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City of Jacksonville 
Ed Ball Building, First Floor - Conference Room 1002 
214 North Hogan Street - Jacksonville, Florida  32202   

 

 
 
 

Jacksonville Historic Preservation Commission Meeting 
 

Wednesday, February 22, 2023 at 3:00 PM  
 

Members: 
Jack C. Demetree, III, Chairman 
Andres Lopera, Vice-Chairman 

Julia Epstein, Secretary 
Olivia Frick  

Maximilian Glober 
Michael Montoya 

 
 
 

 AGENDA 
 
RULE 4.505 DISRUPTION OF MEETING  No member of the audience shall applaud nor make any noise or remarks that are audible to the Committee that 
would indicate approval or disapproval of anything being discussed. Any disregard of this rule may result in removal by the Security. 
 
 
REQUEST TO SPEAK:  1. Fill out a speaker card. 
       2. Sign in if you are going to speak. 
       3. Read the rules on the back of the card. 
       4. Place card in tray labeled “Speaker Cards”. 
 
BREAKS:   Will be taken at 5 PM, 7 PM and every two hours thereafter until the close of the meeting. 
 
NOTE:  The next regular meeting will be held Wednesday, March 22, 2023. 
COMMENTS FROM THE PUBLIC.  Comments from the public shall be limited to no more than three minutes per person and no person shall be allowed to 
give or transfer his/her time to speak to another person.  
 
ADDRESSING THE BOARD/COMMITTEE.   At public hearings required by law or fixed by the Board/Committee, the presiding officer shall extend the floor 
to proponents and opponents of the subject matter of the public hearing, and those filing written requests or speakers cards shall be heard prior to other 
persons who appear at the hearing. Each person addressing the Board/Committee shall proceed to the place assigned for speaking, give his/her name in 
an audible tone of voice for the records, (if the person has not filled out a speaker's request card and returned it to the Board/Committee staff before 
addressing the Board/Committee, the person shall also give his/her address in an audible tone of voice for the records), and limit his/her comments to 
three (3) minutes, unless further time is granted by the Board/Committee. All remarks shall be addressed to the Board/Committee as a body and not to any 
member thereof. No person other than a Board/Committee Member or the person having the floor shall be permitted to enter into any discussion, either 
directly or through a member of the Board/Committee, without the permission of the presiding officer. All questions to the Board/Committee shall be 
directed through the presiding officer. 

2



Page 2 of 4 
 

Speakers may appeal the decision of the Commission on an item they addressed.  Appeals may be made to the City Council 
within twenty-one (21) days of the date of the Final Order in the matter. To appeal, file a Notice of Appeal with the Legislative 
Services under §307.203, Ord. Code. Failure to file a Notice with the Legislative Services Division within the time prescribed 
waives the right to appeal the Order. 

 
 

 A. Call to Order/Verification of Quorum    
  1. Submittal of Speaker’s Cards  
  2. Breaks at 5 PM, 7 PM and every two hours thereafter until the close of the meeting 
  3. Approval of Minutes from January 25, 2023 
 
 
 B. Deferred Items  
  1. COA-22-27451 (2768 Riverside Avenue), Deferred Until 3/22/2023 
  2. COA-22-27867 (0 East 1st Street)  

3. COA-22-27885 (2230 Post Street) 
4. COA-22-27900 (451 East 7th Street)     

 
 
 C. Consent Agenda 
  1. COA-22-28475  
      District: Springfield - 1952 Hubbard Street 
      Applicant: Mitchell Askelson, JWB Real Estate 
      Owner: Adam Eiseman, JWB Real Estate Capital, LLC 
      Request: New construction 
      Recommendation: Approve with Conditions 
 
  2. COA-23-28719 
      District: Springfield - 1117 Market Street, North 
      Applicant: Maxcell Spriggs 
      Owner: Darcel Stuart 
      Request: New construction - addition 
      Recommendation: Approve with Conditions 
 
  3. COA-23-28725 
      District: Riverside/Avondale - 2121 Park Street 
      Applicant: Matthew G. Kunath, Jaycox Architects, Inc. 
      Owner: Colyer Baker, Threlkel Properties, LLP 
      Request: New construction - addition 
      Recommendation: Approve with Conditions 
   
   
     D. Previously Deferred Items to be Heard 
   
 
 E. Condemned Properties 
 
 
 F. Historic Designations 
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G. Certificates of Appropriateness 
  1. COA-23-28643 
      District: Riverside/Avondale - 301 5th Street, East   
      Applicant: Greg Albright, Freedom Forever Florida, LLC  
      Owner: Steven Zepp    
      Request: Alterations - solar panels 
      Recommendation: Approve with Conditions 
   

2. COA-23-28749 
      District: Riverside/Avondale - 0 Boone Park Avenue 
      Applicant: Glenn Chandler, Bold City Properties, LLC 
      Owner: Glenn Chandler, Bold City Properties, LLC 
      Request: New construction 
      Recommendation: Approve with Conditions 
 
 
 H. Certificate of Appropriateness / Work Initiated or Completed Without a COA 
     
  1. COA-22-28631 
      District: Springfield - 1628 Walnut Street 
      Applicant: Dixie Johnson, Duval Master Construction, Inc. 

     Owner: Dale Stoudt, DSRP, LLC 
      Request: New construction -   
      Recommendation: Approve with Conditions 
   
 
 I. Appeal of Administratively Approved COA’s 
 
 
 J. Minor Modifications to Previously Approved COA’s   
 
 
 K. Public Comments 
 
 
 L. New Business 
 
 
 M. Information 

1. Administrative Matrix Workshop 
2. Future Meeting Locations  

 
 
 N. Old Business 

1. Jacksonville Historic Preservation Commission Guidance on Window Reviews   
 
 
 O. Design Issues  
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 P. Addendum  
 
 
 Q. Adjournment  
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February 22, 2023 
 

Report of the Jacksonville Planning and Development Department 
Certificate of Appropriateness Application COA-22-28475 

 
Address: 1952 Hubbard Street, RE# 071951-0000 
 
Location: West side of Hubbard Street, between East 9th Street and East 10th Street 
 
Owner:  Adam Eiseman 

JWB Real Estate Capital, LLC  
7563 Philips Highway, Suite #208 
Jacksonville, Florida 32256 

 
Applicant:  Mitchell Askelson, JWB Real Estate  
  7563 Philips Highway, Suite #109 

Jacksonville, Florida 32256 
 
Year Built: N/A  

 
Designation: Springfield  
 
Request: New Construction – Single Family 
  
Summary Scope of Work: 
1. New construction of a two-story single family home 
 
Recommendation: Approve with Conditions 
 
Conditions: 
New Construction of a two-story single family home 

1. Materials and design shall be as shown on revised elevations dated December 14, 2022.   
2. The front yard setback shall be generally compatible within 25 percent of the average 

required front yard of adjacent contributing structures. 
3. The front walkway shall be made of plain concrete or traditional brick pavers. 
4. Columns shall have caps and bases.  
5. The front door shall have clear glass without decorative etching. 
6. Any windows shall be recessed within the wall plane and be trimmed in a traditional manner 

with sills, sideboards, and header with crown molding.   
7. The fascia boards and soffits shall be composed of wood or a cementitious material (no 

vinyl). 
8. The siding shall be installed with the smooth side facing outward. 
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9. The porch railing system shall be made of wood, and the spindles shall be set in between 
an upper and lower railing with no exposed ends.  

10. Minor changes to architectural details such as light patterns, column design and masonry 
materials can be handled administratively by the Planning and Development Department. 

11. Final plans and product information shall be submitted to and approved by the Planning 
and Development Department prior to permitting and construction.   

 

 
 
 

PROJECT DESCRIPTION  
This application for Certificate of Appropriateness is for the construction of a two-story single 
family home. The subject site is currently a vacant interior lot that is approximately 36 feet wide 
and 90 feet long. The lot is one of four vacant lots along this block; other lots on this portion of 
the block are two-story and one-story homes. As designed, the home consists of a hip roof and a 
one-story full-width porch along the front elevation. Primary materials of the structure include 
architectural shingles for the roof, vinyl three-over-one and one-over-one windows, Hardie board 
lap siding, wood railings, concrete block with stucco finish for the porch foundation, and column 
wrap and caps for the columns.  
 
 
STAFF SUMMARY AND ANALYSIS  
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Staff considered the applicable Design Guidelines for the Historic District and the Ordinance Code 
criteria found in Sections 307.106(k) and 307.106(m).  The following is Staff’s analysis:   
 

• Development of a two-story single-family home on a vacant lot amidst other two-story 
and one-story residential homes provides for a compatible reuse of an infill lot in the 
Springfield Historic District and contributes to the residential streetscape. Design of the 
proposed structure ensures a compatible relationship with other properties in the historic 
district as the proposed frame vernacular style is consistent with the architectural styles 
of the neighborhood. As such, the proposed development is consistent with Sections 
307.106(k)(1-2). 

• The proposed work can be completed within a reasonable period of time, consistent with 
Section 307.106(k)(4).  

• The overall height of the proposed structure from grade is 27 feet and 9 5/16 inches, 
which is compatible with the heights of the adjacent structures. Two-story single family 
and multi-family structures are the dominant development typology along this block. The 
scale and massing of the proposed structure is consistent with other two-story residences 
on the block. The front and side setbacks as shown on the site plan dated December 7, 
2022, are consistent with other nearby structures and have been conditioned to ensure 
compatibility. Massing of the proposed structure is consistent with neighboring 
structures. For these reasons, the development is consistent with Sections 307.106(m)(1, 
3, and 6). 

• The proposed elevations show three-over-one, one-over-one, and fixed picture light 
pattern windows with a header height characteristic of window design in the Springfield 
Historic District.  The majority of the windows are vertically oriented and of a traditional 
size. The front door is a three-light craftsman styled door with a transom above it, which 
can be found on other structures within the District. Consistent with Section 
307.106(m)(2), the proportions and relationships between the windows and doors are 
compatible with the architectural style of structures in the neighborhood.  

• Consistent with Section 307.106(m)(4), the design of the roof form, hip roof with smooth 
fascia ends, is compatible with the roof forms within the District, and similar roof forms 
are found along the block as well.   

• The proposed design of the new structure maintains the alignment of windows and sills, 
uniformed openings, and horizontal rhythms along the streetscape. As such, the 
proposed structure is compatible with the directional expression of surrounding 
structures and consistent with Section 307.106(m)(7).   

• Consistent with Section 307.106(m)(8), the proposed design of the structure contains 
many architectural details that are in keeping with historic elements found throughout 
the Springfield Historic District.  Such details include: 

o The smooth finish plank lap siding, a contemporary material used to replicate the 
finish and dimension of wood lap siding, which is common in Springfield;  

o Vertically-oriented windows spaced evenly throughout the structure; 
o The concrete block and stucco finish porch foundation; and  
o The one-story, full width porch along the front elevation.  
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• The Design Guidelines for the District reference Standards Two and Nine of the Secretary of 
the Interior’s Standards for Rehabilitation.  Standard Two refers to the relationship of new 
construction to adjacent buildings, landscape and streetscape features, and open spaces. The 
relationship of the proposed building to the surrounding context is described above. Standard 
Nine emphasizes that new construction shall not destroy historic materials, is differentiated 
from the old while being compatible in massing, size, scale, and architectural features in order 
to preserve the historical integrity of the property and its immediate surroundings. No 
historic fabric will be impacted since the new construction is infill of a vacant residential lot, 
and the proposed new construction is compatible with the surrounding, contributing 
structures. The proposed residence is differentiated from historic structures by the finish and 
materials used, while being compatible with the massing, size, scale and architectural 
features of adjacent properties. 

 
For these reasons, it is the position of the Planning and Development Department that the 
proposed work under the stated conditions is consistent with: 
 

• Section 307.106(k) General Standards: 1, 2, and 4 
• Section 307.106(m) Guidelines on New Construction: 1-4, 6 - 8 
• Historic Preservation Guidelines for the Springfield Historic District, “New Construction” 

 
CODE CRITERIA AND DESIGN GUIDELINES 
 
General Criteria  

• 307.106(k)(1) - The effect of the proposed work on the landmark, landmark site or 
property within an historic district upon which such work is to be done; 

• 307.106(k)(2) - The relationship between such work and other structures on the 
landmark site or other property in the historic district; 

• 307.106(k)(4) - Whether the plans may be carried out by the applicant within a 
reasonable period of time. 

New Construction  
• 307.106(m)(1) - Height. The height of any proposed alteration or construction shall be 

compatible with the style and character of the landmark and with surrounding 
structures in an historic district. 

• 307.106(m)(2) - Proportions of windows and doors. The proportions and relationships 
between doors and windows shall be compatible with the architectural style and 
character of the landmark and with surrounding structures in an historic district. 

• 307.106(m)(3) - Relationship of building masses, setbacks and spaces. The relationship 
of a structure within an historic district to the open space between it and adjoining 
structures shall be compatible. 
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• 307.106(m)(4) - Roof shape. The design of the roof shall be compatible with the 
architectural style and character of the landmark and surrounding structures in an 
historic district. 

• 307.106(m)(6) - Scale. The scale of the structure after alteration, construction, or partial 
demolition shall be compatible with its architectural style and character and with 
surrounding structures in an historic district. 

• 307.106(m)(7) - Directional expression. Facades in historic districts shall blend with 
other structures with regard to directional expression. Structures in an historic district 
shall be compatible with the dominant horizontal or vertical expression of surrounding 
structures. The directional expression of a landmark after alteration, construction, or 
partial demolition shall be compatible with its original architectural style and character. 

• 307.106(m)(8) - Architectural details. Architectural details including materials and 
textures shall be treated so as to make a landmark compatible with its original 
architectural style and character and to preserve and enhance the architectural style or 
character of a landmark or historic district. The Commission will give recommendations 
as to appropriate colors for any landmark or historic district. 

Design Guidelines, “New Construction” 
• Secretary of the Interior’s Standards for Rehabilitation (2):  

The historic character of a property shall be retained and preserved. The removal of 
historic materials or alteration of features and spaces that characterize a property shall 
be avoided. 
 

• Secretary of the Interior’s Standards for Rehabilitation (9):  
New additions, exterior alterations, or related new construction shall not destroy historic 
materials that characterize the property. The new work shall be differentiated from the 
old and shall be compatible with the massing, size, scale, and architectural features to 
protect the historic integrity of the property and its environment. 
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ELEVATION DRAWINGS 
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SITE PLAN 
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FOUNDATION PLAN

SCALE: 1/4" = 1'-0"

SEE STRUCTURAL PLANS FOR NOTES AND DETAILS.
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"
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"

1
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"

1
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1' 3'

3
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1'-4"

1'-8"

4'-4"

DW

36" REF

8
'
-
1
0
"

8
'
-
6
"

7'-4"

9'-10"

4"

4"

DOUBLE FORM POURED SLAB

DOUBLE FORM POURED SLAB

ROOF PLAN

SCALE: 1/4" = 1'-0"

ALL VENTED SOFFITS TO BE AT

NON FIRE BLOCKED AREAS ONLY

IF SIDES ARE FIRE BLOCKED

12

6

12

6

WALL LINES BELOW

(TYP.)

R
I
D

G
E

1'-6" MIN.

OVERHANG (TYP.)

1'-6" MIN.

OVERHANG (TYP.)
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R
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VENT CALCULATIONS

SOFFIT VENTS

VENTILATED ATTIC AREA: 940 SQ. FT.

940 / 300 = 3.13 SQ. FT.

3.13 SQ. FT. X 144 = 451 SQ. IN. TOTAL NET FREE VENT AREA

451 X 50% = 225.5 SQ. IN. NET FREE

SOFFIT REQUIREMENT = 6.55  SQ. IN. NET FREE PER LF

225.5 / 6.55 = 34.43 LF VENTED SOFFIT REQUIRED

OFF-RIDGE VENTS

VENTILATED ATTIC AREA: 940 SQ. FT.

940 / 300 = 3.13 SQ. FT.

3.13 SQ. FT. X 144 = 451 SQ. IN. TOTAL NET FREE VENT AREA

451 X 50% = 225.5 SQ. IN. NET FREE

(1) 8' OFF-RIDGE VENT REQUIRED (288 SQ. IN. EACH)
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LIGHT FIXTURE / EXHAUST FAN

GFCI

WALL MOUNTED LIGHT FIXTURE

(2) 110V OUTLETS

SINGLE POLE SWITCH

(2) 110V WATERPROOF GFCI OUTLETS (INTERIOR)

(1) 220V DISCONNECT

LEGEND

THREE WAY SWITCH
3

PRE-WIRE AND BRACE FOR CEILING FAN

WP/GFCI

(2) 110V WATERPROOF GFCI OUTLETS (EXTERIOR)

SMOKE/CARBON MONOXIDE DETECTOR

OPTIONAL FLOOD LIGHT

PENDANT LIGHTING

1'X4' FLOURESCENT LIGHT

CEILING MOUNTED LIGHT FIXTURE

RECESSED LIGHT FIXTURE

NOTES:

1. ELECTRICAL LAYOUT MUST MEET STATE AND LOCAL

CODES. ELECTRICIAN TO VERIFY.

2. ALL FIXTURES TO BE CFL OR LED.

3. ALL OUTLETS THAT ARE NOT GFI TO BE AFCI PROTECTED.

CABLE OUTLET

PHONE OUTLET

1ST LEVEL ELECTRIC PLAN

SCALE: 1/4" = 1'-0"

DW

WP/GFCI

WP/GFCI

A/C

OPTIONAL FLOOD

LIGHT

36" REF

WH

GFCI

W

D

OPTIONAL RECESSED

LIGHTING

GFCI GFCI

WP/GFCI

GFCI

GFCI

GFCI BELOW

GFCI

GFCI

OPTIONAL FLOOD

LIGHT

3

3

HB

HB

GFCI

ABOVE MANTEL

IF FIREPLACE INSTALLED

GFCI

GFCI ABOVE

2ND LEVEL ELECTRIC PLAN

SCALE: 1/4" = 1'-0"

AHU

OPTIONAL

OPTIONAL

OPTIONAL RECESSED

LIGHTING

GFCI

GFCI

3

3

3
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FRONT ELEVATION

SCALE: 1/4" = 1'-0"

2'-0" FINISHED FLOOR

11'-1 1/8" BEARING HEIGHT

12'-5 1/8" 2ND FLOOR

20'-6 1/4" BEARING HEIGHT

27'-9 5/16" TOP OF ROOF

12"X12" COLUMN WRAP (TYP.)

CONCRETE BLOCK

WITH STUCCO FINISH

CONCRETE STEPS

AS NEEDED

CHEEK WALL AT EACH SIDE OF STEPS

WITH CONCRETE CAP; 4 OR MORE

RISERS WILL REQUIRE A HANDRAIL

WOOD RAILING WITH

2"X2" SPINDLES (TYP.)

HARDIEBOARD LAP

SIDING (TYP.)

2"X6"LEDGER AT BASE

OF WINDOWS (TYP.)

1"X4" HARDIE TRIM AROUND

TOP AND SIDES OF DOORS,

AND WINDOWS (TYP.)

1"X4" HARDIE TRIM (TYP.)

12

6

FIBERGLASS SHINGLES (TYP.)

12

6

0'-0" FINISHED GRADE

RIGHT SIDE ELEVATION

SCALE: 1/4" = 1'-0"

3'

12

6

WOOD BACK DECK; PROVIDE

STEPS TO GRADE AS NEEDED

ROOF OVER HANG

12

3

WOOD RAILING WITH

2"X2" SPINDLES (TYP.)

CHEEK WALL AT EACH SIDE OF STEPS

WITH CONCRETE CAP; 4 OR MORE

RISERS WILL REQUIRE A HANDRAIL

CONCRETE BLOCK

WITH STUCCO FINISH

2"X6"LEDGER AT BASE

OF WINDOWS (TYP.)

HARDIEBOARD LAP

SIDING (TYP.)

1"X4" HARDIE TRIM (TYP.)

12

6

FIBERGLASS SHINGLES (TYP.)

12

6

2'-0" FINISHED FLOOR

11'-1 1/8" BEARING HEIGHT

12'-5 1/8" 2ND FLOOR

20'-6 1/4" BEARING HEIGHT

27'-9 5/16" TOP OF ROOF

0'-0" FINISHED GRADE

REAR ELEVATION

SCALE: 1/4" = 1'-0"

CONCRETE BLOCK WITH

STUCCO FINISH

ROOF OVER HANG

HARDIEBOARD LAP

SIDING (TYP.)

2"X6"LEDGER AT BASE

OF WINDOWS (TYP.)

1"X4" HARDIE TRIM AROUND

TOP AND SIDES OF DOORS,

AND WINDOWS (TYP.)

1"X4" HARDIE TRIM (TYP.)

WOOD BACK DECK; PROVIDE

STEPS TO GRADE AS NEEDED

12

6

FIBERGLASS SHINGLES (TYP.)

12

6

2'-0" FINISHED FLOOR

11'-1 1/8" BEARING HEIGHT

12'-5 1/8" 2ND FLOOR

20'-6 1/4" BEARING HEIGHT

27'-9 5/16" TOP OF ROOF

0'-0" FINISHED GRADE

LEFT SIDE ELEVATION

SCALE: 1/4" = 1'-0"

CONCRETE BLOCK WITH

STUCCO FINISH

3'

12

6

WOOD BACK DECK; PROVIDE

STEPS TO GRADE AS NEEDED

ROOF OVER HANG

8' OFF-RIDGE VENT

12

3

12"X12" COLUMN

WRAP (TYP.)

HARDIEBOARD LAP

SIDING (TYP.)

12

6

FIBERGLASS SHINGLES (TYP.)

12

6

2'-0" FINISHED FLOOR

11'-1 1/8" BEARING HEIGHT

12'-5 1/8" 2ND FLOOR

20'-6 1/4" BEARING HEIGHT

27'-9 5/16" TOP OF ROOF

0'-0" FINISHED GRADE

CONTRACTOR MUST VERIFY ALL DIMENSIONS.

NOTES:

1. ALL CEMENTIOUS SIDING TO HAVE A SMOOTH VERSUS WOOD GRAIN FINISH.

2. ALL WINDOWS SHALL BE RECESSED WITHIN THE WALL PLANE AND TRIMMED IN A TRADITIONAL MANNER.

3. ALL WINDOW GROUPINGS SHALL BE DIVIDED BY A TRADITIONAL 4" MULLION.

4. WOOD RAILING TO HAVE NO EXPOSED SPINDLES.

5. CHEEK WALL WIDTHS TO MATCH THE WIDTH AT THE BASE OF COLUMNS.
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R13 INSULATION

NOTE: THIS WALL SECTION IS FOR

AESTHETIC PURPOSES ONLY.

VERIFY ALL CONDITIONS SHOWN

WITH BUILDER.  SEE STRUCTURAL

PLANS FOR CONNECTIONS AND

TIE DOWN INFORMATION.

BEARING HEIGHT

PRE-ENGINEERED TRUSS ROOF SYSTEM

FIBERGLASS SHINGLES ON

30# FELT OVER 7/16" O.S.B.

WITH 1/2" CLIPS

FASCIA STYLE PER

BUILDER

 VINYL SOFFIT OR

EQUAL (TYP.)

R-38

INSULATION

TYPE "X" 5/8" GYPSUM

BOARD

1'-4" UNLESS

OTHERWISE NOTED

16" FLOOR TRUSS

DRYWALL OR OTHER FINISH

MATERIAL IF APPLICABLE

R13 INSULATION

2ND FLOOR

2"X4" FRAMING (TYP.)

2"X4" FRAMING (TYP.)

12

RP

SEE

ELEV.

TYPE "C" FLASHING (WHERE

EXTERIOR BUILDING PANELS

JOIN HORIZONTALLY)

TYPE "B" FLASHING

(WHERE CHIMNEYS AND

WALLS MEET ROOF)

DOUBLE 2X TOP PLATE WITH

APPROVED HURRICANE

ANCHOR AT ENDS OF EACH

TRUSS

*IF WITHIN 3' OF PROPERTY LINE, FIRE

BLOCK AND FIRE CAULK BETWEEN

TRUSSES TO BOTTOM OF ROOF DECK

FIRE CAULKED*

2X BLOCKING*

DRYWALL OR OTHER FINISH

MATERIAL IF APPLICABLE (TYP.)

FBC R302.6: DWELLING-GARAGE SEPARATION

PROVIDE MINIMUM 1/2" GYP. BOARD FROM THE

RESIDENCE AND ATTICS, STRUCTURE(S)

SUPPORTING FLOOR/CEILING ASSEMBLIES

USED FOR SEPARATION REQUIRED BY THIS

SECTION AND GARAGES LOCATED LESS THAN

3' FROM A DWELLING UNIT ON THE SAME LOT.

PROVIDE MINIMUM 5/8" GYP. BOARD FROM

HABITABLE ROOMS ABOVE THE GARAGE.

R-30

INSULATION

TYPE X GYP. BOARD PER FBC

R302.6 WHERE REQUIRED

TYPE X GYP. BOARD PER FBC

R302.6 WHERE REQUIRED

TYPICAL WALL SECTION

SCALE : 1" = 1'-0"

4
"

DOUBLE OR TRIPLE

2X10 FORM BOARDS

2X4 FORM STAKES

FINISHED FLOOR

COMPACTED FILL

TYPE "A" FLASHING

BEARING HEIGHT

SEE ELEVATIONS FOR

EXTERIOR FINISH MATERIAL

SHEATHING WITH WEATHER

RESISTANT BARRIER; SEE

STRUCTURAL

PROVIDE WALL FINISH

TERMINATION FLASHING AS

REQUIRED

SECTION A-A

THROUGH WINDOW JAMB

FLASHING

SEALANT BEAD

BEHIND MOUNTING

FLANGE.

JAMB FLASHING4

1

STEPS

2

3

4

WEATHER RESITIVE BARRIER (WRB) APPLIED PRIOR TO THE WINDOW INSTALLATION.

FLASHING APPLIED OVER THE FACE OF THE MOUNTING FLANGE.

SECURE WRB

AT HEAD

HEAD FLASHING

A

6

1

8

 

1

2

"

A

JAMB FLASHING5

6

5

6

APPLY CONT. SELF ADHESIVE FLASHING THAT

EXTENDS AT LEAST 4" BEYOND ROUGH OPENING.

3

CUT

LINE
9"

SHIM AND ADJUST WINDOW TO ACHIEVE SQUARE,

PLUMB, AND LEVEL CONDITION.  USE CORROSION

RESISTANT FASTENERS.  FASTEN WINDOWS PER

WINDOW MANUFACTURER SPECIFICATIONS.

SILL FLASHING

9"

1

6

9"

135°

1

SEALANT

WINDOW INSTALLATION

SCALE: N.T.S.

IN WATER SHEDDING FASHION, STARTING AT THE

BASE OF THE WALL & WORKING TOWARDS THE TOP,

INSTALL THE WRB TO THE FACE OF THE SHEATHING.

CUT AT INVERTED "Y".

INSTALL 6" WIDE SELF ADHESIVE SILL FLASHING THAT

EXTENDS 4" BEYOND OPENING.

APPLY BEAD OF SEALANT AT BACK OF WINDOW

FLANGE & SET WINDOW USING PAN HEAD SCREWS

TO FACILITATE INSPECTION.

APPLY A 4" SELF ADHESIVE JAMB FLASHING OVERLAPPING THE

WINDOW FLANGE EXTENDED 4" PAST THE ROUGH OPENING.

REMOVE PREVIOUSLY APPLIED TAPE,

ALLOWING WRB TO LAY FLAT OVER HEAD

FLASHING. APPLY NEW SHEATHING TAPE

OVER DIAGONAL CUT - SEE DIAGRAM.

FLASHING AT HEAD EXTENDS

1" BEYOND JAMB FLASHING.

EXTEND JAMB FLASHING TO

OVERLAP SILL FLASHING.  EXTEND

JAMB FLASHING 8-1/2"  ABOVE

ROUGH OPENING AT HEAD. TUCK

TOP OF JAMB FLASHING UNDER

THE FLAP OF WRB AT THE HEAD.

SEE DIAGRAM.

INTERIOR VIEW

TOP LEFT CORNER OF WINDOW

EMBED BOTTOM OF THE HEAD FLASHING

AGAINST THE PREVIOUSLY APPLIED

SEALANT (FLASHING GOES OVER SEALANT).

EXTEND HEAD FLASHING BEYOND EACH

JAMB FLASHING. FASTEN IN PLACE.

AT A 45 DEGREE ANGLE,

CAREFULLY CUT THE BARRIER ON

A DIAGONAL.  GENTLY RAISE THE

TOP EDGE OF THE BARRIER UP AND

TAPE THE TOP CORNERS  AND

CENTER TO THE EXTERIOR WRB

SURFACE ABOVE.

APPLY A 4" SELF ADHESIVE HEAD FLASHING OVERLAPPING THE

WINDOW FLANGE EXTENDED 4" PAST THE ROUGH OPENING.

WEATHER RESISTANT BARRIER (WRB)

5

FLASHING  DETAILS AND SHINGLE INFORMATION

SCALE : 3" = 1'-0"

SHINGLES:

UL CLASS A FIRE RATING: ASTM D 3018, TYPE I

VALLEY FLASHING:

26 GA. GALVANIZED, 18" WIDE

FASTENING:

(4) 11 OR 12 GAUGE NAILS 1-1/4" LONG WITH 3/8" Ø HEAD

UL WIND RESISTANCE:

UASTM D 3161, TYPE I (MODIFIED TO 110 MPH)

2
-
1
/
2
"

2-3/4"

26 GAUGE GALVANIZED

2-1/2" METAL DRIP EDGE
A

5"

5
"

26 GAUGE GALVANIZED

5"X5" ANGLE FLASHING
B

32 GAUGE GALVANIZED

"Z" FLASHING
C

1
/
2
"

2
-
1
/
8
"

3/8" OR 5/8"

PIPE BOOT

GALVANIZED METAL FLANGE

PLUMBING STACK FLASHING DETAIL

NOT TO SCALE

OFF RIDGE VENT DETAIL

NOT TO SCALE

FIBERGLASS SHINGLE ROOFING OVER

UNDERLAYMENT

INSTALL SHINGLES OVER ORV VENT

FLANGE AT HEAD

GALVANIZED METAL ORV WITH BAFFLE SET IN

PLASTIC ROOF CEMENT OR SEALANT

SCREEN

INSTALL ORV FLANGE OVER

SHINGLES AT BASE

7/16" OSB OVER

PRE-ENGINEERED WOOD

TRUSSES

VALLEY SHINGLE INSTALLATION:

INSTALL SHINGLES USING WEAVE METHOD

1. EXTEND (1) FULL END SHINGLE MINIMUM 12" PAST CENTER

LINE OF VALLEY. SEE MANUFACTURERS WRITTEN

INSTRUCTIONS FOR ADDITIONAL INSTALL INFORMATION.

2. DO NOT NAIL MINIMUM 6" FROM VALLEY CENTER LINE.

OVER PRE-ENGINEERED

WOOD TRUSSES

VALLEY FLASHING DETAIL

NOT TO SCALE

24" WIDE METAL VALLEY

FLASHING OVER 30# FELT

OVER 7/16" OSB

DOOR FLASHING INSTALLATION AND DETAIL

SCALE: N.T.S.

APPROVED WEATHER BARRIER OVER USB

CUT WEATHER BARRIER IN AND

AROUND JAMBS

SET THRESHOLD IN BED OF

SEALANT

INSTALL 4" WIDE SELF-ADHERING

MEMBRANE FLASHING OVERLAPPING DOOR

FRAME BY 1/4" AND 1" BEYOND DOOR JAMB

INSTALL 4" WIDE SELF-ADHERING

MEMBRANE FLASHING OVERLAPPING

DOOR FRAME BY 1/4"

R703.4 FLASHING:

APPROVED CORROSION-RESISTANT FLASHING SHALL BE APPLIED

SHINGLE-FASHION IN SUCH A MANOR TO PREVENT ENTRY OF WATER INTO THE

WALL CAVITY OR PENETRATION OF WATER TO THE BUILDING STRUCTURAL

FRAMING COMPONENTS. THE FLASHING SHALL EXTEND TO THE SURFACE OF THE

EXTERIOR WALL FINISH. APPROVED ANTI-CORROSION RESISTANT FLASHING SHALL

BE INSTALLED AT ALL OF THE FOLLOWING LOCATIONS:

1. AT THE INTERSECTION OF CHIMNEYS OR OTHER MASONRY CONSTRUCTION WITH

FRAME OR STUCCO WALLS, WITH PROJECTING LIPS ON BOTH SIDES UNDER STUCCO

COPINGS.

2. UNDER AND AT THE ENDS OF MASONRY, WOOD OR METAL COPINGS AND SILLS.

3. CONTINUOUSLY ABOVE ALL PROJECTING WOOD TRIM.

4. WHERE EXTERIOR PORCHES, DECKS OR STAIRS ATTACH TO A WALL OR FLOOR

ASSEMBLY OR WOOD FRAMED CONSTRUCTION.

5. AT ALL WALL AND ROOD INTERSECTIONS.

6. AT BUILT IN GUTTERS.

GUARDRAIL NOTE:

DEPENDING ON FIELD CONDITIONS, DIMENSIONS MAY VARY BUT MUST COMPLY WITH FLORIDA BUILDING

CODES R312.1 FOR GUARDRAIL REQUIREMENTS AND OPENINGS.

*HEIGHT SHALL BE 36" MIN. WHEN PORCH, BALCONY OR RAISED FLOOR EXCEEDS 30" ABOVE FLOOR OR

GRADE AND SHALL BE 34" ON OPEN SIDES OF STAIRS THAT EXCEED 30" OR MORE ABOVE FLOOR OR

GRADE.

*OPENINGS SHALL HAVE INTERMEDIATE RAILS OR CLOSURES WHICH DO NOT ALLOW PASSAGE OF

SPHERE 4" OR GREATER IN DIAMETER. REQUIRED GUARD RAILS ON THE SIDES OF STAIR TREADS SHALL

NOT ALLOW SPHERE GREATER THAN 4-3/8" IN DIAMETER TO PASS THROUGH.

GENERAL NOTES:

1. PARKING BUMPER (IF REQUIRED) MUST BE INSTALLED BEFORE C.O.

2. 5/8" TYPE "X' GYP. BOARD REQUIRED ON CEILING OF GARAGE WHERE HABITAL SPACE IS

ABOVE PER FBC R302.6.

3. HVAC PENETRATING RATED ASSEMBLIES TO COMPLY WITH FBC R302.5.

4. UNDER STAIR PROTECTION TO COMPLY WITH FBC R302.7 (IF ACCESSIBLE).

HANDRAIL NOTE:

DEPENDING ON FIELD CONDITIONS, DIMENSIONS MAY VARY BUT MUST COMPLY WITH FLORIDA BUILDING

CODES R311.7.8 FOR HANDRAIL HEIGHT CONTINUITY AND SIZE.

*HEIGHT: MUST BE BETWEEN 34-38" MEASURED VERTICALLY FROM SLOPED PLANE.

*CONTINUITY: HANDRAIL MUST BE CONTINUOUS THROUGH FULL LENGTH OF FLIGHT FROM POINT

DIRECTLY ABOVE HIGHEST RISER TO POINT DIRECTLY ABOVE LOWEST RISER. HANDRAIL ENDS SHOULD

TERMINATE IN NEWEL POSTS OR SAFETY TERMINAL OR RETURN TO WALL. HANDRAILS SHALL BE

ALLOWED TO BE INTERRUPTED BY NEWEL POSTS.

*SIZE: SHALL HAVE OUTSIDE DIAMETER BETWEEN 1-1/4"-2" IF CIRCULAR. SHALL HAVE BETWEEN 4-6"

PERIMETER IF NOT CIRCULAR.

STAIR NOTE:

DEPENDING ON FIELD CONDITIONS, DIMENSIONS MAY VARY BUT MUST COMPLY WITH FLORIDA BUILDING

CODES R311.7.5 FOR TREAD DEPTH, RISER HEIGHTS AND STAIR WIDTHS.

*RISERS: 7-3/4" MAXIMUM WITH NO MORE THAN 3/8" DIFFERENCE BETWEEN HIGHEST AND LOWEST RISER.

TREADS: 10" MINIMUM DEPTH WITH NO MORE THAN 3/8" DIFFERENCE BETWEEN LONGEST AND SHORTEST

TREAD. THE SUM OF 2 TREADS AND 1 RISER TO BE NOT LESS THAN 24" AND NOT MORE THAN 25".

*WIDTH: 36" MINIMUM CLEAR WIDTH ABOVE HANDRAIL AND 31-1/2" BELOW HANDRAIL.

GUARDRAIL DETAIL

SCALE : 1 1/2" = 1'-0"
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4 1/4"

STONE APPLICATION DETAIL

SCALE: N.T.S.

EXTERIOR WALLS SHALL HAVE THE EXT.

SHEATHING RAISED OFF OF THE

CONCRETE FOUNDATION AND ALIGNED

WITH THE FACE OF THE FOUNDATION

STONE OVER LATH & BARRIER

TERMINATE STONE AT BASE OF WOOD

STRUCTURE PER ASTM C-929  A2.2.2
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SLAB
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PLATE W/ SEAL

BRICK @ FOUNDATION DETAIL

SCALE: N.T.S.

1" AIRSPACE
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1952 Hubbard St, 071951-0000 

Site Identification

 
1954 Hubbard St (Home to the right of our property) 
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1944 Hubbard St (Home to the left our property) 
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1949 Hubbard St (Housing across the street from our property) 
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COA-22-28719
1117 Market Street North

43



 

COA-23-28719  Page 1 of 9 

February 22, 2023 
 

Report of the Jacksonville Planning and Development Department 
Certificate of Appropriateness Application COA-23-28719 

 
Address: 1117 Market Street North, RE# 072753-0000 
 
Location: East side of Market Street North, between East First Street and East Second 

Street  
 
Owner:  Darcel Stuart, Mr Stuart Place  
  1207 Carriage House Court, Jacksonville FL, 32221 
 
Applicant:  Maxcell Spriggs  
  3355 Claire Lane Apt 1006, Jacksonville FL, 32223 

 
Year Built: c. 1910 (Florida Master Site File) 

 
Designation: Springfield; Contributing  
 
Request: Alterations – Addition, Demolition, and front elevation alterations  
  
Summary Scope of Work:  
1. Demolition and reconstruction of a two-story rear addition  
2. Alterations to front elevation  
 
Recommendation: Approve with Conditions 
 
Conditions:  
Demolition of two-story rear addition  

1. Scope of work shall be limited to the area highlighted on the submitted plans.  
2. The scope of work shall cause the least amount of damage to the remaining contributing 

historic structure.  
Reconstruction of a two-story rear addition  

3. The fascia boards and soffits shall be composed of wood or a cementitious material (no 
vinyl). 

4. Materials, height and design shall be as shown on elevations dated January 27, 2023, or 
as otherwise approved by the Historic Preservation Section.   

5. Location shall be as substantially shown on site plan dated January 27, 2023, or as 
otherwise approved by the Historic Preservation Section.   

6. All windows shall be recessed within the wall plane and shall be trimmed in a traditional 
manner with sills, sideboards, and header with crown molding.   

7. All new windows shall be wood, wood clad, cellular PVC, or vinyl.  
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8. All windows shall have exterior raised muntins. 
9. The new roof shall have a similar form as the existing roof. 
10. The new roof shall be shingled to match the existing roof.   
11. The siding proposed for the rear addition can be wood or cementitious but shall match 

the existing siding on the structure in dimensions, design, and reveal.  
Front elevation alterations  

12. The front elevation’s alterations shall be substantially similar to the plans submitted with 
the application dated January 27, 2023.  

13. The transom over the front door shall be centered above the proposed front door.  
14. All new windows shall be wood, wood clad, cellular PVC, or vinyl. 

 

 
 
PROJECT DESCRIPTION  
COA-23-28714 is for alterations to a contributing structure within the Springfield Historic District. 
The subject property is an interior lot which contains a two-story single-family framed vernacular 
residential building which has been significantly altered by porch infill. The scope of work pertains 
to the demolition and reconstruction of a rear two-story addition. This work stems from a 
building permit (B-22-558089) which was for an interior remodel where evidence was found that 
warranted the need for the demolition and reconstruction of the rear addition. The scope of work 
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also includes alterations to the front elevation such as replacing a window on an enclosed section 
of the porch, which may have acquired historic significance.  
 
STAFF SUMMARY AND ANALYSIS  
Staff considered the applicable Design Guidelines for the Springfield Historic District and the 
Ordinance Code criteria found in Sections 307.106(k), 307.106(l), 307.106(m), 307.106(n), and 
307.106(o).  The following is Staff’s analysis:   

• The proposed addition is located on the rear of the structure. The wood siding finish, hip 
roof, and new windows that match the existing windows are consistent with the existing 
structure. As such, the proposed work is consistent with the Historic Design Guidelines, 
Section on “Additions” which states, “keep new additions and adjacent new construction 
to a minimum, making them compatible in scale, materials, and texture with the existing 
building and surrounding district.” 

• The proposed addition will blend in with the historic structure by utilizing matching 
elements and incorporating a matching roof form. As such, the height and massing of the 
addition is consistent with Sections 307.106(k)(1 and 2) because the proposed work does 
not have a negative impact on the property nor the district.  

• As designed, the owner will be utilizing the existing windows located on the structure and 
have them relocated to the areas of work. This approach ensures that the new areas of 
the home will be compatible and similar to the existing structure. As such, this work is 
consistent with Section 307.106(I)(1, 2 and 5).  

• The Design Guidelines for the District reference Standards Nine and Ten of the Secretary 
of the Interior’s Standards for Rehabilitation. Standard Nine emphasizes that exterior 
alterations shall not destroy historic materials, are differentiated from the old while being 
compatible in massing, size, scale, and architectural features in order to preserve the 
historical integrity of the property and its immediate surroundings. Standard Ten refers 
to the nature of additions and if removed in the future, the essential form and integrity 
of the historic property and its environment would be unimpaired. As this scope of work 
utilizes finishes matching the existing structure and relocating certain features from one 
part of the structure to another, Staff feels that this scope of work is consistent with the 
Design Guidelines for the District. Additionally, since the proposed two-story addition is 
located on the rear, its removal in the future would not have a significant impact on the 
historic structure nor the Historic District of Springfield.  

 

For these reasons, it is the position of the Planning and Development Department that the 
proposed work under the stated conditions is consistent with: 
 
1. Section 307.106(k) General Standards: 1-2 
1. Section 307.106(I) Guidelines on “Alterations”: 1, 2 and 5 
2. Historic District Design Guidelines, Section on “Additions” 
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CODE CRITERIA AND DESIGN GUIDELINES 
 
General Criteria  

• 307.106(k)(1) - The effect of the proposed work on the landmark, landmark site or 
property within an historic district upon which such work is to be done; 

• 307.106(k)(2) - The relationship between such work and other structures on the 
landmark site or other property in the historic district; 

Alterations 

• 307.106(l)(1) - Every reasonable effort shall be made to use a property for its originally 
intended purpose, or to provide a compatible use for a property that requires minimal 
alteration of the building structure, or site. 
 

• 307.106(l)(2) - The distinguishing original qualities or character of a building, structure, 
or site shall not be destroyed. The removal or alteration of any historic material or 
distinctive architectural features shall be avoided when possible. 

• 307.106(l)(5) - Distinctive stylistic features or examples of skilled craftsmanship which 
characterize a building, structure, or site, shall be treated with sensitivity. 

Historic District Design Guidelines, “Additions” 
 

• Standard 1: A property shall be used for its historic purpose or be placed in a new use that 
requires minimal changes to the defining characteristics of the building and its site and 
environment.  

 

• Standard 2: The historic character of a property shall be retained and preserved. The 
removal of historic materials or alteration of features and spaces that characterize a 
property shall be avoided. 

 

• Standard 5: Distinctive features, finishes and construction techniques or examples of 
craftsmanship that characterize a historic property shall be preserved.  

 

• Standard 9: New additions, exterior alterations, or related new construction shall not 
destroy historic materials that characterize the property. The new work shall be 
differentiated from the old and shall be compatible with the massing, size, scale, and 
architectural features to protect the historic integrity of the property and its environment. 

 

• Standard 10: New additions and adjacent or related new construction shall be undertaken 
in such a manner that if removed in the future, the essential form and integrity of the 
historic property and its environment would be unimpaired. 
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LOCATION MAP 
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PICTURE OF PROPERTY WITH POSTED SIGN 
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ELEVATION DRAWINGS  
 

 
West Elevation 

 
South Elevation 
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North Elevation 

 

 
East Elevation 
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SITE PLAN  
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Application For Certificate Of Appropriateness

Application Info

Tracking # 28719 Application Status FOUND SUFFICIENT
Date Started 01/19/2023 Date Submitted 01/27/2023

Planning and Development Department Info
COA # COA-23-28719

Admin Review
Admin Recommendation FORWARD
Admin Date Of Action 2/3/2023
Forwarded to JHPC

JHPC Meeting Date 2/22/2023
Staff Recommendation N/A
JHPC Recommendation N/A
JHPC Date Of Action N/A
Admin Details
N/A
JHPC Details
N/A

General Information On Applicant

Last Name
SPRIGGS

First Name
MAXCELL

Middle Name

Company Name
SPRIGGS DRAFTING SERVICE

Mailing Address
3355 CLAIRE LANE APT 1006

City
JACKSONVILLE

State
FL Zip Code 32223

Phone
904  463  7757

Fax
  

Email
SPRIGGSDRAFTING@AOL.COM

General Information On Agent(s)

Agent represents Owner Contractor Architect Consultant Other

Last Name
STUART

First Name
DARCEL

Middle Name

Company/Trust Name
OWNER

Mailing Address
1207 CARRIAGE HOUSE COURT

City
JACKSONVILLE

State
FL

Zip Code
32221

Phone
9043070970

Fax
          

Email
DARCELSTUART@GMAIL.COM

Description Of Property

Property Designation Riverside/Avondale Historic District

Property Appraiser's RE #(s)   (10 digit number with a space ###### ####)
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Describe proposed work below. Note affected features and changes in design or materials. Be
as specific, brief, and legible as possible.
(Example: reroof; replacing gray 3-tab shingles with black architectural shingles).

Map RE#

072753 0000

  

Companion Zoning Application Tracking # (if known) 

Location Of Property

General Location
SPRINGFIELD

House #
1117

Street Name, Type and Direction
MARKET ST N

Zip Code
32206

Between Streets
  and  

Type Of Improvement

Addition Driveway Demolition Window Replacement

Alteration Relocation New Construction Reroof/Minor Repairs

Fencing

 

Proposed Work
JHPC 1. NEW 2-STORY ADDITION TO REPLACE THE ONE DEMOLISHED TO PROTECT THE STRUCTURE
FROM COLLAPSE DAMAGE. 2. CHANGE THE FRONT STREET-FACING WINDOW ON THE 1ST FLOOR
ENCLOSURE (TO THE LEFT) WITH WINDOWS MATCHING THE DESIGN OF THE 2ND FLOOR ABOVE.
WINDOWS WILL BE HISTORIC INTERIOR WINDOWS RELOCATED TO THE EXTERIOR. 3. ALTER A NON-
STREET FACING FRONT DOOR WITH EITHER SIDING OR A WINDOW, LOCATED ADJACENT TO THE FRONT
HISTORIC DOOR AT THE TOP OF THE STEPS. 4. ALTER A NON-HISTORIC DUPLEX DOOR TO THE RIGHT
TO A WINDOW THAT WILL BE SALVAGED FROM THE INTERIOR OF THE HOME. 5. RESTORE THE FRONT
DORMER WINDOWS THAT HAVE BEEN ENCLOSED WITH SIDING. THE HISTORIC WINDOWS WERE
LOCATED BELOW A CURVED VENT ABOVE THAT WILL REMAIN. THERE IS EVIDENCE INSIDE THE HOUSE
THAT SHOWS HOW BIG THE WINDOWS WERE.

Addition Information

Is this a violation? Check the box if it is. 

If you have been working with a planner choose one from the list 

Addition - Required Attachments For Complete Application

 Site Plan - Existing/proposed site plan with addition identified. (To scale bar scaled
dimensional drawings needed. Directional arrows needed.)

 Existing Elevations - Existing elevations or photos of exising sides. (To scale bar
scaled dimensional drawings needed.)

 Proposed Elevations - Proposed front, sides and rear elevations. (To scale bar scaled
dimensional drawings needed.)

 Overall Photos Of Site

 Photos Of Addition Area

 Description Of Any Demo

Alteration - Required Attachments For Complete Application
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 Site Plan - Site plan if elevation includes new. (To scale bar scaled dimensional
drawings needed. Directional arrows needed.)

 Elevations - Existing and proposed elevations or photos. (To scale bar scaled
dimensional drawings needed.)

 Area Pictures - Pictures of area affected by alteration.

 Structure Photos - Overall photos of structure.

 Product - Brochure/specifications and sample.

Additional Documents Provided

 Description

WINDOW ASSESSMENT FLOOR PLAN

Application Certification

For applications that can be approved administratively, there is no application fee.

For all applications that must go before the Historic Preservation Commission, a fee will be
applied based on the type of work performed.

Application completeness review: All applications for Certificate of Appropriateness
(“Application”) will be reviewed for completeness by Planning and Development Department
Staff. Any Application determined to be incomplete, will be returned to the applicant with
comments detailing the deficiencies. No further action on the Application will take place until
the application deficiencies are addressed. Once the Application is determined to be
complete, Planning and Development Department Staff will prepare an invoice for the cost
of the Application.

Payment deadline: The Invoice must be paid by the payment deadline in order to have the
Application heard on the next scheduled Jacksonville Historic Preservation Commission
(JHPC) regular meeting. The payment deadline is outlined on the City of Jacksonville’s
Planning and Development Department Website. Only Complete Applications will be
invoiced. It is for the benefit of the applicant to supply staff with a complete Application in
advance of the payment deadline. Due to the complexity and volume of Applications
received by the Planning and Development Department, there is no guarantee that COA
Applications submitted on the day of the payment deadline will be heard at the next regular
meeting of the JHPC.

I, hereby, certify that I am the owner or the authorized agent of the owner(s) of the
property described herein, that all answers to the questions in this application and all
information contained in the material attached to and made a part of this application, are
accurate and true to the best of my knowledge and belief. I also attest by my signature that
all required information for this application is completed and duly attached in the prescribed
order. Furthermore, if the package is found to be lacking the above requirements, I
understand that the application will be returned for correct information.

 I UNDERSTAND THE ABOVE DISCLAIMER REGARDING APPLICATION REVIEW. AGREED
TO AND SUBMITTED.
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MR STUART PLACE 
1117 N MARKET ST
JACKSONVILLE, FL 32206

Primary Site Address
1117 MARKET ST
Jacksonville FL 32206

Official Record Book/Page
20372-02331

Tile #
6412

Property Detail
RE # 072753-0000
Tax District USD1
Property Use 0800 Multi-Family Units 2-9
# of Buildings 1

Legal Desc. For full legal description see
Land & Legal section below

Subdivision 01198 SEARINGS R/P PT BLK 95
Total Area 5453
Characteristics Historic Designation

The sale of this property may result in higher property taxes. For more information go to Save
Our Homes and our Property Tax Estimator . 'In Progress' property values, exemptions and
other supporting information on this page are part of the working tax roll and are subject to
change. Certified values listed in the Value Summary are those certified in October, but may
include any official changes made after certification Learn how the Property Appraiser’s Office
values property.

Value Summary
Value Description 2022 Certified 2023 In Progress

Value Method CAMA CAMA
Total Building Value $93,539.00 $92,111.00
Extra Feature Value $774.00 $774.00

Land Value (Market) $66,690.00 $66,690.00
Land Value (Agric.) $0.00 $0.00
Just (Market) Value $161,003.00 $159,575.00

Assessed Value $143,354.00 $159,575.00
Cap Diff/Portability Amt $17,649.00 / $0.00 $0.00 / $0.00

Exemptions $0.00 See below
Taxable Value $143,354.00 See below

County/Municipal Taxable Value
No applicable exemptions

SJRWMD/FIND Taxable Value
No applicable exemptions

School Taxable Value
No applicable exemptions

Land
LN Code Use Description Zoning

Assessment Front Depth Category Land
Units Land Type Land

Value

1 0101 RES MD 8-19 UNITS PER
AC RMD-S 52.00 105.00 Common 52.00 Front

Footage $66,690.00

Legal
LN Legal Description

1 6-60 37-2S-27E
2 SEARINGS R/P
3 LOT 2

Building 1 Site Address
1117 MARKET ST Unit
Jacksonville FL 32206

Building Type 0803 - QUADRUPLEX
Year Built 1909
Building Value $92,111.00

Type Gross
Area

Heated
Area

Effective
Area

Element Code Detail

Exterior Wall 4 4 Single Siding
Roof Struct 3 3 Gable or Hip
Roofing Cover 12 12 Modular Metal
Interior Wall 3 3 Plastered
Int Flooring 12 12 Hardwood
Heating Fuel 4 4 Electric
Heating Type 2 2 Convection
Air Cond 2 2 Wall Unit

1117 MARKET ST

Taxable Values and Exemptions – In Progress 
If there are no exemptions applicable to a taxing authority, the Taxable Value is the same as the Assessed Value listed above in the Value Summary box.

Sales History 
Book/Page Sale Date Sale Price Deed Instrument Type Code Qualified/Unqualified Vacant/Improved

20372-02331 7/25/2022 $100.00 QC - Quit Claim Unqualified Improved
20288-00530 5/13/2022 $197,000.00 WD - Warranty Deed Qualified Improved
19491-01706 12/4/2020 $158,000.00 WD - Warranty Deed Qualified Improved
18574-00220 10/17/2018 $109,000.00 WD - Warranty Deed Qualified Improved
14395-02338 12/6/2007 $100.00 WD - Warranty Deed Unqualified Improved
14354-00845 12/6/2007 $100.00 MS - Miscellaneous Unqualified Improved
13414-00937 7/21/2006 $100.00 MS - Miscellaneous Unqualified Improved
07881-01437 6/16/1994 $11,000.00 SW - Special Warranty Unqualified Improved
07392-01227 8/11/1992 $800.00 CT - Certificate of Title Unqualified Improved
05987-01437 7/15/1985 $19,800.00 WD - Warranty Deed Unqualified Improved
05520-01348 4/21/1982 $25,000.00 WD - Warranty Deed Unqualified Improved
05338-00437 5/18/1981 $9,000.00 WD - Warranty Deed Unqualified Improved
05301-00803 3/6/1981 $100.00 QC - Quit Claim Unqualified Improved

Extra Features 
LN Feature Code Feature Description Bldg. Length Width Total Units Value

1 FPMR7 Fireplace Masonry 1 0 0 1.00 $774.00

Land & Legal 

Buildings 
Building 1
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Finished upper
story 1 1230 1230 1168

Addition 180 180 162
Base Area 1458 1458 1458
Finished Open
Porch 230 0 69

Total 3098 2868 2857

Element Code Detail

Stories 2.000
Bedrooms 4.000
Baths 4.000
Rooms / Units 4.000

Contact Us Parcel Tax Record GIS Map Map this property on Google Maps City Fees Record

2022 Notice of Proposed Property Taxes Notice (TRIM Notice)
Taxing District Assessed Value Exemptions Taxable Value Last Year Proposed Rolled-back

Gen Govt Ex B & B $143,354.00 $0.00 $143,354.00 $1,491.13 $1,622.32 $1,487.46
Urban Service Dist1 $143,354.00 $0.00 $143,354.00 $0.00 $0.00 $0.00
Public Schools: By State Law $161,003.00 $0.00 $161,003.00 $463.95 $521.01 $504.04
By Local Board $161,003.00 $0.00 $161,003.00 $292.96 $361.93 $318.29
FL Inland Navigation Dist. $143,354.00 $0.00 $143,354.00 $4.17 $4.59 $4.11
Water Mgmt Dist. SJRWMD $143,354.00 $0.00 $143,354.00 $28.53 $28.30 $28.30
Urb Ser Dist1 Voted $143,354.00 $0.00 $143,354.00 $0.00 $0.00 $0.00
   Totals $2,280.74 $2,538.15 $2,342.20
Description Just Value Assessed Value Exemptions Taxable Value

Last Year $130,322.00 $130,322.00 $0.00 $130,322.00
Current Year $161,003.00 $143,354.00 $0.00 $143,354.00

2022 TRIM Property Record Card (PRC)
This PRC reflects property details and values at the time of the original mailing of the Notices of Proposed Property Taxes (TRIM Notices) in August.

Property Record Card (PRC)
The PRC accessed below reflects property details and values at the time of Tax Roll Certification in October of the year listed.
2022
2021

2020
2019

2018
2017

2016
2015

2014

• To obtain a historic Property Record Card (PRC) from the Property Appraiser's Office, submit your request here: 

More Information
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1

Anderson, Jermaine

From: Historic Preservation
Sent: Thursday, February 16, 2023 12:16 PM
To: Anderson, Jermaine
Subject: FW: COA-23-28719 / 1117 N. Market

Please add to file 
 

From: Bill Hoff <bill.hoff@sparcouncil.org>  
Sent: Thursday, February 16, 2023 11:52 AM 
To: Wells, Arimus <ArimusW@coj.net>; Historic Preservation <HistoricPreservation@coj.net> 
Cc: SPAR Office <sparoffice@sparcouncil.org> 
Subject: COA‐23‐28719 / 1117 N. Market 
 

EXTERNAL EMAIL: This email originated from a non-COJ email address. Do not click any links or open any 
attachments unless you trust the sender and know the content is safe.  

 

Staff & Commissioners, 
 
After reviewing COA-23-28719 for 1117 N. Market Street and visiting the property, we have the following 
comments on the application: 
 
We are excited to see this property be renovated and brought back to life. The specific location is especially 
notable, near the intersection of 1st & Market, which is a relatively visible entryway to our neighborhood. 
 
We would urge that the Trex product shown in the COA application for decking be changed to material 
appropriate for the historic district. Trex and similar decking products have not been traditionally approved, as 
they don't fit the character of the community. 
 
Thanks for considering our input. 
 
SPAR's Design Review subcommittee includes: 
 
• Catherine Duncan, Principal Architect, Loci Architects LLC. 
• Jason Fisher, Principal Architect, Relevant Design Group. 
• Daniel Ashworth, Landscape Architect, ETM 
• Bill Hoff, Urban Core Citizens Planning Advisory Council (CPAC) 
 
 
Bill Hoff 
904.449.1753 
Sparcouncil.org  
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February 22, 2023 
 

Report of the Jacksonville Planning and Development Department 
Certificate of Appropriateness Application COA-23-28725 

 
Address: 2121 Park Street, RE# 090904-0000 
 
Location: North side of Park Street, between Goodwin Street and Copeland Street  
 
Owner:  Colyer Baker, Threlkel Properties, LLP 
  1293 Wolfe Street, Jacksonville FL, 32205 
 
Applicant:  Matthew Kunath, Jaycox Architects  
  2107 Mango Place, Suite 200, Jacksonville FL, 32207 

 
Year Built: c. 1987 (Property Appraiser) 

 
Designation: Riverside Avondale; Non-Contributing  
 
Request: Alteration – Additions  
  
Summary Scope of Work:  
1. Construction of three (3) separate additions on the main structure.  
 
Recommendation: Approve with Conditions 
 
Conditions:  
Additions  

1. The fascia boards and soffits shall be composed of wood or a cementitious material (no 
vinyl). 

2. Materials and design shall be as shown on elevations dated January 31, 2023, or as 
otherwise approved by the Historic Preservation Section.   

3. Location shall be as substantially shown on site plan dated August 1, 2022, or as otherwise 
approved by the Historic Preservation Section.   

4. All windows shall be recessed within the wall plane.   
5. All new windows shall be wood, wood clad, cellular PVC, or vinyl.  
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PROJECT DESCRIPTION  
COA-23-28725 is for the construction of three (3) separate additions on a non-contributing 
commercial property located within the Historic District of Riverside Avondale. The subject lot is 
located on the north side of Park Street, between Goodwin Street and Copeland Street. 
Constructed in 1987, the structure is characterized by its shingled hip roof forms, concrete 
columns, and square-shaped windows. As designed, the proposed scope of work includes 
enclosing two covered open areas along Park Street and a 180 square-foot two-story addition on 
the north side of the structure. The proposed enclosures and two-story addition will have exterior 
finishes that match the existing structure, stucco and brick, and incorporate square windows 
matching the existing windows on the structure.  
 
STAFF SUMMARY AND ANALYSIS  
Staff considered the applicable Design Guidelines for the Riverside Avondale Historic District and 
the Ordinance Code criteria found in Sections 307.106(k), 307.106(l), 307.106(m), 307.106(n), 
and 307.106(o).  The following is Staff’s analysis:   

• As designed, the additions will be composed of a stucco exterior, new windows that 
match the existing the windows on the structure, and a roof form that follows the 
existing roof form on the structure. The new addition will utilize and replicate existing 
materials that can already be found on the structure, therefore having no negative 
impact on the historic property. As such, Staff finds that the proposed scope of work is 
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consistent with Section 307.106(k)(1-3) and the Design Guidelines Section on 
“Additions.”  

• Two additions are proposed to be located under an existing covered area which is 
street-visible from Park Street. The two-story addition is proposed to be located on the 
north side of the structure which will be slightly visible from Goodwin Street. The stucco 
exterior, utilization of the existing roof form, replication of the flat roof form on the new 
proposed two-story addition, and new square windows that match the existing windows 
on the structure are consistent and compatible with the existing structure. As such, the 
proposed work is consistent with the Historic Design Guidelines, Section on “Additions” 
which states, “keep new additions and adjacent new construction to a minimum, 
making them compatible in scale, materials, and texture with the existing building and 
surrounding district.” The proposed scope of work is also consistent with Section 
307.106(l)(1 and 2) as no existing significant features are being destroyed and the 
property is still being utilized for its commercial use.  

• Based on the location and design of the proposed additions, if removed in the future, 
Staff believes that it would not have a negative impact on the structure nor the historic 
district. Additionally, because of the two-story addition’s location being on the north 
side of the structure and blending in with a similar roof form, it would not be readily 
street visible therefore, having no negative impact on the property nor the district. As 
such, the proposed scope of work is consistent with the Historic District Design 
Guidelines section on “Additions” and Section 307.106(k)(1 and 2).  

 
For these reasons, it is the position of the Planning and Development Department that the 
proposed work under the stated conditions is consistent with: 
 
1. Section 307.106(k) General Standards: 1-3 
2. Section 307.106(l) Guidelines on “Alterations”: 1 and 2 
3. Historic District Design Guidelines, Section on “Additions”  
 
CODE CRITERIA AND DESIGN GUIDELINES 
 
General Criteria  

• 307.106(k)(1) - The effect of the proposed work on the landmark, landmark site or 
property within an historic district upon which such work is to be done; 

• 307.106(k)(2) - The relationship between such work and other structures on the 
landmark site or other property in the historic district; 

• 307.106(k)(3) - The extent to which the historic, architectural, or archaeological 
significance, architectural style, design, arrangement, texture and materials of the 
landmark or the property will be affected; 
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Alterations 

• 307.106(l)(1) - Every reasonable effort shall be made to use a property for its originally 
intended purpose, or to provide a compatible use for a property that requires minimal 
alteration of the building structure, or site. 
 

• 307.106(l)(2) - The distinguishing original qualities or character of a building, structure, 
or site shall not be destroyed. The removal or alteration of any historic material or 
distinctive architectural features shall be avoided when possible. 

Historic District Design Guidelines, “Additions” 
 

• Standard 1: A property shall be used for its historic purpose or be placed in a new use that 
requires minimal changes to the defining characteristics of the building and its site and 
environment.  

 

• Standard 2: The historic character of a property shall be retained and preserved. The 
removal of historic materials or alteration of features and spaces that characterize a 
property shall be avoided. 

 

• Standard 5: Distinctive features, finishes and construction techniques or examples of 
craftsmanship that characterize a historic property shall be preserved.  

 

• Standard 9: New additions, exterior alterations, or related new construction shall not 
destroy historic materials that characterize the property. The new work shall be 
differentiated from the old and shall be compatible with the massing, size, scale, and 
architectural features to protect the historic integrity of the property and its environment. 

 

• Standard 10: New additions and adjacent or related new construction shall be undertaken 
in such a manner that if removed in the future, the essential form and integrity of the 
historic property and its environment would be unimpaired. 

 

• Additions, Recommend #1: “Keep new additions and adjacent new construction to a 
minimum, making them compatible in scale, materials, and texture with the existing 
building and surrounding district.” 

 

• Additions, Recommend #2: “Design new construction to be compatible in materials, 
size, color, and texture with the earlier building and neighborhood.” 

 

• Additions, Recommend #3: “Use contemporary designs compatible with the character 
and feeling of the building and neighborhood.” 

 

• Additions, Recommend #4: “Protect architectural details and features that contribute 
to the character of the building during the course of constructing the addition.” 
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• Additions, Avoid #2: “Adding height to a building that changes its scale and character. 
Changes in height should not be visible when viewing principal facades.”  

 

 

LOCATION MAP 
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PICTURE OF PROPERTY WITH POSTED SIGN 
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ELEVATION DRAWINGS 
 

 
East Elevation  

 

 
North Elevation 

 

 
South Elevation 
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West Elevation 
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SITE PLAN  
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Application For Certificate Of Appropriateness

Application Info

Tracking # 28725 Application Status FOUND SUFFICIENT
Date Started 01/23/2023 Date Submitted 01/23/2023

Planning and Development Department Info
COA # COA-23-28725

Admin Review
Admin Recommendation FORWARD
Admin Date Of Action 2/3/2023
Forwarded to JHPC

JHPC Meeting Date 2/22/2023
Staff Recommendation N/A
JHPC Recommendation N/A
JHPC Date Of Action N/A
Admin Details
N/A
JHPC Details
N/A

General Information On Applicant

Last Name
KUNATH

First Name
MATTHEW

Middle Name
G

Company Name
JAYCOX ARCHITECTS

Mailing Address
2107 MANGO PLACE, STE. 200

City
JACKSONVILLE

State
FL Zip Code 32207

Phone
904  396  4420

Fax
904  399  4578

Email
MKUNATH@JAYCOXARCHITECTS.COM

General Information On Agent(s)

Agent represents Owner Contractor Architect Consultant Other

Last Name
KUNATH

First Name
MATTHEW

Middle Name
G

Company/Trust Name
JAYCOX ARCHITECTS

Mailing Address
2107 MANGO PLACE, STE. 200

City
JACKSONVILLE

State
FL

Zip Code
32207

Phone
9043964420

Fax
9043994578

Email
MKUNATH@JAYCOXARCHITECTS.COM

Agent represents Owner Contractor Architect Consultant Other

Last Name
BAKER

First Name
COLYER

Middle Name
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Describe proposed work below. Note affected features and changes in design or materials. Be
as specific, brief, and legible as possible.
(Example: reroof; replacing gray 3-tab shingles with black architectural shingles).

Company/Trust Name
THRELKEL PROPERTIES, LLP

Mailing Address
2121 PARK ST

City
JACKSONVILLE

State
FL

Zip Code
32204

Phone
9042193354

Fax
          

Email
ANNIEEGAN1@GMAIL.COM

Description Of Property

Property Designation Riverside/Avondale Historic District

Property Appraiser's RE #(s)   (10 digit number with a space ###### ####)

Map RE#

090904 0000

  

Companion Zoning Application Tracking # (if known) 

Location Of Property

General Location
LOCATED ON PARK STREET BETWEEN GOODWIN STREET AND COPELAND STREET

House #
2121

Street Name, Type and Direction
PARK ST

Zip Code
32204

Between Streets
GOODWIN   and  COPELAND

Type Of Improvement

Addition Driveway Demolition Window Replacement

Alteration Relocation New Construction Reroof/Minor Repairs

Fencing

 

Proposed Work
FILLING IN THE PARK STREET NOTCHED CORNERS OF THE BUILDING THAT ARE ALREADY ROOFED. THE
NEW SQUARED CORNER WILL HAVE THE SAME BRICK, STUCCO, AND WINDOW TO MATCH THE
EXISTING BUILDING EXTERIOR. THE REAR OF THE BUILDING WILL HAVE A NEW ENCLOSED STAIR
WITH ROOF LINES AND EXTERIOR FINISHES TO MATCH THE EXISTING BUILDING EXTERIOR.

Addition Information

Is this a violation? Check the box if it is. 

If you have been working with a planner choose one from the list 

Alteration - Required Attachments For Complete Application

 Site Plan - Site plan if elevation includes new. (To scale bar scaled dimensional
drawings needed. Directional arrows needed.)
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 Elevations - Existing and proposed elevations or photos. (To scale bar scaled
dimensional drawings needed.)

 Area Pictures - Pictures of area affected by alteration.

 Structure Photos - Overall photos of structure.

 Product - Brochure/specifications and sample.

Additional Documents Provided

 Description

EXISTING FLOOR PLAN

NEW FLOOR PLAN

EXISTING SITE PLAN

EXISTING EXTERIOR ELEVATIONS

NEW EXTERIOR ELEVATIONS

Application Certification

For applications that can be approved administratively, there is no application fee.

For all applications that must go before the Historic Preservation Commission, a fee will be
applied based on the type of work performed.

Application completeness review: All applications for Certificate of Appropriateness
(“Application”) will be reviewed for completeness by Planning and Development Department
Staff. Any Application determined to be incomplete, will be returned to the applicant with
comments detailing the deficiencies. No further action on the Application will take place until
the application deficiencies are addressed. Once the Application is determined to be
complete, Planning and Development Department Staff will prepare an invoice for the cost
of the Application.

Payment deadline: The Invoice must be paid by the payment deadline in order to have the
Application heard on the next scheduled Jacksonville Historic Preservation Commission
(JHPC) regular meeting. The payment deadline is outlined on the City of Jacksonville’s
Planning and Development Department Website. Only Complete Applications will be
invoiced. It is for the benefit of the applicant to supply staff with a complete Application in
advance of the payment deadline. Due to the complexity and volume of Applications
received by the Planning and Development Department, there is no guarantee that COA
Applications submitted on the day of the payment deadline will be heard at the next regular
meeting of the JHPC.

I, hereby, certify that I am the owner or the authorized agent of the owner(s) of the
property described herein, that all answers to the questions in this application and all
information contained in the material attached to and made a part of this application, are
accurate and true to the best of my knowledge and belief. I also attest by my signature that
all required information for this application is completed and duly attached in the prescribed
order. Furthermore, if the package is found to be lacking the above requirements, I
understand that the application will be returned for correct information.

 I UNDERSTAND THE ABOVE DISCLAIMER REGARDING APPLICATION REVIEW. AGREED
TO AND SUBMITTED.
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BAKER COLYER THRELKEL PROP 
2121 PARK ST
JACKSONVILLE, FL 32204-3811

Primary Site Address
2121 PARK ST
Jacksonville FL 32204

Official Record Book/Page
03139-00219

Tile #
6422

Property Detail
RE # 090904-0000
Tax District USD1
Property Use 1991 Office Medical
# of Buildings 1

Legal Desc. For full legal description see
Land & Legal section below

Subdivision 01578 RIVERSIDE
Total Area 25000
Characteristics Historic Designation

The sale of this property may result in higher property taxes. For more information go to Save
Our Homes and our Property Tax Estimator . 'In Progress' property values, exemptions and
other supporting information on this page are part of the working tax roll and are subject to
change. Certified values listed in the Value Summary are those certified in October, but may
include any official changes made after certification Learn how the Property Appraiser’s Office
values property.

Value Summary
Value Description 2022 Certified 2023 In Progress

Value Method Income Income
Total Building Value $0.00 $0.00
Extra Feature Value $0.00 $0.00

Land Value (Market) $312,500.00 $312,500.00
Land Value (Agric.) $0.00 $0.00
Just (Market) Value $708,300.00 $708,300.00

Assessed Value $701,250.00 $708,300.00
Cap Diff/Portability Amt $7,050.00 / $0.00 $0.00 / $0.00

Exemptions $0.00 See below
Taxable Value $701,250.00 See below

County/Municipal Taxable Value
No applicable exemptions

SJRWMD/FIND Taxable Value
No applicable exemptions

School Taxable Value
No applicable exemptions

Land
LN Code Use Description Zoning Assessment Front Depth Category Land Units Land Type Land Value

1 1200 COMM/RES/OFF CRO 0.00 0.00 Common 25,000.00 Square Footage $312,500.00

Legal
LN Legal Description

1 02-024 56-2S-26E
2 RIVERSIDE
3 W1/2 LOT 2,E1/2 LOT 3,LOT9 BLK 65
4 O/R BK 6169-2036

Building 1 Site Address
2121 PARK ST Unit
Jacksonville FL 32204

Building Type 1901 - OFFICE MEDICAL
Year Built 1987
Building Value $288,810.00

Type Gross
Area

Heated
Area

Effective
Area

Base Area 2443 2443 2443
Canopy 12 0 3
Finished upper
story 1 794 794 794

Element Code Detail

Exterior Wall 20 20 Face Brick
Exterior Wall 16 16 Frame Stucco
Roof Struct 4 4 Wood Truss
Roofing Cover 3 3 Asph/Comp Shng
Interior Wall 5 5 Drywall
Int Flooring 11 11 Cer Clay Tile
Int Flooring 14 14 Carpet
Heating Fuel 4 4 Electric
Heating Type 4 4 Forced-Ducted
Air Cond 3 3 Central
Ceiling Wall Finish 6 6 NS Ceil Wall Fin
Comm Htg & AC 1 1 Not Zoned

2121 PARK ST

Taxable Values and Exemptions – In Progress 
If there are no exemptions applicable to a taxing authority, the Taxable Value is the same as the Assessed Value listed above in the Value Summary box.

Sales History 
Book/Page Sale Date Sale Price Deed Instrument Type Code Qualified/Unqualified Vacant/Improved

03139-00219 7/24/1970 $15,000.00 MS - Miscellaneous Unqualified Improved
03416-00766 8/4/1972 $25,000.00 WD - Warranty Deed Unqualified Improved
05183-00691 12/14/1980 $27,900.00 WD - Warranty Deed Unqualified Vacant
06169-02036 7/29/1986 $157,500.00 WD - Warranty Deed Unqualified Vacant

Extra Features 
LN Feature Code Feature Description Bldg. Length Width Total Units Value

1 PVAC1 Paving Asphalt 1 0 0 11,630.00 $9,595.00
2 WMBC1 Wall Masonry/Brick 1 0 0 725.00 $3,661.00
3 LITC1 Lighting Fixtures 1 0 0 2.00 $500.00
4 LPMC1 Light Pole Metal 1 0 0 2.00 $983.00
5 FWDC1 Fence Wood 1 0 0 283.00 $1,075.00

Land & Legal 

Buildings 
Building 1
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Base Area 794 794 794
Base Area 117 117 117
Canopy 117 0 29
Canopy 4 0 1
Total 4281 4148 4181

Comm Frame 3 3 C-Masonry

Element Code Detail

Stories 2.000
Restrooms 3.000
Baths 13.000
Rooms / Units 21.000
Avg Story Height 11.000

Contact Us Parcel Tax Record GIS Map Map this property on Google Maps City Fees Record

2022 Notice of Proposed Property Taxes Notice (TRIM Notice)
Taxing District Assessed Value Exemptions Taxable Value Last Year Proposed Rolled-back

Gen Govt Ex B & B $701,250.00 $0.00 $701,250.00 $7,294.21 $7,935.98 $7,276.24
Urban Service Dist1 $701,250.00 $0.00 $701,250.00 $0.00 $0.00 $0.00
Public Schools: By State Law $708,300.00 $0.00 $708,300.00 $2,269.50 $2,292.06 $2,217.40
By Local Board $708,300.00 $0.00 $708,300.00 $1,433.10 $1,592.26 $1,400.24
FL Inland Navigation Dist. $701,250.00 $0.00 $701,250.00 $20.40 $22.44 $20.13
Water Mgmt Dist. SJRWMD $701,250.00 $0.00 $701,250.00 $139.55 $138.43 $138.43
Urb Ser Dist1 Voted $701,250.00 $0.00 $701,250.00 $0.00 $0.00 $0.00
   Totals $11,156.76 $11,981.17 $11,052.44
Description Just Value Assessed Value Exemptions Taxable Value

Last Year $637,500.00 $637,500.00 $0.00 $637,500.00
Current Year $708,300.00 $701,250.00 $0.00 $701,250.00

2022 TRIM Property Record Card (PRC)
This PRC reflects property details and values at the time of the original mailing of the Notices of Proposed Property Taxes (TRIM Notices) in August.

Property Record Card (PRC)
The PRC accessed below reflects property details and values at the time of Tax Roll Certification in October of the year listed.
2022

2021
2020
2019

2018
2017

2016
2015

2014

• To obtain a historic Property Record Card (PRC) from the Property Appraiser's Office, submit your request here: 

More Information

87

http://www.coj.net/departments/property-appraiser/contact-us.aspx
https://paopropertysearch.coj.net/Leaving.aspx?Destination=PTR&RE=0909040000
https://maps.coj.net/duvalproperty/default.aspx?img=img?RE=090904-0000
http://maps.google.com/maps?q=2121+PARK+ST,+Jacksonville+FL+32204
https://paopropertysearch.coj.net/Leaving.aspx?Destination=RENumber&RE=0909040000
http://www.coj.net/Departments/Property-Appraiser/Truth-in-Millage-(Trim).aspx
http://www.coj.net/Departments/Property-Appraiser/Millage-Rates.aspx


2121 Park Street
Jacksonville, Florida 32204

Carither's Pedatric Office
Renovations

Office Renovations and Associated Infrastructure

Surveyor

Architect

Baker Colyer Threlkel Prop
2121 Park Street
Jacksonville, Florida 32204-3811

Owner

Landscape Architect

Civil Engineer

Baker Design Build
219 N. Newnan Street, 2nd Floor
Jacksonville, FL 32202
Ph: (904) 356-8520
Fx: (904) 559-2678

Boatwright & Durden Land Surveyors
1500 Roberts Drive
Jacksonville Beach, Florida 32250
Ph: (904) 241-3346

Bold Line Design, LLC
12363 San Jose Boulevard
Jacksonville, Florida 32202
Ph: (904) 253-3928

PLAN APPROVAL

____________________   ________________________________________________
                Date                                     Development Services Division (Chief)

____________________   ________________________________________________
                Date                                               Review Group (Reviewer)

Plan approval is valid for five years after the initial approval
date. Revisions made after the initial approval date do not
extend this five-year time frame.

CITY OF JACKSONVILLE NOTES
GENERAL

UTILITY WORK

WORK WITHIN THE RIGHT-OF-WAY

STORMWATER

FIRE MARSHALL

LANDSCAPE

TRAFFIC ENGINEERING

Metro Name ___________ $67.00 ea. _______________

Standard ___________ $62.00 ea. _______________

Stop/Yield ___________ $61.00 ea. _______________

Design ___________ $85.00 _______________

Installation ___________ $67.00 /hr. _______________

TOTAL _______________

Streetlights Required

NOTE: Traffic sign costs change from time to time. If the costs change after plan approval but prior to payment for
installation, the developer must pay the for the signs at the current costs. The above total assumes the subdivision
will be platted as one phase. If the development is platted as separate phases, design and installation will be
calculated separately for each phase.

No lane closures allowed from 7 a.m. till 9 a.m. and from 4 p.m. till 6 p.m.

TRAFFIC SIGNS

A Site Work Permit is required for this project.

Tree Fund payment is due: _________________ inches at $_________________ = $_________________

Article 25 funds are due: _________________ inches at $_________________ = $_________________

Plan review and approval does not relieve the contractor of complying with all applicable State Fire Codes.

Underground mains and hydrants shall be installed, completed, and in service prior to construction work.

Underground contractor shall submit to the Fire Marshall for approval complete specs for all underground pipe and
fittings relating to fire protection PRIOR to installation and inspection. Contractor shall include manufacturer’s name
and pipe ID along with contractor’s state license number.

Annual reports in compliance with the SJRWMD stormwater permits are required from the maintenance entity of all
stormwater management facilities. Send copies of the reports to:

Engineering and Construction Management
Edward Ball Building, 10th Floor
214 N. Hogan St.
Jacksonville, FL 32202
http://www.coj.net/Departments/Public+Works/Engineering+and+Construction+Management/

The owner of any project one (1) acre or larger is required to provide a Notice of Intent (NOI) in accordance with
criteria set forth in the city’s NPDES permit within 48 hours of beginning construction. Send NOI and NOI fee to:

Florida Department of Environmental Protection
NPDES Stormwater Notices Center, Mail Station #2510
2600 Blair Stone Road
Tallahassee, Florida 32399-2400
(866) 336-6312
http://www.dep.state.fl.us/water/stormwater/npdes/

The contractor shall contact the City Environmental Quality Division before beginning construction:

Environmental Quality Division
407 North Laura Street, Third Floor
Jacksonville, FL, 32202
(904) 255-7222

CITY: Except for new subdivision infrastructure construction, all work performed within a City of Jacksonville
right-of-way or easement requires a Right-of-way Permit. The contractor performing the proposed work must have a
current Right-of-way Bond on file with Development Services. Right-of-way Permit applications are processed at:

Development Services Customer Service Counter
Edward Ball Building, 2nd Floor
214 N. Hogan St.
Jacksonville, FL 32202
(904) 255-8572
http://row.jaxdev.info/

STATE: All work performed within a state right-of-way requires a permit from the Florida Department of
Transportation (FDOT). It is the developer’s responsibility to obtain required FDOT permits or maintenance-of-traffic
approvals for work within FDOT right-of-ways. The FDOT regional office can be contacted at (904) 360-5200 Any
changes to the approved plans needed for FDOT approval must be submitted to Development Services as
revisions.

Adjacent State Roads:  ______________________________________________________________________

RAILROAD: Railroad companies may require special approvals or permits to work within their right-of-ways. It is
the developer’s responsibility to obtain permission from any railroad right-of-way owner before performing any work
within their right-of-way.

Plan approval through Development Services does not include utilities. Proposed water, sewer or electric
construction must be approved separately through the respective utility company. In most cases, this will be:

JEA
JEA Tower - 4th Floor
21 W. Church Street
Jacksonville, FL 32202
http://www.jea.com/business/services/devandbuild/developers.asp

All construction shall be performed in accordance with the approved plans and comply with all standard city policies
and practices. City approval is contingent upon any required state or federal permit approvals such as those from
the Department of Environmental Protection or the St. Johns River Water Management District (SJRWMD).

CALL 48 HOURS
BEFORE YOU DIG

IT'S THE LAW!
DIAL 811

SUNSHINE STATE ONE CALL OF FLORIDA, INC.

Know what's below.
Call before you dig.

Janet O. Whitmill, RLA
Post Office Box 5212
Jacksonville, Florida 32247
Ph: (904) 396-7655

GENERAL PROJECT INFORMATION
GENERAL
City Development Number 10440.000

Concurrency Application Number 112748.0

Property Appraiser Number (RE #) 090904-0000

Zoning Designation CRO

PUD Ordinance Number -

FIRM - Community - Panel 12031C0358J

Flood Zones (Show in Plans) X

Base Flood Elev. (Show in Plans) -

Vertical Datum Used for Project NAVD 88

JEA Availability Number -

SUBDIVISION
PSD Number -

City or Private Inspection -

Public or Private Roads -

Subdivision ("911") Disk Provided? -

NON-SUBDIVISION
North American Industry Classification
System (NAICS) 621111

Impervious Area (Sq. Ft.) 22,343 SF

PLAN APPROVAL IS SUBJECT TO THE
FOLLOWING NOTES AND CONDITIONS:

Cover Sheet

C1.0

THE ABOVE NAMED PROFESSIONAL ENGINEER SHALL BE RESPONSIBLE FOR THE FOLLOWING
SHEETS IN ACCORDANCE WITH RULE 61G15-23.004‚ F.A.C. AS INDICATED BY A (   ).

ENGINEER OF RECORD:

THIS ITEM HAS BEEN DIGITALLY
SIGNED AND SEALED BY:

PRINTED COPIES OF THIS DOCUMENT ARE
NOT CONSIDERED SIGNED AND SEALED.
THE SIGNATURE MUST BE VERIFIED
ON THE ELECTRONIC DOCUMENTS.

KYLE F. DAVIS, P.E.
BAKER DESIGN BUILD
219 N. NEWNAN STREET, 2ND FLOOR
JACKSONVILLE, FLORIDA 32202
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February 22, 2023 
 

Report of the Jacksonville Planning and Development Department 
Certificate of Appropriateness Application COA-23-28643 

 
Address: 301 East 5th Street, RE# 072401-0000 
 
Location: Northeastern corner of North Liberty Street and East 5th Street 
 
Owner:  Steven Zepp 
  301 East 5th Street, Jacksonville FL, 32206 
 
Applicant:  Greg Albright, Freedom Forever Florida, LLC 
  43445 Business Park Drive Suite 104, Temecula CA, 92590 

 
Year Built: c. 1905 (Florida Master Site File) 

 
Designation: Springfield; Contributing  
 
Request: Alterations – Solar Panels 
  
Summary Scope of Work:  

1. Installation of roof mounted solar panels and battery back up  
 
Recommendation: Approve with Conditions 
 
Conditions:  
Solar Panel Installation  

1. Overall height of solar panels shall not exceed 6 inches. 
2. Solar panels shall match color of roof to ensure least visual impact.  
3. Solar panels shall be frameless, or the frame color shall match the panel color. 
4. Panels shall have no grids or minimally visible grids. 
5. Wiring, connection boxes and raceways shall be the same color as the roof or building 

depending on installation location. 
6. Wiring and raceways shall be run in a manner that is not readily visible. 
7. All street visible panels on sloped roofs shall be flush/flat mounted. 
8. All mechanics associated with the solar panels shall be either installed on a non-

readily street visible location such as the rear of the home or shall be heavily screened 
with vegetation.  
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PROJECT DESCRIPTION  
COA-23-28643 is for the installation of roof mounted solar panels on a contributing single-family 
structure within the Springfield Historic District. The subject property is a corner lot located on 
the northeastern corner of East 5th Street and North Liberty Street. The applicant seeks to install 
solar panels on the front portion of the structure facing East 5th Street as well as along the side 
of the structure facing North Liberty Street, thus making many of the solar panels street-visible. 
Additionally, the scope of work includes the installation of battery equipment on a side elevation 
of the structure. The majority of the lots along this block are two-story single-family structures.  
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STAFF SUMMARY AND ANALYSIS  
Staff considered the applicable Design Guidelines for the Springfield Historic District and the 
Ordinance Code criteria found in Sections 307.106(k), 307.106(l), 307.106(m), 307.106(n), and 
307.106(o).  The following is Staff’s analysis:   

• Based on the solar report submitted with the application, the proposed locations of the 
solar panels are areas on the structure which are the most optimal for collecting solar 
energy.  

• Historic District Design Guidelines on “Roofs and Roof Structures” list Avoid #1 as, 
“Changing the essential character of a roof by adding inappropriate features such as 
dormers, vents, skylights, air-conditioners, and solar collectors which are visible from 
the public right-of-way.” As conditioned, the arrangement of the solar panels becomes 
less dominant thus becoming consistent with the Design Guidelines and Section 
307.106(k)(1).  

• Historic District Design Guidelines on “Additions” lists Recommend #5 as: “Place television 
antenna, satellite dishes and mechanical equipment, such as air conditioners, in an 
inconspicuous location, preferably a side or rear elevation where they cannot be seen 
from the street.” The proposed scope of work, designed and arranged as conditioned, is 
consistent with the Design Guidelines and Section 307.106(k)(3).  

• The proposed work can be completed within a reasonable period of time, consistent with 
Section 307.106(k)(4).  

• Locating solar panels toward the front of the roof where they are highly visible is 
generally not compatible with the historic character of the district overall. As such, staff 
has conditioned that the panels be designed and arranged such that they are more 
integrated onto the roof form so that the panels do not detract from the historic 
streetscape. As conditioned, the proposed work is consistent with Section 307.106(k)(2).  

 
For these reasons, it is the position of the Planning and Development Department that the 
proposed work under the stated conditions is consistent with: 
 
1. Section 307.106(k) General Standards: 1-4 
2. Historic District Design Guidelines, Section on “Additions” and “Roofs and Roof Surfaces”  
 
CODE CRITERIA AND DESIGN GUIDELINES 
 
General Criteria  

• 307.106(k)(1) - The effect of the proposed work on the landmark, landmark site or 
property within an historic district upon which such work is to be done; 

• 307.106(k)(2) - The relationship between such work and other structures on the 
landmark site or other property in the historic district; 
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• 307.106(k)(3) - The extent to which the historic, architectural, or archaeological 
significance, architectural style, design, arrangement, texture and materials of the 
landmark or the property will be affected; 

• 307.106(k)(4) - Whether the plans may be carried out by the applicant within a 
reasonable period of time. 

Design Guidelines, “Additions” and “Roofs and Roof Surfaces” 

• Additions, Recommend (5):  
Place television antenna, satellite dishes and mechanical equipment, such as air 
conditioners, in an inconspicuous location, preferably a side or rear elevation where they 
cannot be seen from the street.  

• Roofs and Roof Surfaces, Avoid (1):  
Changing the essential character of a roof by adding inappropriate features such as 
dormers, vents, skylights, air-conditioners, and solar collectors which are visible from the 
public right-of-way. 

 

LOCATION MAP 
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PICTURE OF PROPERTY WITH POSTED SIGN 
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AURORA SHADE REPORT 
 

 
 

ROOF COLOR AND MATERIAL 
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Application For Certificate Of Appropriateness

Application Info

Tracking # 28643 Application Status FOUND SUFFICIENT
Date Started 01/03/2023 Date Submitted 01/25/2023

Planning and Development Department Info
COA # COA-23-28643

Admin Review
Admin Recommendation FORWARD
Admin Date Of Action 2/3/2023
Forwarded to JHPC

JHPC Meeting Date 2/22/2023
Staff Recommendation N/A
JHPC Recommendation N/A
JHPC Date Of Action N/A
Admin Details
N/A
JHPC Details
N/A

General Information On Applicant

Last Name
ALBRIGHT

First Name
GREG

Middle Name

Company Name
FREEDOM FOREVER FLORIDA, LLC

Mailing Address
43445 BUSINESS PARK DRIVE STE 104

City
TEMECLA

State
CA Zip Code 92590

Phone
800  885

9450

Fax
 Email

PERMITSJACKSONVILLE@FREEDOMFOREVER.COM

General Information On Agent(s)

Agent represents Owner Contractor Architect Consultant Other

Last Name
ALBRIGHT

First Name
GREG

Middle Name

Company/Trust Name
FREEDOM FOREVER FLORIDA, LLC

Mailing Address
43445 BUSINESS PARK DRIVE STE 104

City
TEMECLA

State
CA

Zip Code
92590

Phone
4077958231

Fax
          

Email
PERMITSJACKSONVILLE@FREEDOMFOREVER.COM

Agent represents Owner Contractor Architect Consultant Other
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Describe proposed work below. Note affected features and changes in design or
materials. Be as specific, brief, and legible as possible.
(Example: reroof; replacing gray 3-tab shingles with black architectural shingles).

Last Name
ZEPP

First Name
STEVEN

Middle Name

Company/Trust Name

Mailing Address
301 E 5TH ST

City
JACKSONVILLE

State
FL

Zip Code
32206

Phone
6026223577

Fax
          

Email
SMZEPP@ICLOUD.COM

Description Of Property

Property Designation Riverside/Avondale Historic District

Property Appraiser's RE #(s)   (10 digit number with a space ###### ####)

Map RE#

072401 0000

  

Companion Zoning Application Tracking # (if known) 

Location Of Property

General Location

House #
301

Street Name, Type and Direction
5TH ST E

Zip Code
32206

Between Streets
  and  

Type Of Improvement

Addition Driveway Demolition Window Replacement

Alteration Relocation New Construction Reroof/Minor Repairs

Fencing

 

Proposed Work
WE ARE PROPOSING TO INSTALL ROOF MOUNTED SOLAR PANELS AND BATTERY BACK UP TO
THE EXISTING SINGLE FAMILY HOUSE

Addition Information

Is this a violation? Check the box if it is. 

If you have been working with a planner choose one from the list 

Alteration - Required Attachments For Complete Application

 Site Plan - Site plan if elevation includes new. (To scale bar scaled dimensional
drawings needed. Directional arrows needed.)
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 Elevations - Existing and proposed elevations or photos. (To scale bar scaled
dimensional drawings needed.)

 Area Pictures - Pictures of area affected by alteration.

 Structure Photos - Overall photos of structure.

 Product - Brochure/specifications and sample.

Additional Documents Provided

Application Certification

For applications that can be approved administratively, there is no application fee.

For all applications that must go before the Historic Preservation Commission, a fee will be
applied based on the type of work performed.

Application completeness review: All applications for Certificate of Appropriateness
(“Application”) will be reviewed for completeness by Planning and Development Department
Staff. Any Application determined to be incomplete, will be returned to the applicant with
comments detailing the deficiencies. No further action on the Application will take place until
the application deficiencies are addressed. Once the Application is determined to be
complete, Planning and Development Department Staff will prepare an invoice for the cost
of the Application.

Payment deadline: The Invoice must be paid by the payment deadline in order to have the
Application heard on the next scheduled Jacksonville Historic Preservation Commission
(JHPC) regular meeting. The payment deadline is outlined on the City of Jacksonville’s
Planning and Development Department Website. Only Complete Applications will be
invoiced. It is for the benefit of the applicant to supply staff with a complete Application in
advance of the payment deadline. Due to the complexity and volume of Applications
received by the Planning and Development Department, there is no guarantee that COA
Applications submitted on the day of the payment deadline will be heard at the next regular
meeting of the JHPC.

I, hereby, certify that I am the owner or the authorized agent of the owner(s) of the
property described herein, that all answers to the questions in this application and all
information contained in the material attached to and made a part of this application, are
accurate and true to the best of my knowledge and belief. I also attest by my signature that
all required information for this application is completed and duly attached in the prescribed
order. Furthermore, if the package is found to be lacking the above requirements, I
understand that the application will be returned for correct information.

 I UNDERSTAND THE ABOVE DISCLAIMER REGARDING APPLICATION REVIEW. AGREED
TO AND SUBMITTED.
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MONTANDON CHRISTOPHER M ET AL 
301 E 5TH ST
JACKSONVILLE, FL 32206
ZEPP STEVEN M R/S

Primary Site Address
301 E 5TH ST
Jacksonville FL 32206

Official Record Book/Page
20436-00017

Tile #
6412

Property Detail
RE # 072401-0000
Tax District USD1
Property Use 0100 Single Family
# of Buildings 1

Legal Desc. For full legal description see
Land & Legal section below

Subdivision 01188 SRINGFELD S/D BLK 3,5,9 ,
Total Area 3947
Characteristics Historic Designation

The sale of this property may result in higher property taxes. For more information go to Save
Our Homes and our Property Tax Estimator . 'In Progress' property values, exemptions and
other supporting information on this page are part of the working tax roll and are subject to
change. Certified values listed in the Value Summary are those certified in October, but may
include any official changes made after certification Learn how the Property Appraiser’s Office
values property.

Value Summary
Value Description 2022 Certified 2023 In Progress

Value Method CAMA CAMA
Total Building Value $205,861.00 $204,422.00
Extra Feature Value $0.00 $0.00

Land Value (Market) $58,482.00 $58,482.00
Land Value (Agric.) $0.00 $0.00
Just (Market) Value $264,343.00 $262,904.00

Assessed Value $245,769.00 $262,904.00
Cap Diff/Portability Amt $18,574.00 / $0.00 $0.00 / $0.00

Exemptions $50,000.00 See below
Taxable Value $195,769.00 See below

Assessed Value $262,904.00
Homestead (HX) - $25,000.00
Homestead Banding 196.031(1)(b) (HB) - $25,000.00

Taxable Value $212,904.00

County/Municipal Taxable Value
Assessed Value $262,904.00
Homestead (HX) - $25,000.00
Homestead Banding 196.031(1)(b) (HB) - $25,000.00

Taxable Value $212,904.00

SJRWMD/FIND Taxable Value
Assessed Value $262,904.00
Homestead (HX) - $25,000.00

Taxable Value $237,904.00

School Taxable Value

Land
LN Code Use Description Zoning

Assessment Front Depth Category Land
Units Land Type Land

Value

1 0101 RES MD 8-19 UNITS PER
AC RMD-S 54.00 70.00 Common 54.00 Front

Footage $58,482.00

Legal
LN Legal Description

1 2-4 37-2S-26E .087
2 SPRINGFIELD
3 W 54.8FT LOT 1 BLK 81

Building 1 Site Address
301 E 5TH ST Unit
Jacksonville FL 32206

Element Code Detail

Exterior Wall 4 4 Single Siding

301 E 5TH ST

Taxable Values and Exemptions – In Progress 
If there are no exemptions applicable to a taxing authority, the Taxable Value is the same as the Assessed Value listed above in the Value Summary box.

Sales History 
Book/Page Sale Date Sale Price Deed Instrument Type Code Qualified/Unqualified Vacant/Improved

20436-00017 8/30/2022 $500,000.00 WD - Warranty Deed Qualified Improved
18263-00418 1/18/2018 $12,500.00 WD - Warranty Deed Unqualified Improved
18206-01197 11/30/2017 $100.00 SW - Special Warranty Unqualified Improved
15098-02139 11/18/2009 $11,000.00 QC - Quit Claim Unqualified Improved
13824-01815 2/12/2007 $115,000.00 QC - Quit Claim Unqualified Improved
12976-02384 12/28/2005 $115,000.00 WD - Warranty Deed Qualified Improved
11308-02205 8/21/2003 $71,500.00 WD - Warranty Deed Unqualified Improved
11123-01996 5/23/2003 $40,000.00 WD - Warranty Deed Unqualified Improved
11123-01993 6/2/2003 $100.00 WD - Warranty Deed Unqualified Improved
11123-01991 3/15/2003 $6,000.00 WD - Warranty Deed Unqualified Improved
10435-01876 6/14/2007 $100.00 CT - Certificate of Title Unqualified Improved
09529-01559 1/29/2000 $18,000.00 WD - Warranty Deed Qualified Improved
09403-00581 9/2/1999 $1,600.00 QC - Quit Claim Unqualified Improved
09193-01675 2/3/1999 $2,200.00 TD - Tax Deed Unqualified Improved
08092-00164 5/11/1995 $5,000.00 WD - Warranty Deed Unqualified Improved
04261-00779 10/28/1976 $100.00 WD - Warranty Deed Unqualified Improved

Extra Features 
No data found for this section

Land & Legal 

Buildings 
Building 1
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Building Type 0102 - SFR 2 STORY
Year Built 1907
Building Value $204,422.00

Type Gross
Area

Heated
Area

Effective
Area

Base Area 1260 1260 1260
Finished upper
story 1 1260 1260 1197

Finished Open
Porch 324 0 97

Finished Open
Porch 324 0 97

Finished Open
Porch 288 0 86

Finished Open
Porch 288 0 86

Total 3744 2520 2823

Roof Struct 3 3 Gable or Hip
Roofing Cover 12 12 Modular Metal
Interior Wall 5 5 Drywall
Int Flooring 12 12 Hardwood
Int Flooring 11 11 Cer Clay Tile
Heating Fuel 4 4 Electric
Heating Type 4 4 Forced-Ducted
Air Cond 3 3 Central

Element Code Detail

Stories 2.000
Bedrooms 3.000
Baths 3.000
Rooms / Units 1.000

Contact Us Parcel Tax Record GIS Map Map this property on Google Maps City Fees Record

2022 Notice of Proposed Property Taxes Notice (TRIM Notice)
Taxing District Assessed Value Exemptions Taxable Value Last Year Proposed Rolled-back

Gen Govt Ex B & B $245,769.00 $50,000.00 $195,769.00 $192.13 $2,215.50 $2,031.32
Urban Service Dist1 $245,769.00 $50,000.00 $195,769.00 $0.00 $0.00 $0.00
Public Schools: By State Law $245,769.00 $25,000.00 $220,769.00 $59.78 $714.41 $691.14
By Local Board $245,769.00 $25,000.00 $220,769.00 $37.75 $496.29 $436.44
FL Inland Navigation Dist. $245,769.00 $50,000.00 $195,769.00 $0.54 $6.26 $5.62
Water Mgmt Dist. SJRWMD $245,769.00 $50,000.00 $195,769.00 $3.68 $38.64 $38.64
Urb Ser Dist1 Voted $245,769.00 $50,000.00 $195,769.00 $0.00 $0.00 $0.00
   Totals $293.88 $3,471.10 $3,203.16
Description Just Value Assessed Value Exemptions Taxable Value

Last Year $41,792.00 $41,792.00 $25,000.00 $16,792.00
Current Year $264,343.00 $245,769.00 $50,000.00 $195,769.00

2022 TRIM Property Record Card (PRC)
This PRC reflects property details and values at the time of the original mailing of the Notices of Proposed Property Taxes (TRIM Notices) in August.

Property Record Card (PRC)
The PRC accessed below reflects property details and values at the time of Tax Roll Certification in October of the year listed.
2022
2021

2020
2019

2018
2017

2016
2015

2014

• To obtain a historic Property Record Card (PRC) from the Property Appraiser's Office, submit your request here: 

More Information
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Steven Zepp 
 

301 East 5th Street, Jacksonville, FL 32206 

 
 

 

PICTURE 1- FRONT ELEVATION PICTURE  
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PICTURE 2- FRONT ELEVATION PICTURE 
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PICTURE 3- COLOR OF ROOF 
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PICTURE 4- COLOR OF ROOF 
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Steven Zepp 
 

301 East 5th Street, Jacksonville, FL 32206 

 

PRODUCT INFORMATION 
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PICTURE 1-  PRODUCT INFORMATION  
 

 

 

 

 

PICTURE 2-  PRODUCT INFORMATION  
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COA-22-28749
0 Boone Park Avenue
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February 22, 2023 
 

Report of the Jacksonville Planning and Development Department 
Certificate of Appropriateness Application COA-23-27849 

 
Address: 0 Boone Park Avenue, Portion of RE# 092779-0000 
 
Location: Northeast side of Boone Park Avenue, between Pinegrove Avenue and Glendale 

Street 
 
Owner:  Glenn E. Chandler 
  Bold City Properties, LLC 

3678 Boone Park Avenue 
Jacksonville, Florida 32205 

 
Applicant:  Same as Owner 

 
Year Built: N/A  

 
Designation: Riverside Avondale 
 
Request: New Construction (two-story single-family residence) 
  
Summary Scope of Work: 
1. New construction of a two-story single-family home 
2. New construction of a detached one-story garage (administrative) 
 
Recommendation: Approve with Conditions 
 
Conditions:  

New construction of a two-story single-family home 
1. Finished floor height shall be within six (6) inches of the contributing structure located 

at 3855 Boone Park Avenue (RE: 092775-0000). 
2. The front setback shall be within one (1) foot of the original non-contributing 

structure on the property, or as otherwise approved by the Historic Preservation 
Section. 

3. Materials, design, and location shall be substantially as shown on the project plans 
dated January 17, 2023, or as otherwise approved by the Historic Preservation 
Section. 

4. Columns shall have caps and bases.  
5. The front door shall have exterior muntins.  

127



 

COA-22-27849  Page 2 of 12 

6. Windows shall be recessed within the wall plane, have exterior muntins, and be 
trimmed in a traditional manner with sills, sideboards, and header with crown 
molding.   

7. The fascia boards and soffits shall be composed of wood or a cementitious material. 
8. The siding shall be installed with the smooth side facing exterior. 
9. All sash-style window pairs shall be divided by a traditional mullion (at least 4 inches 

wide), where applicable. 
10. Driveway material, design, and location shall be reviewed under a separate COA 

application.  
 
New construction of a detached one-story garage 

11. Location, materials, and design of the detached garage shall be substantially as shown 
on elevations and site plan dated January 30, 2023.   

 

 
 
PROJECT DESCRIPTION  
COA-23-27849 seeks to construct a two-story single-family home with a detached one-story 
garage. Measuring 100 feet wide by 130 feet long, the interior lot is currently vacant. Originally 
platted as two (2) 50-foot wide lots of record, Lot 45 and Lot 47, the proposed home will be 
constructed on Lot 45. On December 14, 2022, JHPC approved for the construction of a two-story 
single-story home on Lot 47 via COA-22-28453. The lots along this portion of the block contain a 
mixture of one-story and two-story homes. As designed, the home consists of a cross-gabled roof 
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along the front elevation and rear elevations and hip dormers along the front and side elevation. 
Meanwhile, the detached one-story garage with brick and wood cladding will be located in the 
northwest corner of the subject property. Primary materials of the new construction include six-
over-six and three-over-one windows, brick and hardiplank horizontal cladding, architectural 
shingles for the roof, batten board siding on the rear elevation, brick lintels, concrete block with 
a brick finish for the foundation, and a front stoop with a brick finish. The materials and design 
of the proposed structures borrows elements from Tudor Revival and Carpenter Gothic 
architectural styles.  
 
Pursuant to the authority granted to staff via the Administrative Matrix, construction of the one-
story detached garage can be approved administratively, subject to the conditions listed in the 
recommendation section of this report. As such, Staff’s analysis will focus on new construction 
of the single-family home. 
 
STAFF SUMMARY AND ANALYSIS  
Staff considered the applicable Design Guidelines for the Historic District and the Ordinance Code 
criteria found in Sections 307.106(k), and 307.106(m).  The following is Staff’s analysis:   
 

 Development of a two-story single-family home on a vacant lot amidst other residential 
homes provides for a compatible reuse of an infill lot in the Riverside Avondale Historic 
District and contributes to the residential streetscape. Design of the proposed structure 
ensures a compatible relationship with other property in the historic district as the 
proposed frame vernacular style with Tudor Revival and Carpenter Gothic is consistent 
with the architectural styles of the neighborhood. As such, the proposed development is 
consistent with Sections 307.106(k)(1-2). 

 The proposed work can be completed within a reasonable period of time, consistent with 
Section 307.106(k)(4).  

 The overall height of the proposed structure from finish floor is 26 feet and 8 inches, 
which is compatible with the heights of the adjacent structures. One-story and two-story 
single family structures are the dominant development typology along this block. The 
scale and massing of the proposed structure is consistent with other residences on the 
block. The front and side setbacks as shown on the site plan dated January 17, 2023 are 
consistent with other nearby structures and have been conditioned to ensure 
compatibility. Massing of the proposed structure is consistent with neighboring 
structures. For these reasons, the development is consistent with Sections 307.106(m)(1, 
3, and 6). 

 The proposed elevations show six-over-six and three-over-one light pattern windows with 
a header height characteristic of window design in the Riverside Avondale Historic 
District.  The majority of the windows are vertically oriented and of a traditional size. The 
front door is an arched, full-light Tudor Revival-style door, which can be found on other 
structures within the District. Consistent with Section 307.106(m)(2), the proportions and 
relationships between the windows and doors are compatible with the architectural style 
of structures in the neighborhood.  
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 Consistent with Section 307.106(m)(4), the design of the cross-gable roof form with hip 
dormers is compatible with the roof forms within the District, and similar roof forms are 
found along the block as well.   

 As conditioned, the proposed design of the new structure maintains the alignment of 
windows and sills, uniformed openings, and vertical rhythms along the streetscape. As 
such, the proposed structure is compatible with the directional expression of proximate 
structures and consistent with Section 307.106(m)(7).   

 Consistent with Section 307.106(m)(8), the proposed design of the structure contains 
many architectural details that are in keeping with historic elements found throughout 
the Riverside Avondale Historic District.  Such details include: 

o The hardiplank lap siding, a contemporary material used to replicate the finish and 
dimension of horizontal wood lap siding, which is common in Riverside Avondale;  

o A box bay window along the front elevation, a focal window feature that matches 
similar bay windows within the area.  

o Batten board siding, a material commonly associated with Carpenter Gothic 
architecture, which can also be found on other structures in Riverside Avondale 

o The block foundation with a brick finish;  
o Vertically-oriented windows spaced evenly throughout the structure. 

 The Design Guidelines for the District reference Standards Two and Nine of the Secretary of 
the Interior’s Standards for Rehabilitation.  Standard Two refers to the relationship of new 
construction to adjacent buildings, landscape and streetscape features, and open spaces. The 
relationship of the proposed building to the surrounding context is described above. Standard 
Nine emphasizes that new construction shall not destroy historic materials, is differentiated 
from the old while being compatible in massing, size, scale, and architectural features in order 
to preserve the historical integrity of the property and its immediate surroundings. No 
historic fabric will be impacted since the new construction is infill of a vacant residential lot, 
and the proposed new construction is compatible with the surrounding, contributing 
structures. The proposed residence is differentiated from historic structures by the finish and 
materials used, while being compatible with the massing, size, scale and architectural 
features of adjacent properties. 

 The application also includes the construction of a detached one-story garage. Pursuant 
to the authority granted to Staff through the Administrative Matrix, these items can be 
approved of administratively. As conditioned, this structure is consistent with Section 
307.106 and the Design Guidelines for the Riverside Avondale Historic District.  

 
For these reasons, it is the position of the Planning and Development Department that the 
proposed work under the stated conditions is consistent with: 
 

 Section 307.106(k) General Standards: 1, 2, and 4 
 Section 307.106(m) Guidelines on New Construction: 1-4, and 6-8 
 Historic Preservation Guidelines for the Riverside Avondale Historic District, “New 

Construction” 
CODE CRITERIA AND DESIGN GUIDELINES 
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General Criteria  

 307.106(k)(1) - The effect of the proposed work on the landmark, landmark site or 
property within an historic district upon which such work is to be done; 

 307.106(k)(2) - The relationship between such work and other structures on the 
landmark site or other property in the historic district; 

 307.106(k)(4) - Whether the plans may be carried out by the applicant within a 
reasonable period of time. 

New Construction  
 307.106(m)(1) - Height. The height of any proposed alteration or construction shall be 

compatible with the style and character of the landmark and with surrounding 
structures in an historic district. 

 307.106(m)(2) - Proportions of windows and doors. The proportions and relationships 
between doors and windows shall be compatible with the architectural style and 
character of the landmark and with surrounding structures in an historic district. 

 307.106(m)(3) - Relationship of building masses, setbacks and spaces. The relationship 
of a structure within an historic district to the open space between it and adjoining 
structures shall be compatible. 

 307.106(m)(4) - Roof shape. The design of the roof shall be compatible with the 
architectural style and character of the landmark and surrounding structures in an 
historic district. 

 307.106(m)(6) - Scale. The scale of the structure after alteration, construction, or partial 
demolition shall be compatible with its architectural style and character and with 
surrounding structures in an historic district. 

 307.106(m)(7) - Directional expression. Facades in historic districts shall blend with 
other structures with regard to directional expression. Structures in an historic district 
shall be compatible with the dominant horizontal or vertical expression of surrounding 
structures. The directional expression of a landmark after alteration, construction, or 
partial demolition shall be compatible with its original architectural style and character. 

 307.106(m)(8) - Architectural details. Architectural details including materials and 
textures shall be treated so as to make a landmark compatible with its original 
architectural style and character and to preserve and enhance the architectural style or 
character of a landmark or historic district. The Commission will give recommendations 
as to appropriate colors for any landmark or historic district. 
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Design Guidelines, “New Construction” and “Setting” 
 Secretary of the Interior’s Standards for Rehabilitation (2):  

The historic character of a property shall be retained and preserved. The removal of 
historic materials or alteration of features and spaces that characterize a property shall 
be avoided. 
 

 Secretary of the Interior’s Standards for Rehabilitation (9):  
New additions, exterior alterations, or related new construction shall not destroy historic 
materials that characterize the property. The new work shall be differentiated from the 
old and shall be compatible with the massing, size, scale, and architectural features to 
protect the historic integrity of the property and its environment. 
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LOCATION MAP 
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POSTED SIGN PHOTOGRAPH 
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PROPOSED SITE PLAN 
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PROPOSED ELEVATIONS 
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RENDERINGS 
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RENDERINGS CONT. 
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Application For Certificate Of Appropriateness 

Application Info---------------------------.

Tracking# 
Date Started 

28749 

01/26/2023 

Application Status 
Date Submitted 

FILED COMPLETE 

01/26/2023 

Planning and Development Department Info----------------. 

COA # COA-23-28749 

Admin Review 
Admin Recommendation 
Admin Date Of Action 
Forwarded to JHPC 

JHPC Meeting Date 
Staff Recommendation 
JHPC Recommendation 
JHPC Date Of Action 
Admin Details 
N/A 

JHPC Details 
N/A 

FORWARD 

1/27/2023 

2/22/2023 

N/A 

N/A 

N/A 

General Information On Applicant--------------------, 

Last Name 
CHANDLER 

Company Name 
BOLD CITY PROPERTIES, LLC 

Mailing Address 
3678 BOONE PARK AVE 

City 
JACKSONVILLE 

Phone 
904 504 

6267 

Fax 

First Name 
GLENN 

State 
FL 

Middle Name 
E 

Zip Code 32205

Email 
BOLDCITYPROP@GMAIL.COM 

General Information On Agent(s}---------------------. 

Agent represents Owner Contractor Architect Consultant Other 

Last Name 
CHANDLER 

Company /Trust Name 
BOLD CITY PROPERTIES, LLC 

Mailing Address 
3678 BOONE PARK AVE 

City 
JACKSONVILLE 

Phone 
9045046267 

Fax 

First Name 
GLENN 

State 
FL 

Middle Name 
E 

Zip Code 
32205 

Email 
BOLDCITYPROP@GMAIL.COM 

r Description Of Property 

1 

P,operty Designation Rlve,side/Avoodale Hlstonc Dlstnct

https://maps.coj.neULuzap/AppCOAPrint.aspx 1/3 
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COA-22-28631
1628 Walnut Street
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February 22, 2023 
 

Report of the Jacksonville Planning and Development Department 
Certificate of Appropriateness Application COA-22-28631 

 
Address: 1628 Walnut Street, RE# 072301-0000 
 
Location: West side of Walnut Street, between East 6th Street and East 7th Street  
 
Owner:  Dale Stoudt, DSRP, LLC 
  1409 Hubbard Street, Jacksonville FL, 32206 
 
Applicant:  Dixie Johnson, Duval Master Construction 
  2018 James Street, Jacksonville, FL 32207 

 
Year Built: c. 1912  (Florida Master Site File) 

 
Designation: Springfield, Contributing 
 
Request: Addition  (after-the-fact) 
  
Summary Scope of Work:  
1. Remove rear gable door (Administrative) 
2. New rear addition 
3. Install new rear stairs 
4. Resize rear gable windows 
5. Replace siding on dormers and rear gable 
 
Recommendation: Approve with Conditions  
 
Conditions:  
New rear addition:  

1. The new rear door trim shall match the trim of the historic doors on the front of the 
structure.  

2. The rear addition shall have 3 new windows added to the rear wall; 1 on the first floor to 
the left of the stairs and 2 on the second floor to be centered on the right and left sides.  

3. The new windows may be single windows or window pairs to match historic window 
configurations found on the building.  

4. All windows shall be recessed within the wall plane and shall be trimmed in a traditional 
manner with sills, sideboards, and header with crown molding.   

5. All new window openings shall be aligned with existing windows along the top.  
6. All new windows shall be aligned vertically.  
7. All new windows shall match the size of the standard existing windows.  
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8. All trim, casing and other components shall match the historic windows in material and 
design.  

9. New rear window placement shall be reviewed by staff before installation.  
10. The addition and rear gable shall have enclosed soffits with beadboard to match the 

historic soffits on the main structure.  
11. The new addition shall have corner trim to match the size and design of the wall corner 

trim on the front of the structure.  
Install new rear stairs: 

12. The rear stair railing shall have a top and bottom trim board installed on the outside to 
hide the spindle ends, matching the design of the railing on the front porch.  

13. Wood materials shall be painted or stained. 
Resize rear gable windows: 

14. The windows in the rear gable shall be 1-over-1 to match the historic window design.  
15. The windows in the rear gable shall match the standard window size on the structure or 

shall match the placement, size and design of the front gable window group of 3 windows.  
16. The windows shall have trim to match the gable windows on the front of the structure.  

Replace siding on dormers and rear gable: 
17. The side dormers and rear gable shall have shingle siding to match the shingles in the 

front gable.  
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PROJECT DESCRIPTION  
This Certificate of Appropriateness (COA) application is for a rear two-story addition, new exterior 
stairs, gable door removal, gable window resizing and siding replacement. This contributing 
structure is located on a block with mostly two-story single-family structures and some corner 
commercial structures. This building has shake shingle in the front gable, 1-over-1 hung windows, 
thin lap siding, and side dormers. This after-the-fact request includes a two-story addition with 
no rear windows, a two-story stair, and a redesign of the rear gable to have uniquely sized 6-
over-1 vinyl windows with interior muntins.  
 
STAFF SUMMARY AND ANALYSIS  
Staff considered the applicable Design Guidelines for the Springfield Historic District and the 
Ordinance Code criteria found in Sections 307.106(k) and 307.106(l). The following is Staff’s 
analysis:   

� Pursuant to the authority granted to staff under the Administrative Matrix, the proposed 
rear gable door removal is able to be administratively approved. The feature is consistent 
with Sections 307.106(k)(3) and 307.106(l)(2) as it does not have a negative impact to 
the historic structure or district.  

� Based on staff site visit and photos of the new addition, there is a new roof that is taller 
than the old enclosed porch, new walls with siding to match the restored historic siding, 
and two new solid panel style doors. The previously enclosed porch was framed in 
plywood and had a lower roof placement on the wall. As conditioned, the new addition 
shall have 3 windows on the rear elevation to break up the solid wall space and the 
placement shall align with existing windows on the structure. Additionally, the soffits, 
window trim, wall corner trim, and door trim shall all match the design of the historic 
details on the front of the structure. As conditioned, the new addition will be consistent 
with Section 307.106(k)(2 and 4) and the Historic District Design Guidelines, Section on 
“Additions”. 

� The installation of a new rear stairs for the two-story addition encroaches into the side 
setback about two feet from the side wall plane of the house. As conditioned, the stair 
railing shall have trim boards added to the outside of the spindles to hide the top and 
bottom of the spindle ends.  

� Resizing the rear gable windows created uniquely sized windows on the structure with an 
interior grid pattern of 6-over-1 that is not historically appropriate for this structure. 
Based on a photo supplied by the applicant, the hole made by the previous window before 
resizing was more consistent with the length and width of a traditional historic hung 
window. The new gable windows are more consistent with bathroom windows found 
throughout the district and is inconsistent with the size of the historic hung windows on 
the front of the structure. As conditioned, the replacement windows in the rear gable 
shall match the size of the majority of windows on the structure or match the placement, 
size and design of the front gable window group. The replacement of windows in the rear 
gable with traditionally sized hung windows or a window grouping that matches the front 
gable window is consistent with Sections 307.106(k)(1) and 307.106(l)(1 and 5). As 
conditioned, this is also consistent with the Historic District Design Guidelines, Section 
on “Windows”.  
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� The existing historic shake shingle siding on the side dormers that matched the front main 
gable was removed and replaced with lap siding. The lap siding was installed at an angle 
and is historically inaccurate for the structure. The non-historic siding removed from the 
rear gable was a non-wood material and staff did not have the opportunity to inspect the 
structure to determine if the original siding in the gable was lap siding. Based on the 
design and arrangement of the structure’s shake shingle siding, it is reasonable to assume 
the structure originally had shake shingles in the rear gable to match the front and side 
dormers. Therefore, as conditioned, the replacement siding shall be shake shingle to 
match the historic design of the structure and siding removed. As conditioned, siding 
replacement in the rear gable and side dormers is consistent with Section 307.106(l)(3).  

 
For these reasons, it is the position of the Planning and Development Department that the 
proposed work under the stated conditions is consistent with: 
 
1. Section 307.106(k) General Standards: 1-4 
2. Section 307.106(I) Guidelines on “Alterations”: 1-3 and 5 
3. Historic District Design Guidelines, Section on “Additions”, “Exterior Fabric – Wood” and 

“Windows” 
 
CODE CRITERIA AND DESIGN GUIDELINES 
 
General Criteria  

� 307.106(k)(1) - The effect of the proposed work on the landmark, landmark site or 
property within an historic district upon which such work is to be done; 

� 307.106(k)(2) - The relationship between such work and other structures on the 
landmark site or other property in the historic district; 

� 307.106(k)(3) - The extent to which the historic, architectural, or archaeological 
significance, architectural style, design, arrangement, texture and materials of the 
landmark or the property will be affected; 

� 307.106(k)(4) - Whether the plans may be carried out by the applicant within a 
reasonable period of time. 

 
Alterations 

� 307.106(l)(1) - Every reasonable effort shall be made to use a property for its originally 
intended purpose, or to provide a compatible use for a property that requires minimal 
alteration of the building structure, or site. 
 

� 307.106(l)(2) - The distinguishing original qualities or character of a building, structure, 
or site shall not be destroyed. The removal or alteration of any historic material or 
distinctive architectural features shall be avoided when possible. 
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� 307.106(l)(3) - Each building, structure, and site shall be recognized as a product of its 
own time. An alteration which has no historical basis and which seeks to create an 
earlier appearance shall be discouraged. 

� 307.106(l)(5) - Distinctive stylistic features or examples of skilled craftsmanship which 
characterize a building, structure, or site, shall be treated with sensitivity. 

Historic District Design Guidelines, “Additions”, “Exterior Fabric – Wood” and “Windows” 
� Secretary of the Interior’s Standard 2: The historic character of a property shall be 

retained and preserved. The removal of historic materials or alteration of features and 
spaces that characterize a property shall be avoided. 

 
� Secretary of the Interior’s Standard 4: Most properties change over time; those changes 

that have acquired historical significance in their own right shall be retained and 
preserved.  

 
� Secretary of the Interior’s Standard 9: New additions, exterior alterations, or related new 

construction shall not destroy historic materials that characterize the property. The new 
work shall be differentiated from the old and shall be compatible with the massing, size, 
scale, and architectural features to protect the historic integrity of the property and its 
environment. 

 
� Additions, Recommend #1: “Keep new additions and adjacent new construction to a 

minimum, making them compatible in scale, materials, and texture with the existing 
building and surrounding district.” 

� Additions, Recommend #2: “Design new construction to be compatible in materials, 
size, color, and texture with the earlier building and neighborhood.” 

� Additions, Recommend #3: “Use contemporary designs compatible with the character 
and feeling of the building and neighborhood.” 

� Additions, Recommend #4: “Protect architectural details and features that contribute 
to the character of the building during the course of constructing the addition.” 

� Exterior Fabric - Wood, Recommend #2: “Repair or replace, where necessary, 
deteriorated material that duplicates in size, shape, and texture the original as closely 
as possible. Consider original characteristics such as board width, length, exposure and 
trim detailing when selecting a replacement material.” 

� Windows, Recommend #3: “Replace missing or irreparable windows on significant 
elevations with new windows that match the original in material, size, general muntin 
and mullion proportion and configuration, and reflective qualities of the glass.” 
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� Windows, Avoid #1: “Introducing or changing the location or size of windows, and other 
openings that alter the architectural and historic character of a building.” 

� Windows, Avoid #2: “Replacing window features on significant facades with historically 
or architecturally incompatible materials such as anodized aluminum, mirrored or tinted 
glass.” 

� Windows, Avoid #3: “Removing window features that can be repaired where such 
features contribute to the historic and architectural character of a building.” 

� Windows, Avoid #4: “Changing the size or arrangement of window panes, muntins, and 
rails where they contribute to the architectural and historic character of a building.” 

� Windows, Avoid #6: “Replacing windows that contribute to the character of a building 
with those that are incompatible in size, configuration, and reflective qualities or which 
alter the setback relationship between window and wall.” 

 
LOCATION MAP 
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PICTURE OF PROPERTY WITH POSTED SIGN 
 

 
  

166



COA-22-28631  Page 8 of 10 

STAIR LOCATION 
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SITE PLAN 
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REAR ELEVATION PLAN 
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Application For Certificate Of Appropriateness

Application Info

Tracking # 28631 Application Status FOUND SUFFICIENT
Date Started 12/29/2022 Date Submitted 12/30/2022

Planning and Development Department Info
COA # COA-22-28631

Admin Review
Admin Recommendation N/A
Admin Date Of Action N/A
Forwarded to JHPC

JHPC Meeting Date 2/22/2023
Staff Recommendation N/A
JHPC Recommendation N/A
JHPC Date Of Action N/A
Admin Details
N/A
JHPC Details
N/A

General Information On Applicant

Last Name
DIXIE

First Name
JOHNSON

Middle Name

Company Name
DUVAL MASTER CONSTRUCTION

Mailing Address
2018 JAMES ST

City
JACKSONVILLE

State
FL Zip Code 32207

Phone
904 534 6156

Fax
904

Email

General Information On Agent(s)

Agent represents Owner Contractor Architect Consultant Other

Last Name
STOUDT

First Name
DALE

Middle Name

Company/Trust Name
DSRP, LLC

Mailing Address
1409 HUBBARD ST

City
JACKSONVILLE

State
FL

Zip Code
32206

Phone
6102075993

Fax
          

Email
DALE.STOUDT@GMAIL.COM

Description Of Property

Property Designation Riverside/Avondale Historic District

Property Appraiser's RE #(s)   (10 digit number with a space ###### ####)
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Describe proposed work below. Note affected features and changes in design or materials. Be
as specific, brief, and legible as possible.
(Example: reroof; replacing gray 3-tab shingles with black architectural shingles).

Map RE#

072301 0000

  

Companion Zoning Application Tracking # (if known) 

Location Of Property

General Location

House #
1628

Street Name, Type and Direction
WALNUT ST

Zip Code
32206

Between Streets
E 7TH ST   and  E 6TH ST

Type Of Improvement

Addition Driveway Demolition Window Replacement

Alteration Relocation New Construction Reroof/Minor Repairs

Fencing

Proposed Work
REAR 2-STORY ADDITION STAIRS EXTENDING INTO THE SIDE SETBACK REMOVAL OF DOOR IN REAR
GABLE ALTERATION OF WINDOWS IN REAR GABLE

Addition Information

Is this a violation? Check the box if it is. 

If you have been working with a planner choose one from the list 

Addition - Required Attachments For Complete Application

 Site Plan - Existing/proposed site plan with addition identified. (To scale bar scaled
dimensional drawings needed. Directional arrows needed.)

 Existing Elevations - Existing elevations or photos of exising sides. (To scale bar
scaled dimensional drawings needed.)

 Proposed Elevations - Proposed front, sides and rear elevations. (To scale bar scaled
dimensional drawings needed.)

 Overall Photos Of Site

 Photos Of Addition Area

Description Of Any Demo

Additional Documents Provided

 Description

SURVEY
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Application Certification

For applications that can be approved administratively, there is no application fee.

For all applications that must go before the Historic Preservation Commission, a fee will be
applied based on the type of work performed.

Application completeness review: All applications for Certificate of Appropriateness
(“Application”) will be reviewed for completeness by Planning and Development Department
Staff. Any Application determined to be incomplete, will be returned to the applicant with
comments detailing the deficiencies. No further action on the Application will take place until
the application deficiencies are addressed. Once the Application is determined to be
complete, Planning and Development Department Staff will prepare an invoice for the cost
of the Application.

Payment deadline: The Invoice must be paid by the payment deadline in order to have the
Application heard on the next scheduled Jacksonville Historic Preservation Commission
(JHPC) regular meeting. The payment deadline is outlined on the City of Jacksonville’s
Planning and Development Department Website. Only Complete Applications will be
invoiced. It is for the benefit of the applicant to supply staff with a complete Application in
advance of the payment deadline. Due to the complexity and volume of Applications
received by the Planning and Development Department, there is no guarantee that COA
Applications submitted on the day of the payment deadline will be heard at the next regular
meeting of the JHPC.

I, hereby, certify that I am the owner or the authorized agent of the owner(s) of the
property described herein, that all answers to the questions in this application and all
information contained in the material attached to and made a part of this application, are
accurate and true to the best of my knowledge and belief. I also attest by my signature that
all required information for this application is completed and duly attached in the prescribed
order. Furthermore, if the package is found to be lacking the above requirements, I
understand that the application will be returned for correct information.

 I UNDERSTAND THE ABOVE DISCLAIMER REGARDING APPLICATION REVIEW. AGREED
TO AND SUBMITTED.
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DSRP LLC
1409 HUBBARD ST
JACKSONVILLE, FL 32206

Primary Site Address
1628 WALNUT ST
Jacksonville FL 32206

Official Record Book/Page
20212-01202

Tile #
6412

Property Detail
RE # 072301-0000
Tax District USD1
Property Use 0100 Single Family
# of Buildings 1

Legal Desc.
For full legal description see
Land & Legal section below

Subdivision 01188 SRINGFELD S/D BLK 3,5,9 ,
Total Area 5034
Characteristics Historic Designation

The sale of this property may result in higher property taxes. For more information go to Save
Our Homes and our Property Tax Estimator . 'In Progress' property values, exemptions and
other supporting information on this page are part of the working tax roll and are subject to
change. Certified values listed in the Value Summary are those certified in October, but may
include any official changes made after certification Learn how the Property Appraiser’s Office
values property.

Value Summary
Value Description 2022 Certified 2023 In Progress

Value Method CAMA CAMA
Total Building Value $82,758.00 $82,758.00
Extra Feature Value $928.00 $928.00

Land Value (Market) $34,920.00 $34,920.00
Land Value (Agric.) $0.00 $0.00
Just (Market) Value $118,606.00 $118,606.00

Assessed Value $97,412.00 $118,606.00
Cap Diff/Portability Amt $21,194.00 / $0.00 $0.00 / $0.00

Exemptions $0.00 See below
Taxable Value $97,412.00 See below

County/Municipal Taxable Value
No applicable exemptions

SJRWMD/FIND Taxable Value
No applicable exemptions

School Taxable Value
No applicable exemptions

Land
LN Code Use Description

Zoning

Assessment
Front Depth Category

Land

Units
Land Type

Land

Value

1 0101 RES MD 8-19 UNITS PER
AC RMD-S 40.00 125.00 Common 40.00 Front

Footage $34,920.00

Legal
LN Legal Description

1 2-4 37-2S-26E .105
2 SPRINGFIELD
3 N 19.8FT LOT 12,S 20.4FT LOT 11
4 BLK 76

Building 1 Site Address
1628 WALNUT ST Unit
Jacksonville FL 32206

Building Type 0104 - SFR 3 STORY
Year Built 1909
Building Value $82,758.00

Type
Gross

Area

Heated

Area

Effective

Area

Element Code Detail

Exterior Wall 4 4 Single Siding
Roof Struct 3 3 Gable or Hip
Roofing Cover 12 12 Modular Metal
Interior Wall 3 3 Plastered
Int Flooring 12 12 Hardwood
Int Flooring 7 7 Cork/Vnyl Tile
Heating Fuel 4 4 Electric
Heating Type 3 3 Frcd Not Ductd

1628 WALNUT ST

Taxable Values and Exemptions – In Progress 
If there are no exemptions applicable to a taxing authority, the Taxable Value is the same as the Assessed Value listed above in the Value Summary box.

Sales History 

Book/Page Sale Date Sale Price Deed Instrument Type Code Qualified/Unqualified Vacant/Improved

20212-01202 3/23/2022 $255,000.00 WD - Warranty Deed Qualified Improved
18933-01024 9/9/2019 $96,500.00 WD - Warranty Deed Qualified Improved
18528-00351 9/7/2018 $80,000.00 WD - Warranty Deed Qualified Improved
15746-02343 10/20/2011 $100.00 QC - Quit Claim Unqualified Improved
15732-01639 9/9/2011 $100.00 MS - Miscellaneous Unqualified Improved
08819-01100 11/28/1997 $7,000.00 WD - Warranty Deed Unqualified Improved
08813-00628 12/30/1997 $20,000.00 WD - Warranty Deed Unqualified Improved
06721-00601 6/21/1989 $100.00 WD - Warranty Deed Unqualified Improved
06489-01407 3/29/1988 $100.00 WD - Warranty Deed Unqualified Improved
06343-00767 5/18/1987 $35,000.00 WD - Warranty Deed Unqualified Improved
06201-00098 8/20/1986 $12,000.00 QC - Quit Claim Unqualified Improved
06161-02220 7/15/1986 $21,000.00 CT - Certificate of Title Unqualified Improved

Extra Features 

LN Feature Code Feature Description Bldg. Length Width Total Units Value

1 FPMR7 Fireplace Masonry 1 0 0 1.00 $928.00

Land & Legal

Buildings 

Building 1
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Base Area 300 300 300
Finished upper
story 1 300 300 285

Base Area 1408 1408 1408
Finished Open
Porch 224 0 67

Finished upper
story 1 416 416 395

Finished upper
story 1 1408 1408 1338

Finished Open
Porch 224 0 67

Total 4280 3832 3860

Air Cond 2 2 Wall Unit

Element Code Detail

Stories 3.000
Bedrooms 4.000
Baths 3.000
Rooms / Units 1.000

Contact Us Parcel Tax Record GIS Map Map this property on Google Maps City Fees Record

2022 Notice of Proposed Property Taxes Notice (TRIM Notice)

Taxing District Assessed Value Exemptions Taxable Value Last Year Proposed Rolled-back

Gen Govt Ex B & B $97,412.00 $0.00 $97,412.00 $1,013.26 $1,102.40 $1,010.76
Urban Service Dist1 $97,412.00 $0.00 $97,412.00 $0.00 $0.00 $0.00
Public Schools: By State Law $118,606.00 $0.00 $118,606.00 $333.54 $383.81 $371.31
By Local Board $118,606.00 $0.00 $118,606.00 $210.62 $266.63 $234.47
FL Inland Navigation Dist. $97,412.00 $0.00 $97,412.00 $2.83 $3.12 $2.80
Water Mgmt Dist. SJRWMD $97,412.00 $0.00 $97,412.00 $19.39 $19.23 $19.23
Urb Ser Dist1 Voted $97,412.00 $0.00 $97,412.00 $0.00 $0.00 $0.00

Totals $1,579.64 $1,775.19 $1,638.57
Description Just Value Assessed Value Exemptions Taxable Value

Last Year $93,690.00 $88,557.00 $0.00 $88,557.00
Current Year $118,606.00 $97,412.00 $0.00 $97,412.00

2022 TRIM Property Record Card (PRC)

This PRC reflects property details and values at the time of the original mailing of the Notices of Proposed Property Taxes (TRIM Notices) in August.

Property Record Card (PRC)
The PRC accessed below reflects property details and values at the time of Tax Roll Certification in October of the year listed.
2022

2021

2020

2019

2018

2017

2016

2015

2014

• To obtain a historic Property Record Card (PRC) from the Property Appraiser's Office, submit your request here: 

More Information
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Administrative Review Matrix Pursuant to Section 307.107 –6/4/19 

 

*Not readily visible for purposes of this policy shall include situations such as: screened by 
heavily landscaping, located behind a high fence, in back of an interior lot, back corner of a 
side elevation not fronting a driveway or street 

ADMINISTRATIVE REVIEW  
 SCOPE OF 

WORK 
Reference to code 
prior to 2011-539-E 

Administrative sign-off Special notes Commission 

1) Alterations -misc a. Work that reasonably 
meets the Regulations 
and is not street visible 
or readily visible*  

b. Work that restores the 
historic appearance that 
is documented through 
pictorial, historic, 
physical evidence (see 
Restoring missing 
features) 

c. Alterations to existing 
non-historic additions or 
previously altered 
features when the 
proposed work does not 
negatively impact the 
historic design or overall 
character and otherwise 
meets the Regulations 
(note porch enclosure 
replacement windows 
under window 
replacement) 

d. Alterations to non-
contributing structures 
built outside the period 
of significance (see 
”Alterations to non-
contributing structures”) 
 

 a. Alterations that change the 
architectural style, or 
result in the loss of 
historic features 

b. Alterations that are street 
visible and not otherwise 
addressed in this matrix 

c. Not street visible but 
compatibility is 
questionable as 
determined by staff 

2) Awnings/ 
canopies 
307.107(a)1 

Awnings 
When the material is 
canvas/cloth and the design 
is consistent with the size 
and shape of the window, 
door or area for which it is 
proposed and will be 
attached in manner that 
would not block significant 
architectural features. 

 a. Awnings that extend 
beyond 6 feet out from the 
building face 

b. All hard (permanent) 
canopies 

c. Oversized in width 
(beyond a single door, 
window or storefront ) 

d. Metal awnings 
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*Not readily visible for purposes of this policy shall include situations such as: screened by 
heavily landscaping, located behind a high fence, in back of an interior lot, back corner of a 
side elevation not fronting a driveway or street 

3) Burglar bar 
installation for 
windows and 
doors 
307.107(a)12 

Wrought-iron type of a 
traditional / compatible 
design  
*Not recommended for 
street visible facades 

 a. Highly ornate wrought-iron 
type bars 

4) Column 
replacement 
307.107(a)7 

a. Matching existing/ 
documented historic 
design and materials 
when the historic 
columns are missing or 
beyond repair  

b. Replacing non-historic 
with design matching 
architectural style when 
no documentation is 
available 

**Alternative materials 
may be considered 

 a. Significant changes in 
column design (Ex. A 
change of order from 
Doric to Corinthian) 

b. When the necessity to 
replace a historic column 
is questionable. 

 

5) Decks and 
balconies 
307.107(a)3 

a. When located off a rear 
or secondary elevation 
that is not readily visible 
from right of way, is 
constructed of wood or 
composite (depending on 
method of construction), 
up to 4 feet off grade,  
and does not require any 
window/door alterations 

 a. Decks or balconies on 
front or street facing 
elevations 

b. Decks that are higher than 
4-feet off grade  

c. Balconies off upper floors 
with limited visibility 

 

6) Door replacement 
307.107(a)4 

Person door 
a. Matching the existing 

historic front door when 
it is beyond repair  

b. Replacing a non-historic 
front door with a design 
matching the 
documented historic 
front door or the 
architectural style of the 
structure 

c. Replacing a secondary 
door with one that 
matches the existing or 
is reasonably compatible 
with the structure. 

**Decorative stock doors 
and half moon (fanlight) 

 Person door 
a. When the proposed design 

is questionable 
b. When the necessity to 

replace a historic door is 
questionable 

Garage bay door 
a. When garage door 

opening is being enlarged 
to a double bay and door 
has a single door design 
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*Not readily visible for purposes of this policy shall include situations such as: screened by 
heavily landscaping, located behind a high fence, in back of an interior lot, back corner of a 
side elevation not fronting a driveway or street 

designs are generally not 
appropriate for contributing 
structures 
Garage bay door 
a. Replacing garage doors 

that face the street with 
carriage style 
appearance doors or 
other style that is 
compatible with 
architectural style (Ex. 
Colonial panel with 
lights)  

b. Replacing garage doors 
that face alley (not street 
visible) with any design.   

c. Changing a large garage 
opening into two or 
more traditionally sized 
openings. 
 

7) Handrails 
 

a.  For any set of steps 
(including the main 
entry) when constructed 
of a simple wood or 
metal design 

b. When handrail is a more 
detailed design, but in 
keeping with the style of 
the building 

  

8) Interior work 
307.107(c) 

a. That does not affect any 
exterior fabric 

 a. When work affects exterior 
features such as windows 

9) Foundation 
enclosures 

a. With brick lattice or 
framed wood/ vinyl 
lattice between piers 
(recommend square 
verses diamond shaped 
lattice) 

b. With masonry units that 
are 1)recessed back a 
minimum of 4 inches 
from front of pier, 2) 
have at least one vent per 
side and 3) painted a 
dark color. 

 a. Any solid fill-in or other 
non compatible design 

10) Painting a. Wood/previously painted  a. Painting unpainted 
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*Not readily visible for purposes of this policy shall include situations such as: screened by 
heavily landscaping, located behind a high fence, in back of an interior lot, back corner of a 
side elevation not fronting a driveway or street 

307.107(a)6 masonry under the 
condition that prep work 
be limited to the gentlest 
means ( no sandblasting, 
radial sanding or high 
power pressure washing 
over 60psi) 

b. In situations where the 
majority of the masonry 
is painted except for a 
portion that was 
repaired/rebuilt or left 
unpainted. For example:  
stem wall is painted but 
not step cheek walls.  
(JHPC 1/27/16)  

c. Painting of faux brick 
(JHPC 1/27/16) 

d. Painting of unpainted 
masonry on non-
contributing structures 
(JHPC 8/24/16) 

e. Painting of murals under 
the following conditions: 
a. When located on 

secondary elevations 
including side 
elevations on corner 
lots. 

b. The painting surface 
is wood, cementitous 
or previously painted 
masonry 

The image does not 
block or obscure  
significant architectural 
features (JHPC 
11/16/16) 
**Liquid vinyl, 
elastomeric, ceramic and 
textured paints are 
highly discouraged 

masonry 
* See exceptions under 
staff section 

11) Porch railings 
replacement 

a. Matching existing (if 
compatible; may 
condition traditional 
design if existing is not 

INSERT 
VISUALS OF 
TWO BASIC 
STYLES 

a. When proposing turned 
spindles with no known 
documentation 

b. Composite or alternative 
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*Not readily visible for purposes of this policy shall include situations such as: screened by 
heavily landscaping, located behind a high fence, in back of an interior lot, back corner of a 
side elevation not fronting a driveway or street 

historic/documented)  
b. Replacing non-historic 

or missing railings with 
design matching the 
architectural style 

c. Composition materials 
for non-street visible 
elevations 

d. Adding height on 
second story porches 
where required by code 
when utilizing one of 
the following methods 
(one or more of these 
may be conditioned as 
part of the approval) 
 Glass panel 
 Metal pipe (with 

supports as necessary) 
painted/coated dark 
color preferable black 

 Wrought iron style 
railing with the 
design to be 
reviewed by staff 
(2/25/15) 

 

materials  on a street 
elevation 

 
*Vinyl is not an approved 
product 

12) Porch floor or 
ceiling 
replacement/altera
tion 

a. Replacement that 
matches the historic in 
materials and design 

b. Decking for the floor 
under the condition that 
the front is trimmed 
with a fascia board to 
hide the board ends. 

c. Cement floors may be 
stained, covered with 
4”x4” or 6”x6” terra 
cotta/quarry tiles, or 
done to match a 
documented historic 
material/design 

d. Ceilings may be done in 
any wood product with a 
bead board appearance 
(individual boards or 
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*Not readily visible for purposes of this policy shall include situations such as: screened by 
heavily landscaping, located behind a high fence, in back of an interior lot, back corner of a 
side elevation not fronting a driveway or street 

panel) 
13) Accessibility 

ramps 
a. Any ramp design that is 

a temporary feature 
under the condition that 
the feature be removed 
within one year of 
construction so long as 
it does not permanently 
damage significant 
fabric.  Additional 
conditions may be 
imposed related to 
location, design, 
orientation, landscaping, 
or painting. 

b. Non-visible ramps 
 

 a. Commercial ramps visible 
from the right-of-way 

b. Visible ramps constructed 
of poured concrete or 
constructed of masonry or 
that are of more permanent 
design 

 

14) Repair and 
maintenance 
(307.107(b) 
307.107(c) 

a. That which does not 
change the existing 
design/appearance or 
change materials  
 

 a. Repairing/replacing with 
alternative materials 

b. When repair equates to 
replacement and/or the 
existing material is 
incompatible (ie vinyl 
siding) 

c. When repair equates to the 
replacement of the entire 
feature (if not otherwise 
specified in this document) 

15) Re-pointing a. When using a mortar 
that matches the general 
consistency (Type N or 
O for historic 
brickwork), color, joint 
width and profile of the 
historic mortar  

b. Following the 
Regulations set forth in 
Preservation Brief #2 

  

16) Restoring missing 
features 
307.107(c) 

a. When documentation 
(such as  pictorial 
evidence) is determined 
to be definitive by staff 

 a. Cases where size, scale or 
details of feature warrant 
additional review 

b. If documentation (such as 
shadow lines or written 
description) could be 
interpreted differently 

c. When restoring features 
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with alternative materials 
17) Roof replacement 

307.107(a)8 
a. Matching 

existing/documented 
historic in materials and 
color  

b. When replacing 
composition shingles, 
replacement roofs are 
recommended for 
anything in the black, 
grey or brown family 
but even alternative 
colors can be approved 
(JHPC 2/22/12) 

c. Installing metal (shingle, 
shingle panel, 5V crimp 
or standing seam) or 
roofs for structures in 
Springfield that are 
Frame Vernacular but 
with no evidence of 
historic metal roof 

d. In Springfield, the 
replacement of metal 
shingles with metal 
shingle panel, 5V crimp, 
standing seam or grey 
composition shingles 

**color may be conditioned 
if considered character 
defining  

 a. White and alternative 
colors in any material 
which cannot be 
documented 

b. If proposed roofing is 
questionable for the 
architectural style of the 
structure 

c. Replacing with alternative 
materials that provide 
similar visual appearance 
of historic roofing  

d. Vegetative roofs that are 
not readily street visible.  

18) Siding 
replacement 
307.107(a)9 

a. When replacing 25% or 
less and matching 
existing/ documented 
historic design and 
materials (JHPC 
7/26/17) 

b. Replacing non-historic 
or missing siding with a 
design and material 
matching the 
architectural style when 
original siding is 
unknown or the feature 
is not historic (ex: wood 
addition on a brick 

 a. When alternative material 
is proposed for replacing 
historic materials beyond 
those circumstances 
approved in this section. 
(JHPC 7/26/17) 

b. Over 25% or wholesale 
replacement of siding with 
matching existing/ 
documented historic 
materials and design when 
submitted with 
documentation to support 
the need to replace 
(JHPC 7/26/17) 
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house) 
c. Cementitious siding or 

water–resistant PVC 
trim for boards near or 
touching ground 

d. Use of wood or 
Cementitious siding on 
an elevation if request 
meets all of the 
following: 
 Being applied replaced 

on to a secondary 
elevation (sides and 
rear regardless of 
being on corner lot) 
(JHPC 7/26/17) 

 If it is documented that 
the siding on the 
elevation is missing, 
non-historic, beyond 
reasonable repair or a 
mishmash assortment 
of siding types. 

 The proposed siding 
matches the historic 
siding in design, 
reveal, dimension and 
exposure 

If the structure has 
mitered corners, the 
siding will be cut to 
replicate and align with 
the siding on the 
adjacent 
elevations.(JHPC 
9/24/14) 

c. Use of cementitious siding 
in patch repairs other than 
those boards near or 
touching the ground or as 
otherwise approved in this 
section. (JHPC 7/26/17) 

d. Use of cementitious siding 
for the replacement of 
wood shingles 

e. Use of cementitious siding 
on front elevations. (JHPC 
9/24/14) (JHPC 7/26/17) 
 
 

19) Signage a. Temporary signage like 
banners or portable 
signs for up to 90 days 

b. Monument or post signs 
under 4 feet in height 
and 5 feet in width that 
don’t obscure significant 
building features and 
that are externally lit 

c. Awning signage 

 a. Roof signs 
b. Monument, post or pole 

signs exceeding 4 feet in 
height or 5 feet in width 

c. Any signage that would 
block, damage or detract 
from significant historic 
fabric/architectural details 

d. Portable signs 
e. New internally lit 
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d. Small (4sf or less) 
hanging signage on 
porches 

e.  Painted/applied window 
signage 

f. Small (2sf or less) 
directional signage for 
entrance/exit/parking 

g. Small (4sf or less) 
projecting signage 

h. Wall signs on 
commercially styled 
buildings that are low-
profile flush-mounted 
opaque-faced wall 
cabinet and letters with 
push through acrylic 
letters for halo lighting 
effect (JHPC 2/22/17), 
reverse channel lit, die 
cut lettering, flat panel 
or painted when 
appropriately scaled and 
placed in a traditional 
location on building that 
does not obscure or 
block historic 
architectural details 
(including unpainted 
masonry) 

f. Large-scale painted signs 
or murals (JHPC 
11/16/16) on walls 
including side elevations 

20) Skylight , or solar 
collector 
installation 
307.107(a)10 

a. When it would not be 
readily street visible 
because area is blocked 
by varying roof form 

b. Located in the rear 25% 
of the roof of an internal 
lot 

c. In the middle 50% of the 
main structure’s roof 
under the following 
conditions for solar 
panels: 
 Overall height of 

panels shall be a 
maximum of 6 
inches or less 

NOTE:  The 
outlined 
conditions in 
the 
administrative 
sign-off section 
will be applied 
to applications 
forwarded to 
the Commission 
for review 

a. Any such feature that 
would be readily street 
visible or is questionable 
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 Panel shall match 
color of roof to 
ensure least visual 
impact.  Reroofing to 
achieve this may be 
required. (Note: it is 
a good idea to reroof 
before expense of 
installing panels 
anyway.) 

 Panels shall be 
frameless or frame 
color shall match 
panel color. 

 Panels shall have no 
grids or minimally 
visible grids. 

 Wiring, connection 
boxes and raceways 
shall be same color 
as roof or building 
depending on 
installation location. 

 Wiring and raceways 
shall be run in a 
manner that is not 
readily visible. 

 All street visible 
panels on sloped 
roofs shall be 
flush/flat mounted. 

 Panels may be tilted 
on flat roofs if 
stepped away from 
edge to limit 
visibility or on 
secondary roofs that 
are not visible.(JHPC 
9/28/16) 

21) satellite dishes a. On pole on secondary 
elevation and somewhat 
screened 

b. Located on the rear 25% 
of the roof on a 
secondary lot. 

c. Located in the rear or 
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other not readily visible 
location 

22) Structural work a. That does not change 
the visible design 

  

23) Window 
replacement 
307.107(a)11 

a. Up to 25% of windows 
when matching design 
with exterior muntins 
(when applicable) and 
documented as being 
reasonably beyond 
repair    if the units are 
determined by staff to 
be beyond reasonable 
repair and the 
replacement product is 
equal to/matches the 
existing window in both 
material and design 
details (ex: wood for 
wood, 6/1 sash for 
same) with the 
exception of a window 
located in a shower 
which can be an 
alternative material such 
as vinyl, but staff can 
specify that it has sash 
dimensions of wood. 
(JHPC 3/26/14 and re-
enforced 2/25/15) 

b. When windows are 
missing or non-original 
and replacement 
matches historic 
documentation or is 
consistent with 
architectural style 

c. Window replacement on 
non-contributing 
structures in keeping 
with the architectural 
style of the structure or 
historic district 

d. Window replacement on 
a previously enclosed 
porch shall be 

 a. When replacement product 
has interior muntins or a 
design that does not 
replicate the historic 
windows 

b. Wholesale window 
replacement 

Based on JHPC discussion of 
the language in 307.106(L) and 
local Design Regulations on 
2/25/15 the following  
interpretations, clarifications 
and policies were outlined: 
 The front elevation being 

the most significant 
elevation may be held to a 
higher standard per the 
Design Regulations. 

 Per 307.106(L) (6), which 
states the “new material 
shall match the material 
being replaced in 
composition, design, color, 
texture and other visual 
qualities,” a matt finish 
may be required for vinyl 
windows to ensure they are 
more comparable to any 
wood painted windows 
they are replacing. 

 While 307.106(L) (6), 
states that “technologically 
advanced materials shall be 
considered” and the Design 
Regulations permit new 
windows for wholesale 
replacement “to be 
constructed of non-historic 
materials,” this does not 
require the Commission to 
approve any product and it 
is still held to match the 7 
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appropriate with the 
remaining windows on 
the structure.  For 
example:  Wood 
casement windows or 
requiring painted vinyl 
/matt finish if other 
windows on house are 
historic wood. Staff 
should guide them to a 
proper replacement 
product(JHPC 3/25/15) 

outlined window criteria in 
the Design Regulations.  
However, in cases where 
the windows are missing or 
previously altered, there 
may be more flexibility. 

24) Window 
alterations 

a. Window alterations that 
reverse a previous 
inappropriate alteration 
of original/historic 
fabric 

b. Alterations to non-
historic additions which 
make the later addition  
more compatible with 
the historic construction 

c. Reasonably compatible 
alterations that are not 
street visible 

  Visible window additions or 
enclosures 

b. Alterations of windows on 
non-contributing structures 
built outside the period of 
significance that would make 
the building more compatible 
with the historic district. 

25) Window screens 
(JHPC 4/25/12) 

a. Traditional wood screens 
b. Metal frames are 

acceptable but 
recommend they be color 
coated to match windows 
or be traditional wooden 
screens and have a middle 
bar at the meeting rail if 
applicable** 

**If they are a shade 
product such as sun or solar 
screens with thicker fibers 
that are not as transparent,  
they are conditioned to be 
limited to secondary 
elevations with limited 
visibility or secondary 
elevations and fully 
replicate the window  
pattern. 

 a. Sun screens that are 
located on main or highly 
visible elevations. 
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26) Storm windows 
(JHPC 5/28/14) 

a. Interior storm windows 
b. Exterior storms under 

the following criteria: 
 Material: “Ideally the 

material used should 
match the material of the 
windows which they 
cover.”  

 Finish:  Color should 
match the windows.  No 
shiny or metallic 
finishes.   

 Glass: needs to be clear. 
 Design:  Needs to match 

the size and overall 
design of the historic 
windows, accomplished 
by lining up major 
divisions (at minimum 
the meeting rails need to 
align; replication of 
window pattern ideal) 

 Placement:  Storm 
windows cannot cover 
the trim and should be 
flush or possibly 
recessed within opening. 

 Fit: Must fit the historic 
opening.  
 

  

 DEMOLITION    
27) Demolition 

(307.106a) 
a. Accessory structures 

that are not 
architecturally 
significant and are 
deteriorated 

b. Non-contributing 
structures (307.106a) 

c. Demolition of a 
feature/space that is not 
architecturally 
significant or street 
visible 

d. MCC emergency 
declared NOTICE TO 
JHPC REQUIRED BY 

 a. Contributing structures 
b. Demolition of a 

significant feature 
c. Unclassified 

(contributing/non-
contributing) structures 

d. Architecturally significant 
accessory structures 

e.  
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NEXT MEETING 
 NEW 

CONSTRUCTION 
   

28) Additions a. Additions that are not 
street visible or readily 
visible and are of a 
compatible design and 
materials and under 25% 
of Gross Floor Area 
 

SPRINGFIELD: All 
additions shall be 
forwarded to the 
Commission (to 
have this 
requirement 
violates promise 
to City Council 
that nothing 
would reduce 
rights outlined in 
307.107 before 
ordinance change 
(JHPC 3/28/12) 

a. Clearly street visible 
additions  

b. Any two-story additions 
c. Any addition 25% or more 

of the Gross Floor Area 
d. Not street visible but 

compatibility is 
questionable 

29) New main 
Buildings (infill) 

NA  a. All primary construction 

30) Garages and 
Carports (JHPC 
3/22/17) 

a. 1 or 2 car, single story 
garages that are not 
readily visible from the 
street in a traditional 
location* and 576 sf 
(24x24) or less (SEE 
SPRINGFIELD NOTE) 
which have the 
following details: 
 Compatible or 

horizontal siding 
(Cementitious 
included)  

 Compatible roof or 
front facing gable 

 Carriage style or 
compatible design 
garage doors 
regardless of door 
placement 2-car 
garages must have 
appearance of two 
bays if facing street 

 Panel style pedestrian 
door (recommended 
with light) 

b. Carports that are 576 sq 

SPRINGFIELD: 
All garages shall 
be forwarded to 
the Commission 
(JHPC 3/28/12) 

a. 2-story garages 
b. Single-story garages that 

are street visible or 
greater than 576 sf 
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ft or less that in a 
traditional location and 
utilize materials and 
design features that are 
compatible with the 
residence. (JHPC 
3/22/17) 

*references to a traditional 
location (JHPC 3/22/17) 

 
31) Sheds a. Any prefab or 

traditionally designed 
shed that is not readily 
visible and under 100 sq 
ft (horizontal siding 
recommended) 

c. Any shed that is over 
100 sq ft up to 576 sq ft 
so long as the design 
adheres to the same 
criteria established for 
garages. (JHPC 3/22/17) 

 a. Shed designs over 100 sq 
ft  

32) Alterations or 
additions to 
accessory 
structures 

a. When not readily visible 
from ROW and 
reasonably consistent 
with Regulations 

 a. Second story additions 
b. Dormer additions 
c. 2-story additions 

33) Alterations to 
non-contributing 
structures built 
outside the period 
of significance 

a. Small/cosmetic changes 
such as the installation/ 
replacement of railings, 
window replacement 
and door replacement  

b. Work that restores the 
historic appearance that 
is documented through 
pictorial, historic, 
physical evidence (see 
Restoring missing 
features) 

c. When the proposed 
work does not 
negatively impact the 
historic design or overall 
character and otherwise 
meets the Regulations 

 

 a. Larger scale changes that 
affect setbacks, wholesale 
change of style, and 
changes height 

b. Wholesale changes in 
materials 

34) Alterations to REVIEWED CASE BY   
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non-contributing 
structures built 
within the period 
of significance 

CASE 

 SETTING AND 
SITE 

   

35) Fence installation 
307.107(a)5 

a. Complies with Design  
Regulations/ Fencing 
Supplement  

b. Includes masonry 
columns or posts that 
are not more than one 
foot over the height of 
the fence 

c. Designs should have 
regularly spaced posts 
with caps and end posts 
with caps 

d. 8 foot fencing between 
incompatible uses 
commercial or 
separating a documented 
nuisance that otherwise 
meets Design 
Regulations 

e. Construction fencing-no 
higher than 6 feet chain 
link with the condition 
that it must be removed 
within one year of 
installation for 
residential properties, 2 
years for commercial 
properties or within 30 
days of certificate of 
occupancy is issued 
whichever is less. 
(JHPC 1/25/12) 

f. Post and chain barriers 
can be approved for 
park settings, vacant lots 
(conditioned to limit it 
only while vacant) and 
right of way areas under 
the following 
conditions: 

 a. 8 foot fencing abutting 
residences or alleys. 

b. Street visible vinyl and 
chain link 

c. Highly ornate wrought-
iron type fencing 

d. Barbed wire (JHPC 
1/25/12) 
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 The posts are 42 
inches or lower in 
height with caps 
and of a thin design 
(approx. 3 inches in 
diameter …in 
keeping with 
wrought iron size 
posts) 

 The color of the 
feature is black 
(JHPC 2/25/15) 

**Vinyl picket and chain 
link on street visible 
elevations are not 
appropriate 

36) Wall construction a- Retaining or knee walls 
that do not exceed 3 feet 
in height (surrounding 
setting may be 
considered) with 
regularly spaced 
columns to break up 
mass and at 
corners/end* 

b- Walls up to 6 feet on 
side and rear elevations 
behind the wall plane of 
main building (normal 
fencing standards apply) 
under the condition that 
there are regularly 
spaced columns to break 
up mass and at 
corners/end ** 

c- SEE #35 for 
landscaping/edging 
walls/products 

**Appropriate materials/ 
design include stucco, brick, 
rusticated block or split 
faced block (no rounded 
mission stone) with capping 

  

37) Lawn/ 
landscaping 
307.107(c) 

a. Planting and lawn care 
require no review or 
COA  
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b. Free stacked landscape 
blocks or other 
landscaping “fencing” 
that is easily reversible, 
up to 2 feet in height 
used for planting beds 
(will judge height case 
by case) 

38) Hardscaping 
(see driveways 
under #39 also) 

a- small walkways 
between structure and 
sidewalk (no wider than 
steps) /driveway or 
sidewalk and curb when 
using traditional 
materials (hexagon 
pavers, plain concrete, 
brick) 

b- less than 25% of front 
yard/r.o.w. 

c- Patio or other type of 
hardscape when placed 
in the rear or far back 
side of property that is 
not readily visible from 
right of way 

d- Parking behind 
structures with minimal 
visibility 

 a. Street visible Parking lots 
b. Additional pads/ patios in 

the front yard or R.O.W. 
c. Non-traditional materials 
 

39) Driveway 
installation/ 
replacement 

a. Where the curb cut 
already exists or adding 
a curb cut can be 
supported because there 
are others within the 
block and the materials 
used are a) concrete 
ribbons, b) gravel, 
c)brick d) brick like 
paver in color *and 
dimension**, e) a solid 
design that is visually 
broken through 
coloration or materials to 
resemble traditional 
concrete driveway 
ribbons  

b. Adding a curb cut where 

 a. If no other curb cuts exist 
in block 

b. If the work will expand the 
width of the driveway 
beyond 10 feet or the apron 
beyond 12 feet regardless 
of existing conditions 

c. If the proposed material is 
solid concrete or a 
questionable material 
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they already exist in the 
block 

c. On a corner lot, where 
the primary structures on 
adjacent lots are aligned 
back to back facing the 
parallel streets (with or 
without an alley in 
between) and a larger 
garage is currently 
located or proposed to 
face the side street, a 
brick paver driveway up 
to 24 feet in width can 
be installed within the 
property lines provided 
any concrete apron is 
still limited to 10 feet in 
width with up to a 12 
foot flare at the street.  
Driveways within 10 feet 
of the property line can 
also have up to a 24 foot 
brick paver apron. 
(JHPC 4/26/17 

* Actual colors by Tremron 
were approved on 3/25/15 
as follows with the ability 
for staff to eliminate 
something from the list in 
future if needed.  The list 
was adjusted by staff to 
eliminate all the “white 
blends” previously 
approved because of the 
unpredictable variety in tone 
and color: 
-Coffee 
-Driftwood 
-Granite  
-Heritage  
-Mahogany Ash 
-Ortega 
-Riverwood 
-Santa Fe 
 Any two of these can be 
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combined so long as it 
maintains a limited color 
range of color as required 
by the  JHPC 2/25/15    
**pavers should have a 
rectangular shape not to 
exceed 10”x6” with a 
modular relationship (1 to 2 
or 3 to 5)  
 

40) Equipment 
installation 
(heating/cooling 
devices, pool 
pump, etc.) 

a. When the object does 
not impact historic 
structure and is placed 
in a unobtrusive location 
(rear or side of 
structure)- 

 a. Anything placed in the 
front yard 

b. Inconsistent placement due 
to site constraints 

41) Utility boxes a. Upon private easements 
that are minimally 
visible from the right-of-
way; and 

b. In alley-side right-of-
ways that are minimally 
visible from the 
street.(5/25/16) 
 

 a.  

42) Pools a. Above ground located 
behind privacy fencing 
or that are otherwise not 
readily street visible 

b. In-ground pools  
1. with 4ft or lower 

safety fencing 
behind privacy 
fence or 
otherwise not 
street visible 

2. behind any 
approvable 
fencing 

 b. Pool enclosures 
c. Visible above ground 

pools 

43) Arbors/pergola/ 
trellis/ gazebo 

a. Arbors/trellis when 
associated with 
fencing consistent 
with the Design 
Regulations and 
Fencing Supplement 

b. Appropriately scaled 

 Attached to significant 
elevations of structure  
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for location when 
freestanding 

c. Arbors/pergola/ trellis/ 
Attached to the 
building but not 
readily street visible 

d. Pergolas that are: 
-In scale with house 
-compatible design 
-Wood (composite can 
be considered based on 
placement) 
-located in back yard, 
side yard or off the 
garage 

**All of the above should 
be stained or painted unless 
constructed of specialty 
lumber like teak. 

44) Fountains/yard art a. When feature is of a 
small scale and does not 
block significant historic 
features 

b. When placed in 
backyard 

 a. When larger than 6 feet 
in height or that block 
significant features 

45) Playground/ 
recreational 
equipment 

a. If located in backyard 
(corner lots included) 

  

46) Emergency 
actions related to 
public health and 
safety, or acts of 
God 
 

a. Case by case   

47) Small tree 
houses/playhouses 

a. Less than 100 sq ft not 
block historic features 

  

48) Tents, Sunshades, 
or other similar 
structures made 
with flexible 
material (JHPC 
6/22/16) 

Any tent/similar structure 
erected for more than ten 
(10) days if the plans meet 
all of the following:  
 Located behind the 

front plane of the 
primary structure 
which does not include 
porches, stoops, steps 
or terraces 

Tent/similar 
structures up for 
fewer than 10 
consecutive and 
fewer than 30 
days within a 12 
month period 
will not require 
a COA (JHPC 
6/22/16) 

Tent/similar structures  
a. Over 800 square feet in 

area 
b. Proposed to be up for  

more than 30 days 
within a 12 month 
period 

c. Location does not meet 
criteria (JHPC 6/22/16) 
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 On corner lots under 
the following 
conditions: 
-In the non-street 
facing side yard if 
behind front plane of 
primary structure 
- In the rear yard if 
behind the front plane 
of any immediately 
adjacent house/main 
structure that faces the 
side street  
-In the rear yard if 
setback 10 feet from 
the side street property 
line and the adjacent 
house/main structure is 
facing the opposite 
block. 

 Setback five (5) feet 
from the side and rear 
property lines.*NOTE 
limitation stated above 
on corner lots  

 Does not block 
significant 
architectural features 
of the primary 
structure. 

 Fifteen (15) feet or 
fewer in height 

 Equal to or less than 
800 square feet in area 
 

AND the staff approval 
includes the following 
conditions: 
 Shall not have 

permanent utilities 
such as electric and 
water. 

 Structure shall not be 
erected in excess of 30 
total days during a 
twelve consecutive 

227



Administrative Review Matrix Pursuant to Section 307.107 –6/4/19 

 

*Not readily visible for purposes of this policy shall include situations such as: screened by 
heavily landscaping, located behind a high fence, in back of an interior lot, back corner of a 
side elevation not fronting a driveway or street 

month period (includes 
any alternative or 
replacement structure 
in this category).  

 Structure shall be 
taken down in cases of 
impending inclement 
weather. 

 Structure shall be 
attached to the ground 

 Structure shall be 
maintained and kept 
clean.  

 Structure shall be 
removed or replaced if 
it becomes visibly 
damaged or 
excessively 
worn.(JHPC 6/22/16) 

 
  

49) Cell tower (small 
cell co-locate 
only) (JHPC 
5/22/19) 

If conditioned that: 
a. The Small Wireless 

Facility and supporting 
equipment shall be 
painted or concealed to 
help blend the new 
equipment with the 
existing pole and to 
minimize any negative 
visual impact on the 
surrounding 
neighborhood.  

b. The Applicant shall 
obtain all necessary 
permits and proprietary 
authorizations prior to 
exercising the COA 
hereby granted.  (JHPC 
5/22/19) 
 

  

50) Work determined 
to be consistent 
with the Secretary 
of the Interior’s 
Standards for 

a. At staff discretion can 
be handled 
administratively. 
(JHPC 10/23/13) 
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Rehabilitation by 
the Florida 
Division of 
Historical 
Resources or 
National Park 
Service (JHPC 
10/23/13) 
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 COA REVIEW CRITERIA 
All approvals are subject to conditions to ensure consistency with the Design Guidelines and the Secretary of the Interior’s Standards for Rehabilitation 

 

 
 

Scope of Work Administrative Review Jacksonville Historic Preservation Commission  

Alterations 
1. Accessibility 

Ramps 
 Location: does not permanently damage historic fabric 
 Material:  

o made of wood, cementitious, composite, or compatible 
masonry materials 

o poured concrete ramps up to 3 feet tall (code requires 
handrails for ramps that are taller than 3 feet tall) 

o Metal ramps on nonresidential structures 

 Material:  
o Metal on residential structures 
o Poured concrete ramps that are taller than 3 feet 

 Design: questionable or incompatible 

2. Awnings & 
Canopies 

 Material: new cloth/canvas, or matches an existing historic 
material.  

 Design: consistent with the shape of the window / door 
 Location: does not block or damage significant historic 

fabric 
 Size: extends less than 6 feet from the wall 

 Material: new metal awning or canopy 
 Design: incompatible size for the window / door opening 
 Location: blocks or damages significant historic fabric 
 Size: extends more than 6 feet from the wall 

3. Decks & 
Balconies 

 Location: rear, side, or secondary elevation; not readily 
visible 

 Material: wood or composite 
 Size: decks up to 4 feet above grade 

 Location: front or street-facing elevations 
 Size: deck higher than 4 feet above grade 

4. Doors 
 
 
 
 
 
 
 
 
 

Pedestrian doors: 
 Contributing structure door replacement:  

o Irreparable street-facing doors that match the historic 
design and material 

o Non street facing door that is a compatible design 
 Non-contributing structure door replacement with a 

matching or compatible design 
Garage doors:  
 Design: compatible with the architectural style 

Pedestrian doors: 
 Contributing structure street-facing door replacement when 

the door is deemed reparable 
 Incompatible design on a street-facing door 
 
Garage doors:  
 Design: incompatible with architectural style 
 Size: increasing the number of garage bays 
 
Security Bars: 
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Scope of Work Administrative Review Jacksonville Historic Preservation Commission  

Doors (Cont.)  Size: matches existing door or restores an enclosed door 
opening 

Security Bars 
 Design: wrought iron or compatible with the architectural 

style  
 Location: non-street visible  

 Design: nontraditional or incompatible design  
 Location: street visible  

5. Foundation 
Repair  

 Foundation screening with brick lattice or framed wood / 
vinyl installed between piers 

 Repairing or restoring missing foundation infill and 
screening 

 Any solid foundation infill or incompatible design 
 Elevating the building on a new foundation 

6. Painting  Previously painted materials  
 Non-Contributing masonry structures  
 Murals:  

o Location: Secondary elevations  
o Design: Does not obscure or block architecturally 

significant features  
o Material: wood, cementitious, or previously painted 

masonry  
 Consistent with NPS Preservation Brief #1 

 Unpainted masonry on structures that are either 
Contributing or built within the period of significance  

 Chemical treatments of masonry on structures which are 
contributing or built within the period of significance  

 Inconsistent with NPS Preservation Brief #1 
 Murals:  

o Location: primary elevations  
o Design: Obscures or blocks architecturally significant 

features  
o Material: unpainted masonry  

7. Porches 
 
 
 
 
 
 
 
 
 

 Matches existing, documented historic design, or 
architectural style  

 Ceiling and floor replacement: 
o Materials: matches existing or historically 

documented (wood can be replaced with composite)   
o Design: matches existing or historically documented 

design  
 
 Railing System: 

 Changes in column design when it does not match the 
existing, documented historic design, or architectural style  

 When replacement or design is questionable 
 
 Railing System: 

o Materials: non-traditional material   
o Design: undocumented highly decorative or 

horizontal design with  
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Porches (Cont.) o Materials: wood or metal   
o Design: simple, vertical design or matches 

architectural style  
 

8. Repointing 
Masonry 

 Material: matches existing mortar and color 
 Consistent with NPS Preservation Brief #2 

 Material: does not match existing mortar and color 
 Design: Mortar Washes (German shmear or Slurry wash) 

9. Roofs  Matching existing or documented historic roof in design; 
and color (if found to be character defining)  

 Existing metal roofs may be metal shingle, shingle imitation 
panel, 5V crimp, or standing seam  

o Springfield: Installing silver metal roofing on Frame 
Vernaculars with no historic evidence  

 Chimney removal that is not readily street-visible or not 
architecturally significant  

 Chimney alterations that do not negatively impact the 
structure  

 Solar panel installation: 
o Location: not readily street-visible  
o Design: panels and equipment shall match the color 

of the roof (if found to be character defining) with 
minimally visible grids *** Ask JHPC*** 

o Size: panel height shall be 6 inches or less  
 Skylights that are not readily street-visible, or do not 

negatively impact the structure and do not protrude from the 
roof line.   

 

 Color or design that does not match the existing or 
documented historic roof  

 If proposed roofing is questionable for the architectural 
style of the structure 

 Chimney removal that is readily street-visible or 
architecturally significant 

 Chimney alterations that negatively impact the structure.  
 Solar panel installation: 

o Location: street-visible  
o Design: questionable design.  

 Skylights which are readily street-visible, negatively impact 
the structure, or protrude from the roof line.   
 

10. Siding 
 
 
 

 Partial siding replacement that matches the design and 
material, when the damaged boards / shingles are scattered 
throughout the structure. 

 Scattered board replacement with a non-matching material 
or design.  
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Siding (Cont.)  Partial siding replacement that matches the remaining siding 
design in a cementitious / composite material, when an 
entire elevation of the structure is being replaced. 

 Wholesale replacement with a cementitious / composite 
material when the siding is beyond reasonable repair:   
o Matching the historic design; or  
o When the historic design is unknown, the new siding 

shall be compatible with the architectural style.  
 Cementitious siding or water–resistant PVC trim for boards 

near or touching ground.  
 Replicating the design of the corner trim   

 Wholesale replacement of reparable historic siding on 
contributing structures  

 Wholesale replacement of siding with an incompatible 
design  

11. Signage  Temporary signage up to 30 days  
 Push-through opaque letters for halo lighting effect with an 

opaque cabinet  
 Non-illuminated, externally illuminated, or painted signs  
 Consistent with Zoning Code  
 

 Internally illuminated signs: A sign illuminated through 
transparent or translucent material from a source within the 
sign ** Sign waiver required prior to JHPC review ** 

 Roof or mobile signs  
 Any signage that would block, damage or detract from 

significant historic fabric/architectural details 
 Signage inconsistent with Zoning Code 

12. Windows 
 
 
 
 
 
 
 
 
 
 
 

General  
 Window repairs that match material and design 
 Window replacement on non-historic additions or enclosed 

porches with a compatible design  
 
Alterations  
 Restoring missing historic features  
 Not readily street visible window alterations that are 

reasonably compatible with the structure  
 
Contributing: 

General 
 Interior muntins  
 Sun Screens 
 Solar Window Screens 
 
Alterations 
 Street-visible window alterations  
 
Contributing: 
 Wholesale replacement of historic windows 
 Replacement of reparable historic windows 
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Windows 
(Cont.) 

 When deemed irreparable, window replacement of less than 
25% with a compatible material and matching design 

 
Non-contributing:  
 Wholesale replacement of historic windows with a 

compatible design 
 
Security Bars 
 Design: wrought iron or compatible with the architectural 

style  
 Location: non-street visible 
 
Windows Screens 
 Material: wood, metal, or like-for-like 
 Size: matches size of window opening  
 
Window Shutters  
 Design: louvered, raised panel, solid board, or Bahama 

design 
 Material: wood or composite  
 
Exterior Storm Windows  
 Size: matches size of window opening  
 Design: matches design of window  

 Replacement of windows with an incompatible window 
design  

 
Security Bars: 
 Design: nontraditional or incompatible design  
 Location: street-visible 
 
Non-contributing:  
 Window replacement with incompatible window design 
 
Windows Screens 
 Material: nontraditional or alternative   
 Size: does not match size of window opening  
 
Window Shutters  
 Design: incompatible or alternative  
 Material: non-traditional or alternative   
 
Exterior Storm Windows  
 Size: does not match size of window opening  
 Design: non-traditional or alternative  
 

Demolition 
13. Partial 

Demolitions 
 
 

 Contributing structures: 
o Location: Not readily street visible  
o Size: less than 25% of the building footprint 
o Design: not architecturally significant 

 Contributing structures: 
o Location: readily street visible  
o Size: greater than 25% of the building footprint 
o Design: architecturally significant 
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Partial 
Demolitions 
(Cont.) 

 Non-contributing structures: 
o Design: demolition with a compatible alteration 

 
 
 

 Non-contributing structures: 
o Design: demolition with an incompatible alteration 

 

14. Primary 
Structures 

 Non-contributing structures: 
o No COA required for complete demolition 
o Partial demolition that is not architecturally 

significant 
 

 Contributing structures  
 Unlisted structures built within the period of significance 
 Size: demolitions greater than 25% of the building footprint.  
 Design: architecturally significant 

15. Accessory 
Structures 

 Non-contributing structures: 
o No COA required for complete demolition 

 Contributing structures 

16. MCCD 
Emergency 
Demolitions 

 Emergency declared by Municipal Code Compliance 
Division (MCCD) – Notice to JHPC required by next 
meeting  
 

 

New Construction 
17. Additions  Location: Not readily street visible 

 Design: compatible with primary structure 
 Size: one-story and under 25% of building footprint 

 Location: readily street visible 
 Design: incompatible with primary structure 
 Size: two-story or over 25% of building foot print  

18. Primary 
Structures 

  All primary construction  

19. Accessory 
Structures 

 Location: traditional location* 
 Design: compatible with primary structure 
 Size: one-story and less than 576 square feet 

 Location: non-traditional location 
 Design: incompatible with primary structure 
 Size: two-story or greater than 576 square feet 

20. Sheds 
 
 
 

 Location: traditional location or not readily street visible 
 Design:  

o Sheds under 100 square feet can be any pre-fab design 

 Location: traditional location or not readily street visible 
 Design: incompatible with primary structure 
 Size: two-story or greater than 576 square feet  
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Sheds (Cont.) o Sheds between 100-576 square feet with a compatible 
design to primary structure or horizontal siding with a 
gabled roof  

 Size: one-story and under 576 square feet  

 

Relocation 
21. Primary 

Structures 
 Non-contributing structures  Contributing structures 

22. Accessory 
Structures 

 Non-contributing structures  Contributing structures 

Site Work 
23. Fence 

installation 
 Consistent with the Fencing Design Guidelines for the 

Historic Districts 
 8 foot fencing between incompatible uses 

 Inconsistent with the Fencing Design Guidelines for the 
Historic Districts  

 Alternative fencing materials  
 Highly decorative fencing designs  

24. Hardscaping 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

General  
 Hardscaping cannot exceed more than 25% of square-

footage of the front yard (including the driveway)  
Walkways  
 Material: Concrete, rectangular brick or hexagonal pavers, 

or gravel  
 Size: no wider than the front steps  
 Design: street-visible pavers shall be red brown or gray  
Driveways 
 Replacing like for like in material and dimensions 
 Material: concrete ribbons, brick pavers, or gravel 
 Size:  

o No wider than 10 feet with a flare of 12 feet at the 
street 

General 
 Hardscaping that exceeds more than 25% of square-footage 

of the front yard (including the driveway)  
Walkways  
 Material: non-traditional  
 Size: wider than the front steps  
 Design: street-visible white blends or alternative colors  
Driveways  
 Expanding footprint beyond 10 feet wide or a flare larger 

than 12 feet  
 New solid poured concrete driveways in the front or side 

yards  
 Non-traditional material  
Parking pads  
Parking lots  
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Hardscaping 
(Cont.) 

o Where the garage is within 10 feet of the property line, 
the driveway is limited to the width of the garage or 
24ft wide, whichever is less 

Parking lots  
 Material: Gravel, poured concrete, brick pavers, or asphalt  
 Location: not readily street-visible   
 
Patios  
 Location: Not readily street-visible  

 Material: non-traditional or alternative  
 Location: readily street-visible  
Patios  
 Location: readily street-visible  
 Material: nontraditional, poured concrete, or pavers that are 

not red, brown, or gray 

25. Landscaping 
and Yard 
Features  

 No COA required for planting, lawn care or landscaping 
 Location: Not readily visible and does not block or damage 

significant historic fabric 
 Size: less than 6 feet or subordinate in scale to primary 

structure or yard 

 Location: street visible or blocks/damages significant 
historic fabric 

 Size: greater than 6 feet, or is out of scale with primary 
structure or yard 

26. Equipment 
installation and 
utility boxes 

 Location: not readily visible and does not block or damage 
significant historic fabric 

 Small cell canisters  

 Location: readily visible or blocks/damages significant 
historic fabric 

 New cell towers  
27. Pools  Location: Not readily visible  

 Design: in-ground, above ground, and pool enclosures 
 Size:  

o None for in-ground or above ground pools 
o Pool enclosures that are one-story or less than 25% of 

building footprint. 

 Location: Readily visible pools and pool enclosures 
 Size: pool enclosures that are two-story or over 25% of 

building footprint 
 Design: Questionable roof material or form  

28. Recreational 
Structures 

 Location: Located within the side, rear, or secondary front 
yard and does not block or damage significant historic 
fabric 

 Size: Structures less than 100 square feet 

 Location: Located within the front yard, or blocks/damages 
significant historic fabric 

 Size: Structures less than 100 square feet 

29. Temporary 
Structures  

 Time: Erected for less than 30 days   Location: Located within the front yard or blocks/damages 
significant historic fabric  
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Temporary 
Structures 
(Cont.) 

 Location: Located within the side, rear, or secondary front 
yard and does not block or damage significant historic 
fabric  

 Size: less than 15 feet tall and 800 square feet in area  

 Size: greater than 15 feet in height or 800 square feet in 
area  

 Time: Erected for more than 30 days  
  

30. Wall 
construction 

 Size: Shall not exceed 3 feet in height  
 Material: Rusticated block, brick, split faced block, or 

stucco 

 Walls greater than 3 feet in height  
 Alternative materials  
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Future Meeting Locations
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Old Business  
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JHPC Guidance on Window Reviews

242



 

Planning and Development Department 
Ed Ball Building 

214 North Hogan Street, Suite 300 
Jacksonville, FL 32202 

  

 

 
* Window Replacement Allowance – The percentage that applicants are allowed to request.  
** Window Condition – The general condition that windows must have in order to request replacement. 
*** Window Features – In accordance with the Design Guidelines, the following features of the original (historic) windows should be 
considered for window replacement:  
 

 Trim detail;  Size, shape of frame, sash;  Location of meeting rail; 
 Reveal or setback of window from wall plane;  Separate planes of two sash;  Color, reflective qualities of glass 
 Muntin, mullion profiles, configuration.   

 
**** Window Material Options – If approved by Staff or JHPC, the following window materials are allowed.   

M E M O R A N D U M 

 
TO:  Chairman and Members 
  Jacksonville Historic Preservation Commission 
 
FROM: Arimus T. Wells, City Planner Supervisor 

Community Planning Division, Historic Preservation Section 
 
RE:  Guidance on Window Reviews and Administrative Matrix Research 
 
DATE: January 25, 2023  
 
 
 
The Historic Preservation Section would like to gather input from the Commission on the 
current Administrative Matrix and whether additional changes are needed:  

Administrative 
Review 

Allowance* Condition** Window Features*** Material Options**** 

Original   
Windows 

0-25% Irreparable Equal to/Matches Like-for-Like 

Missing  
Windows 

0-100% N/A Equal to/Matches Wood, Wood Clad, 
Vinyl, or PVC 

Non-Original  
Windows 

0-100% N/A Equal to/Matches Wood, Wood Clad, 
Vinyl, or PVC 

Windows on Non-
Contributing Structures 

0-100% Irreparable/ 
Reparable 

Matches Architectural 
Style 

Wood, Wood Clad, 
Vinyl, or PVC 

Windows on Previously 
Enclosed Porches 

N/A Irreparable/ 
Reparable 

Equal to/Matches Wood, Wood Clad, 
Vinyl, or PVC 

 
Commission 

Review 
Allowance* Condition** Window Features*** Material Options**** 

Replacement Product N/A N/A Inconsistent N/A 
Wholesale 

Replacement [for 
Original Windows] 

≈ 100% Irreparable/ 
Reparable 

Equal to/Matches Wood, Wood Clad, 
Vinyl, or PVC 
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Questions for the Commission: 

1. Is there even interest from the Commission to pursue potential changes to the Admin 
Matrix for window replacement? 
 

a. How does the Commission feel about the current window material options? Is there 
a desire for more alternative materials? 

 
b. Would the Commission like to give more flexibility to window replacements on non-

visible elevations?  
 

c. Are there any other areas (for window replacement) that you would like Staff to 
address or research? 
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Design Issues  
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 Addendum  

246



 

 

JACKSONVILLE HISTORIC PRESERVATION COMMISSION 

 

 

Q . 

Adjournment  
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