
 i

Jacksonville City Council 
2011 Orientation 

 
 
 
 

INFORMATION SYSTEMS 
ADMINISTRATION 

 
 
 
 
 
 
 
 
 
 

Materials Prepared and Edited by: 

 
Rachel Welsh, Information Systems Administrator 

Steve Cassada, Information Systems Administrator 
 
 
 

MAY 2011 



 ii

 
TABLE OF CONTENTS 

 
 

SECTION 1.  CITY COUNCIL AND COUNCIL MEMBER WEB PAGES ..................................................................................................1 
EXHIBIT 1. CITY COUNCIL MAIN WEB PAGE ............................................................................................................................2 
EXHIBIT 2. COUNCIL MEMBER ROSTER WEB PAGE...............................................................................................................3 
EXHIBIT 2. COUNCIL MEMBER ROSTER WEB PAGE...............................................................................................................4 
EXHIBIT 3. COUNCIL MEMBER WEB PAGE EXAMPLE.............................................................................................................5 
EXHIBIT 4. CURRENT ISSUES WEB PAGE EXAMPLE..............................................................................................................6 
EXHIBIT 5. COMMUNITY/TOWN HALL MEETING WEB PAGE EXAMPLE ................................................................................7 
EXHIBIT 6. NEWSLETTER WEB PAGE EXAMPLE.....................................................................................................................8 
EXHIBIT 7. PHOTO GALLERY WEB PAGE EXAMPLES...........................................................................................................10 

SECTION 2. BOARDS AND COMMISSIONS APPOINTMENTS ............................................................................................................12 
EXHIBIT 8. BOARDS and COMMISSIONS ................................................................................................................................13 
EXHIBIT 9. BOARDS and COMMISSIONS with COUNCIL MEMBER APPOINTEES................................................................73 
Council Member designated by Council President ..........................................................................................................................74 

SECTION 3.  COMPUTER EQUIPMENT.................................................................................................................................................78 



 1

OFFICE OF THE JACKSONVILE CITY COUNCIL 

SECTION 1.  CITY COUNCIL and COUNCIL MEMBER WEB PAGES 

 
 

The City of Jacksonville maintains a web site at www.coj.net administered by the Information 
Technologies Department and the Office of Public Information.  The City Council Information 
Services Administrator maintains and updates the City Council and Council Member web 
pages on the City’s site.  These pages adhere to the general standards and style guidelines of 
the City of Jacksonville and may not contain political content. 
 
The City Council main page at http://www.coj.net/city-council.aspx (Exhibit 1) contains general 
information and links to pages with more specific information including: 
 

 Council Member Roster 
 Headlines (Press Releases) 
 Public Notices 
 District Maps 
 Council Meeting Video 
 Council and Committee Agendas 
 Pending and Past Legislation 
 Committees, Boards and Commissions 
 Events (Meeting Calendar) 
 Yearly Schedule 
 Staff Information 
 Council Auditor’s Office 
 Reports and Studies 
 Rules of the Council 
 Ordinance Code 
 Frequently Asked Questions 
 Sunshine Compliance 
 Lobbyist Information 

 
Each Council Member has a main web page link on the City Council page (Exhibit 3).  This 
page contains a photo of the Council Member, biographical information and links to 
standardized sub-pages for contact information, assignments and district maps.  In addition, 
Council Members may wish to provide content for other sub-pages such as current issues 
(Exhibit 4), links of interest, community or town meetings (Exhibit 5), newsletters (Exhibit 6), 
press releases, a photo gallery (Exhibit 7), etc.  Again, these sub-pages must adhere to City of 
Jacksonville general standards and style guidelines and may not contain any political content. 
 
Rachel Welsh, Information Systems Administrator, is the staff member responsible for 
maintenance of the City Council and Council Member web pages.  She may be contacted at 
(904) 630-7234 or rewelsh@coj.net. 
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EXHIBIT 1. CITY COUNCIL MAIN WEB PAGE 
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EXHIBIT 2. COUNCIL MEMBER ROSTER WEB PAGE  
Page 1 of 2 
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EXHIBIT 2. COUNCIL MEMBER ROSTER WEB PAGE  
Page 2 of 2 
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EXHIBIT 3. COUNCIL MEMBER WEB PAGE EXAMPLE 
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EXHIBIT 4. CURRENT ISSUES WEB PAGE EXAMPLE 
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EXHIBIT 5. COMMUNITY/TOWN HALL MEETING WEB PAGE EXAMPLE 
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EXHIBIT 6. NEWSLETTER WEB PAGE EXAMPLE 
Page 1 of 2 
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EXHIBIT 6.  NEWSLETTER WEB PAGE EXAMPLE 
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EXHIBIT 7. PHOTO GALLERY WEB PAGE EXAMPLES 
Page 1 of 2 
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EXHIBIT 7.  PHOTO GALLERY PAGE EXAMPLES 
Page 2 of 2 
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SECTION 2. BOARDS and COMMISSIONS APPOINTMENTS 

 
 

The City of Jacksonville has various boards and commissions tasked to advise and/or oversee 
various functions and programs within the City (Exhibit 8).  Most of these boards and 
commissions require City Council confirmation of membership appointments and several have 
members appointed directly by the City Council.  Confirmation and direct appointment are both 
accomplished through Resolution of the City Council.  In accordance with Council Rule 4.1101, 
new appointees must appear before the Rules Committee and may be interviewed at that time. 
 
Most boards and commissions are governed by Chapters 50 and 58, Ordinance Code, 
however, some are authorized by the Charter or by Florida Statute.  Generally, the boards and 
commissions act in an advisory capacity; however, many act as office holders and partially 
assume the authority of government officials.  Because of this assumption of authority, 
appointees to non-advisory boards and commissions are required to take an oath of office, at 
the time of appointment, pursuant to Sec. 2.101, Ordinance Code.  Members are also required 
to file financial disclosure through the City of Jacksonville Ethics Office and each must comply 
with Florida’s “Government in the Sunshine” provisions. 
 
Pursuant to Council Rule 1.201(g), the Council President is responsible for recommending to 
the Council persons for appointment by the Council.  The exception to this rule is the 
Jacksonville-Duval County Council on Elder Affairs, which includes one member nominated by 
each of the 14 District Council Members. 
 
Additionally, the membership of several boards and commissions includes Council Members, 
either in a voting or ex-officio capacity (Exhibit 9).  Again, the Council President is tasked to 
make those appointments.  The composition of a handful of boards and commissions also 
include Council Members appointed by the Mayor.  Traditionally, the Mayor will seek the advice 
and counsel of the Council President before appointing Council Members to serve on boards 
and commissions. 
 
Rachel Welsh, Information Systems Administrator, is the staff member responsible for 
maintaining the master list of City Council appointed and/or confirmed boards and 
commissions.  She verifies eligibility and membership requirements and drafts legislation for 
appointments and confirmations.  Ms. Welsh may be contacted at (904) 630-7234 or 
rewelsh@coj.net.  
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EXHIBIT 8. BOARDS and COMMISSIONS 
Page 1 of 60 
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EXHIBIT 8.  BOARDS and COMMISSIONS 
Page 2 of 60 
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EXHIBIT 8.  BOARDS and COMMISSIONS 
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EXHIBIT 8.  BOARDS and COMMISSIONS 
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EXHIBIT 9. BOARDS and COMMISSIONS with COUNCIL MEMBER APPOINTEES 
Page 1 of 5 

Boards & Commissions 
Council Member Appointments 

 
City Council Executive Committee 
Section 129.112, Ordinance Code 
 Council President – Chair  

Council Vice President – Vice Chair 
Finance Chair 

 
Courthouse Architectural Review Committee  
Ordinance 2004-1339-E 
 Council President 

District Council Member 
 
Cultural Council of Greater Jacksonville 
Resolution 73-1221-322; Bylaws 

Council President or appointee 
 
Cultural Service Grant Committee 
Section 118, Part 6, Ordinance Code 

Council Member 
 
DDRB – Downtown Development Review Board 
Section 656.361.7, Ordinance Code 
 Council President or designee 
 Jacksonville Waterways Commission Chair or designee 
 
Duval County School Board 
 Council Liaison 
 
DVI – Downtown Vision, Inc. 
Ordinance 1999-1175-E, 2005-785-E & 2007-1135-E; Bylaws 
 Representative as determined by the Council President 
  
Election Canvassing Board  
Section 350.112, Ordinance Code, & Sec. 102.141(1), Florida Statutes 
 Council President (or Council Member appointed by the Council) 
 
JAA – Jacksonville Aviation Authority 
Article 4, Charter, Part B 
 Council Liaison 
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EXHIBIT 9.  BOARDS and COMMISSIONS with COUNCIL MEMBER APPOINTEES 
Page 2 of 5 
 
Jacksonville Fire Museum Advisory Board  
Chapter 31, Part 8, Ordinance Code 
Council Member designated by Council President 
 
Jacksonville Journey Oversight Committee 
Ordinance 2008-555-E 
 Council Liaison 
 
Jacksonville Sister Cities Association 
 Council Liaison 
 
JCC - Jacksonville Children’s Commission (Non-Voting) 
Chapter 51, Ordinance Code 
 Council President or designee 
 
JEA 
Article 21, Charter, Part A 

Council Liaison 
 
JEDC - Jacksonville Economic Development Commission (Ex-Officio Advisor) 
Article 24, Charter, Part A 
 Council President or designee 
 
JHA – Jacksonville Housing Authority 
Chapter 51A, Ordinance Code 
 Council Liaison 
 
JHCDC – Jacksonville Housing & Community Development Commission 
Sec. 55.203, Ordinance Code 
 Council Liaison 
 
Joint Planning Committee 
Resolutions 2001-65-A, 2003-430-A & 2007-1183-E 
 Council Member appointed by Council 
 
JPA - Jacksonville Port Authority 
Article 5, Charter, Part B 
 Council Liaison 
 
JTA - Jacksonville Transportation Authority 
Chapter 349, Florida Statutes 
 Council Liaison 
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EXHIBIT 9.  BOARDS and COMMISSIONS with COUNCIL MEMBER APPOINTEES 
Page 3 of 5 
 
JWC - Jacksonville Waterways Commission 
Chapter 95, Ordinance Code 
 3 – Council Members appointed by the Council President 
 1 – Alternate 
 
Keep Jacksonville Beautiful: A Clean City Commission  
Executive Orders 1983-54, 1996-204, 2003-06 & 2007-02 
 Council Member, as may be recommended by the Council President 
 
Library Board of Trustees – Non-Voting 
Chapter 90, Ordinance Code 
 Council President or designee 
 Council Member – Council President MAY appoint 2nd Council Member  
 
Mayor's Advisory Commission on Television, Motion Picture & Commercial Production  
Chapter 70, Ordinance Code; Sec. 125.0104, Florida Statutes 
 Council President as TDC Chair 
 
Mayor's Council on Fitness & Well-Being 
Executive Order 2007-05 

Council President or designee 
  

Military/Veterans Affairs 
 Council Liaison 
 
Mobility Planning Committee 
Executive Order 2010-03 

Council Member appointed by the Council President 
 
NEFRC – Northeast Florida Regional Council 
Sections 186.5 & 163, Florida Statutes; Resolution 2003-750-A 
 2 – Council Members designated by Council President 
 
Personnel Committee 
Section 11.122, Ordinance Code 
 Council President – Chair  

Council Vice President – Vice Chair 
Finance Chair 
Rules Chair 
Council Member 
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EXHIBIT 9.  BOARDS and COMMISSIONS with COUNCIL MEMBER APPOINTEES 
Page 4 of 5 
 
Post-Employment Appeals Committee 
Section 602.404(c), Ordinance Code 
 Rules Committee Chair 
 
Prosperity Scholarship Fund Governing Council 
By-laws & Operating Rules 
 Council President or designee 
 
Reapportionment Committee 
Section 18.104, Ordinance Code - (C/P may appoint Special Committee or designate Standing 
Committee) 
 
Robert O. Johnson Good Government Award – Nomination Committee 
 Council Member (traditionally the Vice President) 
 Council Auditor 
 Constitutional Officer 

Independent Authority 
 Mayors Office 
 
Security & Emergency Preparedness Planning Council 
Sec. 674.202, Ordinance Code; Executive Order 1996-201 

Council President or designee 
 
Special Committee on Group Health Benefits 
Sec. 116.1402, Ordinance Code 
 Council Member appointed by the Council President 
 
TDC - Duval County Tourist Development Council 
Chapter 70, Ordinance Code; Sec. 125.0104, Florida Statutes 
 Council President – Chair 

2 – Elected Officials 
 
TPO – North Florida Transportation Planning Organization  
Section 339.175, Florida Statutes; Bylaws 
 3 – Council Members  

Alternates – (up to 3 Council Members) 

Mayoral Alternate – Mayor appoints Council Member as Alternate 
 
TRC – Tower Review Committee  
Section 656-1509, Ordinance Code 
 3 – Member of LUZ (Appointed by Chair of LUZ) 



 77

XHIBIT 9.  BOARDS and COMMISSIONS with COUNCIL MEMBER APPOINTEES 
Page 5 of 5 
 
VAB – Value Adjustment Board 
Section 194.015, Florida Statutes (Appointing Legislation Required) 
 2 – Council Members 
 1 – Alternate 
 
Victim Assistance Advisory Council 
Executive Orders 1988-116 & 1994-185 

Mayor appoints Council Member 
 
WorkSource - First Coast Workforce Development Consortium, Inc.  
Governor's Executive Order 95-468 

Mayor of Jacksonville (or Mayor may appoint a Council Member) 
 
Zoological Society Board of Directors 
Bylaws 

Council Member designated by Council President 
Alternate 
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SECTION 3.  COMPUTER EQUIPMENT 

 
Lenovo X60 Tablet PC 
 
The laptop available to you is the Lenovo Thinkpad X 510 with the Intel 5 processor and 
3 GB of RAM.  This laptop has a CD/DVD writer with software included to view video.  
This laptop also has WiFi capability that can be turned on or off with a switch located on 
the left hand side toward the front of the laptop.  Even though it has Outlook installed 
locally, your City Email cannot be accessed using this local application unless you are 
physically plugged into the City’s internal network.  If is recommended you access you 
email via Internet Explorer using either webmail.coj.net or remote.coj.net.  The latter 
will also give you access to your files saved to your network drives. 
 
In addition to PC and laptop support, there is also support for most smart phones which 
you may utilize to retrieve and manage your Outlook Email, Calendar, Tasks and 
Contacts should you elect to do so.  These phones are capable of synchronizing your 
Outlook, meaning any changes you make to Outlook will be reflected on your device 
and vice versa.  Blackberry devices will need to be provisioned with Blackberry 
Enterprise Service by your carrier.  Other devices will need to be provisioned with a 
data plan. 
 
Computer Problems 
 
Steve Cassada, Information Systems Administrator, is the initial point of contact for 
computer problems.  He will access the problem and coordinate the appropriate repair.  
Mr. Cassada may be contacted at (904) 630-4482 or scassada@coj.net. 

 


