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2019 Public Service Grant Application Template
I ____________________, Grant Administrator for City of Jacksonville, certify that the applicant has submitted all the requirement of Chapter 118.805(b) 

Cover Page 

Agency Contact Information

      Agency Legal Name 

      Also Known As 

      Program Name 

      Address 
      City 

      State 

       FL 

      Zip Code 

      Phone 

      Fax 

      Website 

      Contact Person E-mail Address 

      Executive Director First Name 

      Executive Director Last Name 

        2018-2019 PSG Requested Amount. (Are you over 24 %) 

      (Whole Numbers Only) 

      Tax ID: 

      2014 Organizational Annual Revenues 

      Data Source: IRS Tax Return 

      2015 Organizational Annual Revenues 

      Data Source: IRS Tax Return 

      2016 Organizational Annual Revenues 

      Data Source: IRS Tax Return 

PSG Priority Population Reflecting the Primary Service Proposed to be delivered (Select One);
Homeless Persons and Families, Low-Income Persons and Families, Adults with Physical, Mental and Behavioral Disabilities, Low-Income Homebound Seniors. 
CERTIFICATION:  “I___________________________, hereby certify that the information and representations contained in the Fiscal Year __________ Public Service Grant application is true and correct.”  
BY:__________________

Print Name/ Title: ________________________

Date: _____________________
Section I – Agency Background & Experience
Containing a description of the agency’s board (number of members, length of service of each member, and professional experience of each member), executive staff (e.g. executive director, chief executive or operating officer, chief financial officer), and the agency’s experience in the community and accomplishments.  This section may without limitation the agency’s mission, future plans, major programs, licensure, certification or accreditation. (maximum 3 pages) 

Application Format (118.806c): The application shall have 1 inch margins and contain no more than sixteen (16) single-sided double-spaced 8½” by 11” pages.  The font style shall be Times New Roman or Arial with a minimum font size of 11 points and a maximum font size of 12.  The Cover Page and Eligibility Documents will not be counted as part of the 16-page limit.  The Eligibility documents may be included as appendices 
Section II - Program Overview
Containing a description of the program and how the program will assist the Priority Population or Need. This section may include without limitation partnerships with other programs or agencies as applicable. (maximum 3 pages)

Application Format (118.806c): The application shall have 1 inch margins and contain no more than sixteen (16) single-sided double-spaced 8½” by 11” pages.  The font style shall be Times New Roman or Arial with a minimum font size of 11 points and a maximum font size of 12.  The Cover Page and Eligibility Documents will not be counted as part of the 16-page limit.  The Eligibility documents may be included as appendices 

Section III – Program Activities

Containing a list of all activities that the program will offer or provide and a brief description of each activity. (maximum 1 page)
Application Format (118.806c): The application shall have 1 inch margins and contain no more than sixteen (16) single-sided double-spaced 8½” by 11” pages.  The font style shall be Times New Roman or Arial with a minimum font size of 11 points and a maximum font size of 12.  The Cover Page and Eligibility Documents will not be counted as part of the 16-page limit.  The Eligibility documents may be included as appendices 

Section IV- Program Management and General Overhead
Containing a description of the management and staff positions that will be needed to successfully operate the program and the general overhead of the agency.  This section may include without limitation potential fundraising capacity, plan, strategy and funding. (maximum 3 pages)
Application Format (118.806c): The application shall have 1 inch margins and contain no more than sixteen (16) single-sided double-spaced 8½” by 11” pages.  The font style shall be Times New Roman or Arial with a minimum font size of 11 points and a maximum font size of 12.  The Cover Page and Eligibility Documents will not be counted as part of the 16-page limit.  The Eligibility documents may be included as appendices 

Section V - Budget 
Lists all line item expenses and revenues to operate the program during the fiscal year and contains a brief description of each line item expense.  The expenses and revenues must balance. (maximum 2 pages)
Application Format (118.806c): The application shall have 1 inch margins and contain no more than sixteen (16) single-sided double-spaced 8½” by 11” pages.  The font style shall be Times New Roman or Arial with a minimum font size of 11 points and a maximum font size of 12.  The Cover Page and Eligibility Documents will not be counted as part of the 16-page limit.  The Eligibility documents may be included as appendices 

 *** Please upload "Public Service Grant FY 2018 Budget Forms" and complete all documents. This includes the budget detail spreadsheet and the budget narrative.  

 Certification of Other Funding Sources

 Please upload "Certification of Additional Funding Sources" which should list "Other Grant" revenue sources for this program.       
Section VI - PSG Program Impact & Effectiveness 
Containing a description of: (i) the program’s goals and objectives and how attainment of the goals and objectives will be measured, and (ii) the projected program impact on the Priority Population or Need and the anticipated number of people to be served by the program, (iii) a listing of the number of times within the past three (3) years that the requesting agency has been on the Council Auditor’s noncompliance list.  Such list set forth the date of the noncompliance, the length of the noncompliance and reasons for the noncompliance. (maximum 4 pages) 

Application Format (118.806c): The application shall have 1 inch margins and contain no more than sixteen (16) single-sided double-spaced 8½” by 11” pages.  The font style shall be Times New Roman or Arial with a minimum font size of 11 points and a maximum font size of 12.  The Cover Page and Eligibility Documents will not be counted as part of the 16-page limit.  The Eligibility documents may be included as appendices 


ELIGIBLITY DOCUMENTS (Chapter 118.806)
___A copy of good standing certificate from Florida Division of Corporations
___Charitable Solicitation Permit

___Complete tax returns for last three years

___Certificate of Mandatory Application Workshop

___Office of General Counsel Affidavit
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