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and information for internal use: 

Purchase Orders 

................. OPIT536 -

This stated amount is the maximum fixed monetary amount of 
the foregoing contract. It shall not be encumbered by the foregoing 
contract. It shall be encumbered by one (I) or more subsequently 
issued Purchase Order(s) that must reference the foregoing Contract. 
All and funds control checking will be made at 
the time such Purchase Order(s) are issued. 
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Task Order Request for Quote .. Staff Augmentation 

for #002601 Resource 

,. moderately to complex business requests and defines action plan for business analysis 
deliverables such as requirements definition and Use Case including business requirements 
documentation (BRO), functional requirements documentation (FRO), system specifications and other relevant 
documentation. 

• Plans and conducts Joint Application Requirements (JAR) and Joint Application Design (JAD) Sessions for 
moderately or highly business requests. 

• Documents, reviews and revises meeting minutes and action items from critical project meetings, such as JAR 
and JAO sessions and assigns action Items to team members. 

• leads Business System Analyst and Project Analyst in the preparation of project artifacts such as 
Requirements Documents, Activity Diagrams, and Uses Cases. 

,. leads development of Requests for Information and Requests for Proposal and documentation of the 
evaluation outcome. 

• Conducts review and approval of requirements, use cases, and specifications with the project stakeholders 
and business. 

• Develops Request for Information and Request for Proposal for individual and enterprise-wide solutions 
• Conducts business process modeling and facilities development of process flows and via whiteboard 

sessions and role play. 
• Develops cost/benefit analysis and retum on investment worksheets with the Project Manager. 
• A knowlege of human resources, payroll, finance, accounting. ERP specific functional 

knowledge beneficial 
• Performs other duties as ass~gneo. 

• Implement a vendor be used by the City departments for their General ledger, Cost 
Allocation, Asset Management, Procurement, Grant Accounting. Project Accounting. Accounts Payable, 
Budget Development, Cash Management, Accounts Receivable, Inventory, General/ Technical. 

• database that enable to share 



relating to requirements, request for nrr1nro~ai" 
success of the project .. 

" The SBSA participates In documentation for project requests to be nr<>~"'"t"rt to the 
Information Technology Executive Committee (ITEC) to evaluate and prioritize. 

" The Senior Business Systems operates as Subject Matter between the client and 
de11E!Il:lPrnelrt team providing each with interpretative understanding of project. 

• The SBSA Gap Analysis analyzing vendor SOlutions and comparing and contrasting 
products against client requirements. 

• The SBSA responsible for performing of requirements that 
requirements are aa:urate for project purposes 

• SBSA is responsible professional cnrnm.uniiral:inn 

opernt!ons managers as and exE~eu1:ive 


