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By completing this topic, you will be able
to respond to solicitation - itq, as a

supplier.
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Step 1

From the Supplier Portal, click
the View Active Solicitations link.
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CITY OF JACKSONVILLE a 3 - Ste p 2

Active Solicitations [ pore |

Time Zone Eastern Standard Time
4 Search Manage Watchlist Saved Search Open Invitations j

Click the Solicitation link.

*+ At least one is required

Solicitation “* Invitation Received Yesﬂ
= Title Response Submitted No ﬂ
Solicitation Close By m/dlyy S Solicitation Open Since m/diyy [y

Search Reset = Save..
Search Results

Actions w View v Format w

Ps Create
Salicitation ~ Title E;"r:ai“i“g Close Date Respﬂ:;’:; ‘;‘:'r'ﬁcipm Mgl;:;;g: View PI
Enter Title for Solicitation Here mTQ 21 Days 22 Hours  10/25/19 1:07 PM Yes o
8085-19 ITQ Solicitation 14 Ta 5 Days 21 Hours 10/9/19 11:39 AM o [For ]
808319 ITQ Solicitation 10 TQ 1 Day 20 Hours 10/5/19 10:27 AM o o]
< >

Columns Hidden 4




GITY DF JACKSONVILLE o

ITQ: 8087-19

Currency = US Dollar

Title Enter Title for Solicitation Here Open Date  10/3/19 1:51 PM

Status  Active (Locked) Close Date  10/25/19 1:07 P
Time Remaining 21 Days 22 Hours
Table of Contents Cover Page
Cover Fage
Overview ~
Requirements
Lines

ONE CITY. ONE JACKSONVILLE.

Contract Terms

Bid Specifications
for

Enter Title for Solicitation Here

BID NO: 8087-19
OPEN DATE: 10/25/19 1:07 PM v

Time Zone Eastern Standard Time

Step 3

Click the Create Response button.
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. NMONONO

Review

Greate Response (Quote 8003): Over T SRR ol e - N I I

Time Remaining 21 Days 22 Hours

General
Supplier
Supplier Site
Response Currency

Price Precision

Title  Enter Title for Solicitation Here

UAT Supplier
Order/Remit
usD

2 Decimals Maximum

Last Saved 10/3/19 2:10 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Note to Buyer I I

Attachments None =

Step 4

Click in the Note to Buyer field.



CTIY OF JACKSONVILLE [ “ Step 5
000G

Overv.... Requir...

Create Response (Quote 8003): Over IR ISR I -+ N ) Enter the desired information into
Last Saved 10/3/19 2:10 PM
stern Stal i

o b o Time Zon Eastom Standerd Tine the Note to Buyer field. Enter "Enter
notes to buyer if applicable".

General
Supplier UAT Supplier Note to Buyer I I
Supplier Site  Order/Remit
Response Currency USD Attachments None =f=

Price Precision 2 Decimals Maximum




| NONONO

Overv... Requir._. Lines Review

Greate Response (Quote 8003): Over T SRR ol e - N I I

Last Saved 10/3/19 2:10 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Title  Enter Title for Solicitation Here

Time Remaining 21 Days 22 Hours

General

Supplier  UAT Supplier Note to Buyer | Enter notes o buyer if applicable|

Supplier Site  Order/Remit

Response Currency USD Attachments Nunam

Price Precision 2 Decimals Maximum

Supplier - Respond to Solicitation - ITQ

Step 6

Click the Manage Attachments button.
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Step 7

Use the *File Name or URL field to
locate attachments.
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v + X

SupplierimportTemplate xism  Update...

Step 8

Enter the desired information into
the Title field. Enter "Supporting
Documents™.
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Step 9

Click the OK button.

Attachments

Actions v View w + X

* File Name or URL Title Description Attached By Attached Da

SupplierimportTemplate xism  Update... Supporting Documents x Test Supplier 1073119 2:10 F

>
Rows Selected 1 Columns Hidden 1

https://eims-test.fa.us2.oraclecloud.com/fsemUl/faces/FuseWelcome?_adf ctrl-state=9ofgzq...




Step 10

GITY DF JACKSONVILLE

| NONONO

Overv... Requir._. Lines Review

Greate Response (Quote 8003): Over T ISR ol e - (N N I I Click the Next button

Last Saved 10/3/19 2:10 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Title  Enter Title for Solicitation Here

Time Remaining 21 Days 22 Hours

General
Supplier UAT Supplier Note to Buyer Enter notes fo buyer if applicable
Supplier Site  Order/Remit
Response Currency USD Attachments Supporiing Documents ‘+4x

Price Precision 2 Decimals Maximum

‘eims-test.fa.us2.oraclecloud.com/fsemU|/faces/FuseWelcome?_adf.ctrl-state=9ofgzq
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- NONO)

Overvi__ Requi... Lines Review

Greate Response (Quote 5003): Rec. | R ISl ST I N I I

Last Saved 10/319 2:11 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Time Remaining 21 Days 22 Hours

Section 1. Minimum Requirements Section 1. Minimum Requlle...j »

* 1. Is your business located within Duval County?

¥ Local Business Tax Receipt required

® a No

I b. Yes, provide proof of local business tax receipt as attachment I

* 2. Upon acceptance of a PO, awarded supplier agrees to accept the insurance requirements as stated in the attachment and shall
provide proof of such listing the City of Jacksonville as an additional insured. PO number should be listed on the certificate. Insurance
requirements are subject to change based on the purchase type

Attachments Indemnification & Insurance

® a Agreed

Section 1. Minimum Require... j »

Step 11

Click the b. Yes, provide proof of local
business tax receipt as
attachment option.
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GITY DF JACKSONVILLE f < Ste p 1 2

ON - NONO

Overvi__ Requi... Lines Review

Greate Response (Quote 5003): Rec. | R ISl ST I N I I Click the Next button

Last Saved 10/319 2:11 PM
Time Zone Eastern Standard Time

Time Remaining 21 Days 22 Hours Close Date 1025119 1:07 PM
Section 1. Minimum Requirements Section 1. Minimum Requlle...jn

* 1. Is your business located within Duval County?

? Local Business Tax Receipt required

a No

| b. Yes, provide proof of local business tax receipt as attachment
* Response Attachments None ==
= 2. Upon acceplance of a PO, awarded supplier agrees lo accept the insurance requirements as staled in the attachment and shall
provide proof of such listing the City of Jacksonville as an additional insured. PO number should be listed on the certificate. Insurance
requirements are subject to change based on the purchase type
Attachments Indemnification & Insurance

® a Agreed

Section 1. Minimum Require... j »
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GITY OF JACKSONVILLE u - Step 13
ON - BONO

Overvi__ Requi... Lines Review

Greate Response (Quote 5003): Rec. | R ISl ST I N I I

Last Saved 10/319 2:11 PM

Click the a. Yes, Contractor certifies
Do e 21 e 22 s ctose e ramar vor ey ST that no Conflict of Interest
Section 2. Required Forms eXI Sts Optlon .

4{ Section 2. Required Forms j

1

Contractor certifies that no official or employee of the City or independent agency requiring the goods or services described in the
specifications has a material financial interest in the Contractor's company.
Attachments_Conflict of Interest Cerlificate

a. Yes, Contractor certifies that no official or employee of the City or independent agency requiring the goods or services described in the specifications has a material

nancial interest in the Contractor's company. (Complete Section I of the attached Conflict of Interest)

T O TERE ST CER TPy
b. No, Contractor cannot certify that no official or employee of the City or independent agency requiring the goods or services described in the specifications has a

material financial interest in the Contractor's company. (Complete Section |l of the attached Conflict of Interest Certificate)

4 Section 2. Required Forms j »
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ON - BONO

Overvi__ Requi... Lines Review

Greate Response (Quote 5003): Rec. | R ISl ST I N I I

Last Saved 10/319 2:11 PM
Time Zone Eastern Standard Time

Time Remaining 21 Days 22 Hours Close Date  10/26/19 1:07 Pl

Section 2. Required Forms 4 Section 2. Required Forms j

* 1. Contractor certifies that no official or employee of the City or independent agency requiring the goods or services described in the

specifications has a material financial interest in the Contractor's company.
Attachments Conflict of Interest Certificate
a. Yes, Contractor certifies that no official or employee of the City or independent agency requiring the goods or services described in the specifications has a material
nancial interest in the Contractor's company. (Complete Section I of the attached Conflict of Interest)
Response Attachments Non

b. No, Contractor cannot certify that no official or employee of the City or independent agency requiring the goods or services described in the specifications has a

material financial interest in the Contractor's company. (Complete Section |l of the attached Conflict of Interest Certificate)

4 Section 2. Required Forms j »
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Step 14

Click the Manage Attachments button.
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Step 15

Click the Add button.
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Step 16

Use the *File Name or URL field to
locate attachments.

Attachments x

File [ [ Browse_] Test Supplier 10/3/19 2:12 PM
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Step 17

Click the OK button.
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CITY OF JACKSONVILLE ’ ; Step 18

ON - NONO

Overvi__ Requi... Lines Review

Greate Response (Quote 5003): Rec. | R ISl ST I N I I Click the Next button

Last Saved 10/319 2:12 PM
Time Zone Eastern Standard Time

Time Remaining 21 Days 22 Hours Close Date  10/26/19 1:07 Pl

Section 2. Required Forms 4 Section 2. Required Forms JD

* 1. Contractor certifies that no official or employee of the City or independent agency requiring the goods or services described in the

specifications has a material financial interest in the Contractor's company.
Attachments Conflict of Interest Certificate
a. Yes, Contractor certifies that no official or employee of the City or independent agency requiring the goods or services described in the specifications has a material
nancial interest in the Contractor's company. (Complete Section I of the attached Conflict of Interest)
Response Attachments CONFLICT OF INTEREST CERTIFICA 4=
b. No, Contractor cannot certify that no official or employee of the City or independent agency requiring the goods or services described in the specifications has a

material financial interest in the Contractor's company. (Complete Section |l of the attached Conflict of Interest Certificate)

4 Section 2. Required Forms j »




ON - NONO

Overvi__ Requi... Lines Review

Greate Response (Quote 5003): Rec. | R ISl ST I N I I

Last Saved 10/319 2:12 PM
Time Zone Eastern Standard Time

Time Remaining 21 Days 22 Hours Close Date  10/26/19 1:07 Pl

Section 3. New Section Name 4 Section 3. New Section Name j

Requirement Details

aves

b No

4 Section 3. New Section Name j

Supplier - Respond to Solicitation - ITQ

Step 19

Click the a. Yes option.
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Step 20

ON - BONO

Overvi__ Requi... Lines Review

Greate Response (Quote 5003): Rec | R ISl e I [ O I I Click the Next button

Last Saved 10/319 2:12 PM
Time Zone Eastern Standard Time

Time Remaining 21 Days 22 Hours Close Date  10/26/19 1:07 Pl

Section 3. New Section Name 4 Section 3. New Section Name j

Requirement Details

[ aves

b No

4 Section 3. New Section Name j

ims-test.fa.us2.oraclecloud.com/fsemUl/faces/Fu

Welcome?_adf ctrl-state=0ofgzq...




ONON - HO

Overvi.. Requir... Lines Review

Greate Response (Quote 8003 Line- T I SRR o ST Iy I N I I

Currency = US Dollar

Time Remaining 21 Days 22 Hours

Aclions v View v Format w

Required

Line Description Details

Category Name Item Revision

1 TEST-DW-04 000.00 Default

Grand Totals

All response lines are included.
Response Amount 0.0

Last Saved 10/319 2:12 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Rank Start Price Response Price
>

Step 21

Click in the Response Price field.



ONON - HO,

Overvi.. Requir... Lines Review

Greate Response (Quote 8003 Line- T I SRR o ST Iy I N I I

Last Saved 10/319 2:12 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Currency = US Dollar

Time Remaining 21 Days 22 Hours

Aclions w View w Formatw {= Detach
Line Description Rgg:;'ir;d Category Name Item Revision Rank €+=rt Dricn  Response Price
Example format:
W B
1 TEST-DW-04 000.00 Default Sealed :
< >

Rows Selected 1

Grand Totals

All response lines are included.
Response Amount 0.0

Supplier - Respond to Solicitation - ITQ

Step 22

Enter the desired information into
the Response Price field. Enter "5".
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Step 23

ONON : HO,

Overvi.. Requir... Lines Review

Greate Response (Quote 8003 Line- T I ST ol ST Iy 20 I I Click the Save button

Last Saved 10/319 2:12 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Currency = US Dollar

Time Remaining 21 Days 22 Hours

Aclions w View w Formatw i’} Detach
Line Description Rgg:;'ir;d Category Name Item Revision Rank Start Price Response Price
1 TEST-DW-04 000.00 Default Sealed 5.00
< >

Rows Selected 1

Grand Totals

All response lines are included.
Response Amount  5.00
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Step 24

ONON : HO,

Overvi.. Requir... Lines Review

Greate Response (Quote 5003 Line~ T I ST ol ST Iy [ N I I Click the Next button

Last Saved 10/3/19 2:13 PM
Time Zone Eastern Standard Time

Close Date  10/25/19 1:07 PM

Currency = US Dollar

Time Remaining 21 Days 22 Hours

Actions w View w Format v

Line Description “53;‘;52" Category Name Item Revision Rank Start Price  Response Price
1 TEST-DW-04 000.00 Default Sealed 5.00
< >

Rows Selected 1

Grand Totals

All response lines are included
Response Amount  5.00




Step 25

GITY DF JACKSONVILLE

Overvi_ Requir._ Lines Review

O D e Y - Click the Overview link.

Last Saved 10/319 2:13 PM
Time Zone Eastern Standard Time

Review Response: Quote 8003

Currency = US Dollar
Close Date  10/25/19 1:.07 FM

Title  Enter Title for Solicitation Here

Time Remaining 21 Days 22 Hours

Requirements  Lines

View w Format w
Estimated uc

. . . . Projected .
Line Description Details Category Name  Item Revision Rank Response Price Quantity
1 TEST-DW-04 =] 000.00 Default Sealed 5.00 1 EA

< >

Columns Hidden 1

Grand Totals

All response lines are included
Response Amount  5.00




Step 26

GITY DF JACKSONVILLE

ONONON

Overvi_ Requir._ Lines Review

Roview Response: Quote 8009 N EERCRTICHN KR Y -~ K ) Review and revise the information in the
Overview tab, as needed.

Currency = US Dollar
Close Date  10/25/19 1:.07 FM

Title  Enter Title for Solicitation Here

Time Remaining 21 Days 22 Hours

General

Reference Number

Supplier UAT Supplier
Note to Buyer Enter notes to buyer if applicable

Supplier Site  Order/Remit
Solicitation Currency USD
Response Currency USD Attachments Supporting Documents
Price Precision 2 Decimals Maximum

Response Valid Until
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ONONON

Overvi_ Requir._ Lines Review

Last Saved 10/319 2:13 PM
Time Zone Eastern Standard Time

Review Response: Quote 8003

Currency = US Dollar

Title  Enter Title for Solicitation Here Close Date 1026119 107 FM

g 21 Days 22 Hours

Qverview

Section 1. Minimum Requirements Section 1. Minimum Require. j »
= 1. Is your business located within Duval County?
; Local Business Tax Receipt required.
a No

n tachment.

b. Yes, p us

* 2. Upon acceptance of a PO, awarded supplier agrees to accept the insurance requirements as stated in the attachment and shall
provide proof of such listing the City of Jacksonville as an additional insured. PO number should be listed on the cerfificate. Insurance
requirements are subject to change based on the purchase type

Attachments Indemnification & Insurance

a A

Section 1. Minimum Require ﬂ »

Step 27

Review and revise the information in the
Requirements tab, as needed.
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Overvi_ Requir._ Lines Review

Review Response: Quote 8003

Last Saved 10/3/19 2:14 PM

Currency = US Dollar Time Zone Eastern Standard Time

Title  Enter Title for Solicitation Here Close Date 1026119 107 FM

Time Remaining 21 Days 22 Hours

Overview Requilemenﬁsl nesl

View w Format w Detach
. . . . Projected . Estimated
Line Description Details Category Name  Item Revision Rank Response Price Quantity ug
1 TEST-DW-04 =] 000.00 Default Sealed 5.00 1 EA
< >

Columns Hidden 1

Grand Totals

All response lines are included
Response Amount  5.00

Supplier - Respond to Solicitation - ITQ

Step 28

Review and revise the information in the
Lines tab, as needed.



Step 29

GITY DF JACKSONVILLE

Overvi_ Requir._ Lines Review

Review Response: Quote 8003 mm m C“Ck the ACtI OnS button.

Last Saved 10/3/19 2:14 PM
Time Zone Eastern Standard Time

Currency = US Dollar
Close Date  10/25/19 1:.07 FM

Title  Enter Title for Solicitation Here

Time Remaining 21 Days 22 Hours

Overview Requiremenis Lines

View w Format w
Estimated uc

. . . . Projected .
Line Description Details Category Name  Item Revision Rank Response Price Quantity
1 TEST-DW-04 =] 000.00 Default Sealed 5.00 1 EA
< >

Columns Hidden 1

Grand Totals

All response lines are included
Response Amount  5.00
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Review Response: Quote 8003

Currency = US Dollar

Title  Enter Title for Solicitation Here

Time Remaining 21 Days 22 Hours

Overview Requiremenis Lines

View w Format w

Line Description

1 TEST-DW-04

<
Columns Hidden 1

Grand Totals

All response lines are included
Response Amount  5.00

ONONON -

Overvi_ Requir._ Lines Review

View Solicitation
Last Saved 10/3/19 2:14 PM
Time Zone Eastern Standard Time

View Response PDF

Estimated uc

. . Projected .
Details Category Name  Item Revision Rank Response Price Quantity

=] 000.00 Default Sealed 5.00 1 EA
>

Step 30

Click the Validate link.



Step 31

GITY DF JACKSONVILLE

ONONON

Overvi_ Requir._ Lines Review

< e | I Click the OK button.

Response 8003 to solicitation 8087-19 was validated without Last Saved 10/3119 2:14 PM
Time Zone Eastern Standard Time

Review Response: Quote 8003 % Confirmation

Currency = US Dollar
10/25/18 1:07 PM

Title  Enter Title for Solicitatio

Time Remaining 21 Days 22 Hours

Overview Requiremenis Lines

View w Format w
Estimated uc

. . . . Projected .
Line Description Details Category Name  Item Revision Rank Response Price Quantity
1 TEST-DW-04 =] 000.00 Default Sealed 5.00 1 EA
< >

Columns Hidden 1

Grand Totals

All response lines are included
Response Amount  5.00




Step 32

GITY DF JACKSONVILLE

ONONON -

Overvi_ Requir._ Lines Review

wescsgor | responaey soressnee [+ { sctons = | cocr QR sove [~ | suwme | conce Click the Submit button.

Last Saved 10/3/19 2:14 PM
Time Zone Eastern Standard Time

Review Response: Quote 8003

Currency = US Dollar
Close Date  10/25/19 1:.07 FM

Title  Enter Title for Solicitation Here

Time Remaining 21 Days 22 Hours

Overview Requiremenis Lines

View w Format w
Estimated uc

. . . . Projected .
Line Description Details Category Name  Item Revision Rank Response Price Quantity
1 TEST-DW-04 =] 000.00 Default Sealed 5.00 1 EA
< >

Columns Hidden 1

Grand Totals

All response lines are included
Response Amount  5.00




GITY DF JACKSONVILLE o

ITQ: 8087-19 EnrT £

Currency = US Dollar Time Zone Eastern Standard Time

Title Enter itk [, Gonfirmation % Open Date  10/3/19 1:51 PM CIICk the OK button
Close Date  10/25/19 1:07 PM .

Status  Active (Lc
The response 8003 to solicitation 8087-19 was submitted.

Step 33

Time Remaining 21 Days :

Table of Contents Cover Page
Cover Fage
Overview ~
Requirements
Lines

ONE CITY. ONE JACKSONVILLE.

Contract Terms

Bid Specifications
for

Enter Title for Solicitation Here

BID NO: 8087-19
OPEN DATE: 10/25/19 1:07 PM v
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Step 34

ITQ: 8087-19 = 3
Currency = US Dollar Time Zone Eastern Standard Time
Title Enter Title for Solicitation Here Open Date  10/3/19 1:51 PM CI - C k th e DO n e b tto n
Status  Active (Locked) Close Date  10/25/19 1:07 PM I u -

Time Remaining 21 Days 22 Hours

Table of Contents Cover Page
Cover Fage
Overview ~
Requirements
Lines

ONE CITY. ONE JACKSONVILLE.

Contract Terms

Bid Specifications
for

Enter Title for Solicitation Here

BID NO: 8087-19
OPEN DATE: 10/25/19 1:07 PM v
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Active Solicitations

4 Search
** Solicitation
** Title
* Solicitation Close By m/dlyy [
Search Results
Actions w View w Format w iz} Detach
A . Solicitation
Solicitation ~ Title Type
8085-19 ITQ Solicitation 14 ma
208319 ITQ Solicitation 10 ITQ

<

Columns Hidden 4

Step 35

Time Zone Eastern Standard Time
Manage Watchlist Saved Search Open Invitations j

Click the Done button.

*+ At least one is required

** Invitation Recelved Yesﬂ

Response Submitted No ﬂ

Solicitation Open Since m/diyy e

Search Reset Save...

Create
Time Your Will Unread -
Remaining Close Date Responses Participate Messages View Pl
5 Days 21 Hours 10/9/19 11:39 AM o
1 Day 20 Hours 10/5/19 10:27 AM '] [=or]
>
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GITY DF JACKSONVILLE

>

Step 36

Supplier Portal

seorn |
. End of Procedure.

Orders

Order Number Q

+ Manage Orders

23
+ Manage Schedules 3
3
. in
Agreements
+ Manage Agreements 3 3 8
Shipments
+ View Receipts
+ View Retums
309
Invoices and Payments
+ Create Invoice M Schedules Overdue or Due Today
Negotiations Closing Soon
= View Invoices MNegotiation Messages
« View Payments M Invoices Overdue
Solicitations
+ View Active Solicitations Recent Activity
Last 30 Days
+ Manage Responses
Negatiation invitations 2
Qualifications Agreements changed or canceled 2
Agreements opened 1
+ Manage Questionnaires
e Orders changed or canceled 1
+ View Qualifications &
)
<



