDREN'SBENEFITS

The guardian of achild or children as defined in Section 120.206 of the Ordinance Code must

make application in writing on an approved form and furnish required supporting documents.
12.14 RESTORATION OF SURVIVOR'SBENEFITS




Survivors of deceased members who are dligible for reingtatement may gpply in writing on the
approved form. Restoration is effective upon the date the completed gpplication isrecaeived in the Pension
Office.

RULE 13
MEDICAL EXAMINATIONS

13.1 CITY EXAMINATION AND REVIEW BY MEDICAL DIRECTOR

All prospective employees of the City of Jacksonville are required to undergo a City Physica
Examination and, if passed, to provide for the Board, a Medical Release sufficient to permit the Board's
Medicd Director to review the results of the City physica examination.

132 BOARD EXAMINATION

The Board of Trusteesis authorized by law to conduct itsown physical examination or to request
an independent, follow-up medicd examination by alicensed physician of the gpplicant or member's own
choicein addition to or in conjunctionwith the City physicd examination. Employeesshdl, asacondition
of membership in the Fund, undergo such additiond physicd examination(s) as the Board shal deem
appropriate at their own expense. Applicantsfor membership in the Fund shal aso execute such Releases
as are necessary for the Board to review the results of such additional medicd examination(s).

13.3 PRE-EXISTING CONDITIONS (TRUSTEE RULE 13.3)

Any condition or imparment of hedth found to exig at the time of employment may not be the
source of disahility or surviving spouse benefits under the Fund. All such pre-existing conditions shdl be
noted, in writing, in the records of the Board prior to the enrollment of the employee in the Fund. Such
employeesshdl berequired to execute an Acknowledgment of said pre-existing condition and shall release
the Fund and its Trugtees from any dams for disability or surviving spouse benefits aiang from the
particular pre-existing condition or in the aternative present new medica documentation whichdisavows
the aforesaid pre-existing medica condition with concurrence of such findings by the Fund's Medica
Director.

134 SELECTION AND COMPENSATION OF MEDICAL DIRECTOR

The Board shdl appoint the Fund's Medical Director and provide for equitable compensation

through contractua agreement with the physician on at least an annud bads. All such contracts shdl be
in writing and approved by the Board.



135 ADMISS ON OF APPLICANTS

Upon receipt of the advice of the Board-gppointed examining physician, either ordly or inwriting,
the Adminigtrator shall be authorized to provisiondly admit new employees to the Fund. All such
provisona admissions shdl be subject to ratification by the Board at its next regular meeting.

RULE 14
ORDINANCE CHANGES

141 BOARD REVIEW

No ordinance change affecting the Pension Fund proposed by the Board shall be presented for a
vote to the City Council unlessfirst reviewed and gpproved by amgority of the Trustees in accordance
with the existing law governing the Fund. All proposed ordinances shal be reviewed by the Board
Attorney who shdll pass on the form and correctness of the ordinance. All proposed ordinance changes
carrying an economic benefit shall bereviewed by the Actuary to determinetheactuaria impact asrequired

by law.

142 COLLECTIVE BARGAINING

The Board of Trustees acknowledge that it is neither an employer organization nor an employer
as defined by Chapter 447, Part |1, Florida Statutes. Therefore, the Board shdl not engage in collective
bargaining on behdf of the City of Jacksonville or on behaf of any employee organization. The Board shdl
makeitsdf available asaresourceto labor organizations and the City for dl mattersrelaing to pension and
retirement.

143 APPEARANCE AT CITY COUNCIL MEETINGS

The Board of Trustees shdl, through one of its members, its Administrator or its Attorney, be
present at dl City Council meetingswhere adiscussion of matters of interest to the Board shdl occur. The
Board shdl, prior to said meetings, designate an officid spokesperson on behdf of the Fund.

144 ACTUARIAL IMPACT STUDIES

No benefit change shdl occur without an Actuaria Impact Study as required by State Law. All
such Actuarid Impact Studies shdl be at the expense of the Fund.



RULE 15
CHAPTER FUNDS

15.1 DEFINITION

Chapter Funds shal be defined asthose revenuesreceived by the Fund pursuant to the assessment
of excise taxes agang property insurance policies for the benefit of firefighters retirement funds in
accordance with Section 175.101 of the Florida Statutes and the assessment of excise taxes against
casudty insurance policiesfor the benefit of police officersretirement trust fundsin accordance with Section
185.08 of the Florida Statutes. The Trustees shdl be responsible, in conjunction with competent actuaria
advice to review the availability of uncommitted Chapter Funds and determine gppropriate uses for such
avalability as the source of funding for penson benefit enhancements. In their determination as to
appropriate uses of uncommitted Chapter Funds, the Trustees may seek theinput of active membersof the
Fund. Under such conditions, various proposas of the Board may be presented to the active membership
of the Fund for their inpui.

152 EMPLOYEE VOTE PROCEDURES

In the event that the Board dects to seek the input of active members of the Fund in determining
the utilization of Chapter Funds, the Trustees shdl cdl for avote asto the utilization of Chapter Funds.
Sad vote shdl be by secret balot and conducted in the same manner as the eection of employee
representatives to the Board described under Rule 12.16.

153 REPORTING OF CHAPTER FUNDS

All actuarid and financia records of the Fund shal specificdly identify and track Chapter Funds
and shdl sate with specificity the utilization of sad monies by the Fund. Said report shdl dso identify the
gpecific extra benefits which said monies provide. Chapter Funds may be commingled for investment
purposes, but shdl at dl times be accounted for separately.

154 PAST UTILIZATION OF CHAPTER FUNDS

The* Settlement Agreement” executed between the City and the Board in 1992 provided that the
prior cumulative remittances of Chapter Funds shdl serve as the stipulated source of funding for the
establishment of a“Member Reserve Account” intheamount of $13,659,113. ThisAgreement additionaly
provided that inthefuture, Chapter Fundsin an amount equivaent to 1.5% of participating member payrolls
are to be utilized as one of the sources of funding in support of previoudy extended enhanced benefits as
wdl asthe 20-year retirement program, subject to adjustment for actuarial gains and losses on the 20-year



retirement program.

Chapter Fundswere subsequently utilized asthe dedicated source of funding for the cost of granting
an immediate COLA program for retirees (as opposed to the 5-year delay otherwise in effect). This
enhanced benefit required the additiona commitment of Chapter Fundsin an amount equivaent to 1.78%

of participating members payroll.

In addition to the foregoing, Chapter Funds have previoudy been utilized as the periodic source
of funding for the extenson of ad hoc Bonus Paymentsto retireeswhich are granted on abi-ennid basis.

RULE 16
RULES OF PROCEDURE

16.1 LEGAL EFFECT

The Board of Trusteesisauthorized by law to establish rules of procedure for the operation of the
Fund. No rule, regulation or policy of the Fund may be in conflict with or oppose the implementation of
any lawful and applicable Ordinance, Charter provision, or State Law.

16.2 RULE CHANGES

All modifications to rules and regulaions shall occur at aregular or specia meseting of the Board.
Prior to any such modification to rules and regulations, participants of the Fund shall be afforded the
opportunity to convey their comments on any proposed modificationand to make such appearance before
the Board asthey shal desire. The Board may set areasonable period of time for such presentations.

16.3 ADOPTION PROCEDURES

All rules, regulationsand policiesto be adopted by the Fund shal beinwriting and shal be adopted
by amgority vote of the Board. The Board shall review its rules, regulations and policies on a periodic
basis but not |ess than once per year. Copies of the rules and regulations of the Fund shall be reproduced
and made available for distribution to al participants of the fund or other interested parties upon request.
A copy of said rules and regulations shal dso be maintained at the offices of the Pension Fund, the Duva
County Law Library, the Jacksonville Police Memorid Building, the Jacksonville Fire Department
Headquarters, and each fire staion maintained by the City of Jacksonville. Copies of the rules and
regulations shal aso be provided to the Fraternd Order of Police and to the Jacksonville Association of
Firefighters.



164 ADMINISTRATIVE HEARINGSPROCEDURAL DUE PROCESS

Inthe event that any member of the Fund shall make arequest to the Board concerning any matter
other than a disability determination (which is described in Rule 12, herein), said proceeding shal be
conducted in accordance with the following procedure:

@

(b)

(©)

(d)

Inthe event that any person shdl be denied membership or any benefit in the Fund, other

than disability, the member shdl be advised in writing of the reason for denid. The

member shdl be advised of theright to gpped to afull hearing beforethe Board. All such
notices shdl be by "certified mall; return receipt requested”.

Should the member dect afull hearing before the Board, the member shall be advised in

writing asto the time, place and date of the meeting. The member shdl have the right to
be accompanied by counsd and to present such witnesses and evidence as the member

deems probative to the clam. The Chairman shdl be the presiding officer in any such
hearing and shdl make dl rulings regarding evidence. In any such proceeding, rict rules
of evidence shdl not gpply and the Board shal be guided by generd principles for the

conduct of hearings under the Florida Adminigtrative Procedures Act whichisreflected in

Chapter 120, Florida Statutes.

Following the close of any such hearing, the Board shal conduct a public discusson and

vote, either granting or denying the request of theemployee. Theruling of the Board shall

be reduced to writing and mailed to the member by "certified mail; return receipt

requested”.

Said notice shall advise the member of the motion made, the vote and the stated reason for

sad vote. The letter shal aso advise the member of any exigting appdllate rights and the
time limits for sad rights.

In the event that any employee wishes to have the proceedings before the Board

senographicaly recorded, said stenographic recording shall be at the expense of the
employee. Any notice of hearing shdl advise the gpplicant of the right to make a
stenographic record and of the applicant's responsbility to make arrangements for same,

if desired, as tipulated in Section 286.0105, Florida Statutes.

RULE 17
CODE OF ETHICSFOR TRUSTEES

17.1 PURPOSE

This section shall set forth a code of ethica conduct for Trusteesin the course of performing their
duties and discharging their fiduciary responsbilities on behdf of the Pension Fund.



172 DECLARATION OF POLICY

No Trugtee of the Penson Fund shal have any interest, financid or otherwise, direct or indirect;
engage in any busness transaction or professond activity; or incur any obligation of any nature which is
in substantia conflict with the proper discharge of his or her duties and respongbilities performed for the
benefit of the Penson Fund and its participants and beneficiaries. Trustees and adminigtrators shdl adso
be mindful to avoid the gppearance of aconflict of interest or animpropriety and shdl at dl times endeavor
to avoid exposure to conditions or practicesthat may give rise to such gppearances.

17.3 STANDARDS OF CARE AND PERFORMANCE

The Trugtess, in dl transactions, votes and ddliberations, shdl abide by the "Prudent Man Rul€"
as generdly recognized in the American Law of Trusts. The Trustees shall dso observe the “Prudent
Investor Rule’ standardsdescribedin Section’518.11, FloridaStatutes, regardinginvestmentsby fiduciaries
when dedling with trust assets which is atached hereto as Exhibit E and by this reference made a part
hereof.

174 ACKNOWLEDGMENTSOF EXISTING LAW ON ETHICAL STANDARDS OF
CONDUCT

The Trustees acknowledge that they are bound to uphold the Congtitution of the United States and
the State Condtitution and to perform efficiently and faithfully their dutiesunder thelawsof thefederd, sate,
and local governments. The Trustees adso recognize thet, in addition to the provisons of these rules,
Trusteesare governed by the applicable provisionsof Section 112.311 - 112.3175 FloridaStatutes, which
describe the Code of Ethics for Public Officersand Employeesin responseto the requirements of Section
22.02(d) of the City Charter. Section 112.313 of these provisions describe the Standards of Conduct that
apply to each member of the Board (attached hereto as Exhibit G and by this reference made a part
hereof).

175 CONFLICTSOF INTEREST

No Trugtee shdl engage in any transaction or vote upon any measure in whichwould inure to the
Trustee, or any employer, reative, or business associate of the Trustee, any direct or indirect private gain.
Suchconflictsof interest shdl not include, however, employee Trustees voting on benefit increasesthat are
generdly applicable to dl individuas within a certain category of membership of the Pension Fund (i.e.
Members, Qudified Members and Beneficiaries).

176 DISCLOSURE OF CONFLICTS




Prior to voting on any matter in which a fiduciary would reasonably believes a conflict of interest
exigts, an individua Trustee shdl publicly announce the conflict and abstain from voting. Under such
conditions, the nature of the conflict shal be disclosed in amemorandum within 15 days of the vote and
recorded inthe minutes of the Board meeting in accordance with the provisonsof Section 112.3143(3)(a),
Horida Statutes.  In determining whether a condition would warrant the declaration of a conflict, the
Trustees should consider the prudence of adeclaration of conflict in instances where aconflict may not be
technically present, but rather where there may be merdly the appearance of a conflict of interest or an

impropriety.

17.7 PRIOR COMMUNICATION WITH BENEFIT APPLICANTS

Trustees shdl not engage in prior communications with any goplicant for benefits on any matter
whichis currently pending a hearing before either the Advisory Committee or the Board of Trustees. This
shall not preclude Trustees from answering procedura questions of the applicant or questions of generd
gpplication to members where the information provided involves a statement of benefits under the Fund,
or factua statements of plan provisions, and does not involve consderation of matters which will be
presented in any evidentiary proceeding. All requests for information that may bein conflict with thisrule
shdl bereferred, in writing, to the Administrator or other appropriate staff member for awritten response
to the applicant for benefits.

17.8 STANDARD OF CARE IN MAKING STATEMENTS

Trustees should remain cognizant that statements regarding benefits may be relied upon by
gpplicantsto their detriment, thereby potentially creating an estoppe for theBoard. Inview of this potentia
lidhility, Trustees, in addressing benefit questions by members, should be mindful of the theory of estoppel
and clearly indicate and provide caution to gpplicants that they arein no way cgpable of binding the Fund
and that dl questionsand interpretations are ultimately settled by the Board acting asacollegia body, with
the assistance of legd counsd as deemed necessary.

179 PRIOR COMMUNICATIONSWITH POTENTIAL CONTRACTORS

Trustees shdl not engage in prior communications with persons or entities seeking to establish a
contractud relationship with the Board concerning any promise of futureemployment. All contactsinitiated
by potential contractorsshdl bereferred to the Administrator or to aCommittee of the Trustees designated
by the Board.

17.10 COMMUNICATIONS WITH EXISTING MONEY MANAGERS




All communications between individud Trustees and existing money managers shdl be for
informationa purposes only. No individud Trustee may bind or promise any condderation on behdf of
the Pension Fund except as approved by the Board.

17.11 APPLICABILITY TO STAFF AND CONTRACTORS

All gtaff members and contractors shall be bound by this Code of Ethics in their dedings with
Trustees and the Fund. Staff members and contractors are responsible to the Board of Trustees and
Pension Fund, and not any individud Trustee.

17.12 REPORTING OF GIFTS

Any Trugtee, staff, or fiduciary receiving anything of value over $100.00, in conjunctionwith Fund
operations, shal be disclosed, in writing, and the disclosure shall be made apart of the records of the Fund.
For purposes of such disclosures, food and beverages which are consumed at a single sitting or meal do
not condtitute aform of gift that is reportable.

17.13 ANNUAL DISCLOSURE OF FINANCIAL INTERESTS

I naccordance with the provisions of Section 112.3145, Forida Statutes, each Trusteeisrequired
to file astatement of financid interestsno later than July 1% of each year with the Duva County Supervisor
of Elections.

RULE 18
RECOGNIZED DUTIESTO THE FUND

18.1 The Trugtees and staff of the Fund shdl adhere to recognized legal standards of duty to the
organizetion. These general standards of duty shal include the duties of care, loyalty, and
obedience.

18.2 Duty of Care.

(& The Trustees and gaff shdl discharge his or her duties, including those duties performed as
amember of acommittee:
Q) In good faith (i.e. honesty of intention, openness, and fair dedling);
(2 With the care (i.e. diligent and attentive) an ordinarily prudent person in a like
position would exercise under smilar circumstances,; and



18.3

184

(b)

(©)

(d)

3 In amanner the Trustees and gaff reasonably believe to be in the best interests of
the corporation.

In discharging his or her duties, the Trustees and staff are entitled to rely upon information,

opinions, reports, or statements, including financid statements and other financid data, if

presented or prepared by:

(1) One or more gtaff members of the Fund or other City employees whom are
reasonably believed to be reliable and competent in the matters presented;

(2 Legd counsd, public accountants, actuaries, investment evauators, investment
advisors, and other personsasto mattersthe Trusteesor Saff reasonably believeare
within the person’s professond or expert competence; or

(3) A committee of the Board of which an individua Trustee is not a member, as to
matters under review, if the Trustee reasonably believes the committee merits
confidence.

A Trugtee or gaff member isnot acting in good faith if they have knowledge concerning the

matter in question that makes reliance otherwise permitted by subsection (b) unwarranted.

A Trustee or gtaff member shdl not be in breach of hisor her sandards of duty to the Fund

and for the performance of duties of hisor her position if such individud acted in compliance

with this section.

Duty of Loyalty.

@

(b)

The duty of loydty requiresthat a Trustee or staff member faithfully pursue the interests of
the Fund rather than thefinancid or other interests of the Trustee, staff member or of another
person or organization.

The necessary levd of disnterest for persond gain in considering the business of the Fund
shall be attained by the Trustees and staff to the extent that their actions and decisions are
made in amanner that supports the standard of undivided loydty to the Fund.

Duty of Obedience.

@

The duty of obediencerequiresthat a Trustee or staff member act with fiddlity, in conformity
with dl laws generaly affecting the Fund, and in accordance with the Fund's rules,
regulations, policies and misson statement.

RULE 19
AFFIDAVIT PROGRAM

191 GENERAL



To safeguard theassets of the Fund, the Board isauthorized to establish an Affidavit Program. This

Programshdl require from each pensioner and beneficiary, on an annud basis, the execution of anotarized
Affidavit of Hligihility.

20.1

20.2

RULE 20
PENSION ADVISORY COMMITTEE

PENSION ADVISORY COMMITTEE

There shdl be aseven member Advisory Committee composed of three Police Officers and three
Firefighters who are participantsin the Fund and a person who has retired from the Fund. The
members shal be dected at an dection to be held on odd numbered years. Those eected shal
take office on the first Monday of the following January and shdl hold office for a term of two
years. The Trustees shdl establish the rules and regulations for the election. The Advisory
Committee shdl elect a Chair and avice chair, who shdl serve for a period of one year.  Any
vacancy on the Advisory Committee shdl be filled by an dection from the ranks of the service
represented by thevacancy. All gpplicationsfor pension benefitsshdl bereferred to and reviewed
by the Advisory committee,

RULESFORTHEELECTIONOFPENSIONADVISORY COMMITTEE MEMBERS
(ACTIVE MEMBERYS)

Committee M ember ship - three police officers elected by police officers and three firefighters

elected by firefighters.

Qualificationsto hold office - must be an active member of the Police and Fire Pension Fund.

Qualifying Period - 0800 on the third Monday of September and continuing for ten working days ending

at 1600 on Friday.

Method of Qualifying - digible members mugt qudify in person utilizing the officid dection

forms provided at the Police and Fire Pension Office, 3200 Emerson S. Jacksonville, FL.

Ballots - the names of candidates shall appear on the bdlot in dphabetica order of their last name

utilizing their name as it gppears on their application for membership.

Election - the eection period shall begin 0800 on the firs Monday of November and continue for three

caendar days.



Method of Election - the dection shal be by secret written balot utilizing a procedure smilar to the
“absentee ballot” method used by Supervisor of Elections.

Election Sites - Fire - dection materids as outlined in the following paragraph shal be digtributed to dl
gationsin working locations prior to first Monday in November. Police - eection maeridswill
be ditributed to Police Memorid Building, Zone Offices, the Aviation activity, Police Academy
and other Stes as required.

Election Procedures

1. Each member voting shal fill out the following information on the large e ection envelope - Print
Name, Socid Security Number, Sgnatureand Department asshowninthefollowing sample.

Name

Please Print

Socia Security Number

Signature

Department

2. Each member shal mark up to three (3) votes for the candidate(s) of their choice.
3. Insert marked ballot in the smaller envelope and sedl.

4. Insert sealed smdler envelope containing the balot into the larger envelope and sedl.
5. Deposit balot into eection container.

6. All balots and dection materias will be picked up on Thursday.

20.3 RULESFORTHEELECTIONOFPENSIONADVISORY COMMITTEE MEMBERS
(RETIRED MEMBER)

Committee Member ship - oneretiree of the fund dternating between police officers and
firfighters.



Term of Office - Two years beginning January 1% of even numbered years.
Quialificationsto hold office - must be aretiree of the Police and Fire Pension Fund.
Qualifying Period - the first Monday in October at 0800 for ten business ending at 1600 on Friday.

Method of Qualifying - digible retiree must qudify utilizing the officia eection forms provided a the
Police and Fire Penson Office, 3200 Emerson . Jacksonville, FL.

Ballots - the names of candidates shdl gppear onthebalot in aphabetica order of their last name utilizing
their name as it gppears on their gpplication for membership.

Election - balots shdl be mailed to al retired members prior to the last pay period in October and must
be returned by the first Wednesday in November.

Method of Election - the dection shal be by secret written ballot utilizing a procedure smilar to the
“absentee balot” method used by Supervisor of Elections.

Election Procedures

1. Each member voting shdl fill out the following information on the large dection envelope -
Printed Nameand Signature

2. Each member shall mark the balot for one (1) candidate of their choice.

3. Insert marked ballot in the smaller envelope and sedl.

4. Insert sealed smdler envelope containing the balot into the larger envelope and sedl.

5. Mail the ballot back in the enclosed self addressed stamped envelope.

Tabulating the Ballots - a committee composed of at least 3 members of the Fund who are not
candidates in this dection shdl be responsible for counting the balots.

1. All bdlot envelopes will be separated A thru Z.

2. Balot envelopes will be checked off from the membership list.

3. Duplicate balot envelopes or balot envelopes with incomplete information shall be discarded.

4. Large bdlot envelopes will be opened and smaller envelopes containing the election ballot
removed.

5. Bdlotswill be shuffled to insure a secret balot.

6. Balots will be removed from small envelope and counted in aphabetica order in stacks of
twenty-five (25)

7. Following the counting of the ballots the committee memberswill certify the count to the Board
of Trustees.



Appeal - any protest of aleged infractions must be made in writing to the Chairman of the Board of
Trustees and ddlivered to the Police and Fire Pension Office, 3200 Emerson &., Jacksonville, FL
withinfive (5) business days of the dleged violation. The Board of Trusteesshdl certify theresults
of dl eections and shdl determine whether to sustain or deny the protedts, if any.

December 20, 1999
JOHN KEANE, ADMINISTRATOR



